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“Never doubt that a smallgroup ofcommitted citizens can change the world. Indeed, it is the
only thing that ever has.” Margaret Mead

August 30,2021

Dear Parents and Students:

Onbehalfoffaculty andstaff, I wish to welcomeparents and students to the Cambridge

Elementary School community. The Cambridge Elementary family is madeup of students,

teachers, parents and community members working together toward a common commitment. It

is our belief that motivated students, caring teachers, parent partners and a supportive community

is what makes a successful education for our students.

This parent handbookhas been prepared for yourbenefit. In it you will find many ofthe

answers to questionsthat mayarise this school year. School information including copies of

forms can also be found on our website: Www.ceSvt.net. Please feel free to call me at school

with any questions or comments (521-5602).

Sincerely,

Mary Anderson,Principal
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2. CES Staff

Principal

Mary Anderson

Classroom Teachers
Pre-K Liz Lamphere Erin Stokes

Kindergarten Laura Edgerton Cristiana Franklin Sophie Lizotte
Grade 1 Colleen Charnley Emily Kingston Eliza Purinton

Grade 2 Angel Cynova Zan Dusablon Kim Horne
Grade 3 Jenny Clayton Molly Spillane
Grade 4 Sarah Boucher Allyson Spanier

Grade 5 Meg Davidow Renee McWilliams
Grade 6 Paul Legris Courtney Leitz

Guidance
Pam Cushman, Guidance Andy Marchand/Mike Fazzino, Student

Sara Luneau-Swan, Behaviorist Support Center Coordinators

Santha Dahlin, Helping Center/Instructional
Assistant

Anastasia Zeglen/BehaviorInterventionist

Art, PE, Music and Special Programs

Marie Dunbar-Cloutier, Music Amanda Graner, Phys. Ed Danielle Oldenburg, Art

Theresa Sarah King, Brittany Kirby, Reading and

Aiosa, Reading and Math Support
Reading and Math Support
Math Support

Ellen Koier, Enrichment Catrina McKnight, Reading
and Math Support

Deb Nevil, After School &
Summer Program Coordinator

Kaylene Brown,Physical Stephanie Veit, Occupational
Therapist Therapist

Special Education
Jacqueline Brosseau, Stacey Moulton, Katie Mahoney,

Special Education Speech Case Manager
Teacher Language Pathologist

Jennifer Holtzman
Speech Language

Pathologist



Cathy Howell, Speech Lauren Welch, Arielle Powers, Early

Language Case Manager, ChildhoodSpecial
Special Education Educator

Teacher

Library/Media
Morgan Baumann,Library-Media Specialist

Special Education, Speech/Language, and Preschool Instructional Assistants/Behavior Interventionists
Brooke Aiken, Marcia Coolum, Hesi Correa, Santha Dahlin, Hayley Fletcher, Kelly Hart, Diane Jacobs,

Carrie Lafountain, Megan Magnanelli, Melissa Mix, Amy Naylor, Deanna Stebbins,

Autumn Veilleux. :

Administration

Lisa Lehouillier, Admin. Assistant/Bookkeeper/Bus Sue Reed, Nurse
Coordinator

Jeremy LaClair, Technology Coordinator Beth Brown,Secretary/Registrar
Santha Dahlin, Afternoon Receptionist

Bus Driver

Denee Albee Sara Britt Earl Domina Randy Ellis
Jacquie Smelzer

Maintenance

Al Young, Dir. Maintenance Martha Duffy Steve Duffy
Dondi Lafountain Ben Shortsleeve

School Board

Mark Stebbins, Chair Laura Miller, Clerk Denise Webster
Heather Hobart Jan Sander

3. PARENT-SCHOOL COMPACT

It is important that families and schools work togetherto help students achieve high academic standards. Through
ongoing discussionsthat include teachers, families, students, the school board,and otherinterested community
members,the followingare roles and responsibilities that we, as partners in the educationofthe children of
Cambridge, agree to carry out to support student success in schoolandinlife.

Staff Pledge:



The staff of the Cambridge Elementary Schoolagree to carry out the following responsibilities to the best of
ourabilities:

® Teach classes throughinteresting and challenging lessons that promote student achievement.

@ Endeavor to motivate our students to learn.

Have high expectations, and help every child to develop a love of learning.

® Communicate regularly with families about student progress.

® Provide an inviting, safe, and caring learning environment.

© Provide meaningful, daily homework assignmentsto reinforce and extend learning

Participate in professional development opportunities that improve teaching and learning and support the
formation of partnerships with families and the community.

@Actively participate in collaborative decision-makingandconsistently work with families and colleagues to make

our schoolan accessible and welcoming place for families and that help each student achieve the school’s high
academic standards.

® Respect the school, students, staff, and families.

Student Pledge:

The students of the Cambridge Elementary School agree to carry out the following responsibilities to the best
of their abilities:

@ Cometo school ready to learn and work hard.

® Bring necessary materials, completed assignments, and homework.

® Know andfollow school andclassrules.

Communicate regularly with our parents and teachers about school experiencesso that they canhelp usto be

successful in school.

Limit TV andelectronics watching and study or read every dayafter school.

@ Respect the school, our classmates, the school’s staff, and families.

Family/Parent Pledge:

The parents/families of Cambridge Elementary Schoolstudents agree to carry out the following
responsibilities to the best of their abilities:

® Provide a quiet time and place for homework, and monitor TV viewinganduseofelectronics and the internet.

® Readto our children or encourage them child to read independently every day.

© Ensure that our children attend school every day, get adequate sleep, regular medical attention, and proper
nutrition.

® Regularly monitor our children’s progress in school.

Participate at schoolin activities such as the PTA, volunteering, chaperoningfield trips and special events,

attending parent-teacher conferences, and attending school board meetings.



Communicate the importance of education and learning to our children.

@ Respectthe school, staff, students, and families.

CODE H2

4.CAMBRIDGE TOWNSCHOOL DISTRICTPARENTAL INVOLVEMENT

 

Policy
It is the policy of the Cambridge Town SchoolDistrict to encourage and support the involvement
of parents in their children’s education.

Background

Research has shownthat parent involvementis a key factor in the academic andsocial success of
students. The Board believesit is important that parents are involvedin their child's education at
home,in school, and within the larger community. New educationalinitiatives mandate or
encourage the strengthening of the parent/school/community relationship.

Implementation
The Superintendentshall develop and implement programs and procedures to accomplish the
following objectives:

1. Parents should be informed abouttheir children's educational programs, instructional
methods and objectives, and notified directly of any significant changes.

2. Parents should be provided with opportunities to become informed about program design,
operation and evaluation, and to communicate with educators on these subjects.

3. Parents should be encouragedto observe instructional activities, attend program
meetings, discuss concerns with educators, participate in program evaluation and
improvementefforts, and give recommendations to schoolstaff, administration, and
Board members.

4. Parents should be provided with information and opportunities intended to improve their
abilities to work with their children at homeandin school, andto build partnerships
between homesandschools.

5. Professional and non-professional staff members, administrators, School Board members,
and school-community partners should be provided with training opportunities intended
to improvetheir abilities to build more effective relationships with parents.

Date Warned: 1/23/13

Date Adopted:8/7/13

Legal Reference(s): 16 V.S.A. $165 (School Quality Standards)
Cross Reference: Visits to Schools (H5)

School Community Relations (H1)

3. COMMUNICATING WITHSCHOOL

 

If during the course of the school year you have any concerns regarding your child, his/her teacher or any other
aspects of the school, you are requested to follow the procedure in sequential orderas listed below. We hopethis
method of handling problems expedites matters.

1. SEE THE TEACHER — Makean appointmentortelephone and discuss your concern with the teacher.
It is sometimes helpful to have the child present for purposes ofclarification.



2. SEE THE PRINCIPAL Ifthe situation has not been resolved to yoursatisfaction by a discussion with
the teacher, make an appointmentwith the Principal.

3. SEE THE SUPERINTENDENT- Ifyoustill feel the need for further discussion about the problem, an
appointment can be scheduled with the Superintendent of Schools.

4. SEE THE SCHOOL BOARD- Ifthe problem is not resolved at other levels.

6. COMPLAINTRESOLUTIONPROCEDURE

 

This complaint resolution procedure applies to all programs administered by the U.S. Department of Elementary and

Secondary Education under the No Child Left Behind Act (NCLBA) as well as all other programs related to
Cambridge Elementary School.

For purposes of this policy, a complaint is a formal allegation that a specific federal or state law or regulation
pertaining to such programs has been violated, misapplied, or misinterpreted by school district personnel or by
Vermont Department of Education personnel.

Any parent or guardian, surrogate parent, teacher, administrator, school board member, or other person directly

involved with an activity, program or project operated under the general supervision of the Department of
Elementary and Secondary Education pursuant to NCLBA mayfile a complaint,. Such a complaint:

* mustbe in writing and signed;

= mustprovide specific details of the situation; and

* mustindicate the law or regulation that is allegedly being violated, misapplied, or misinterpreted.

The written, signed complaint must be filed and the resolution pursued in accordance with local schooldistrict
policy, which normally requires that the complaint first be submitted to the Principal. If the party submitting the
complaint is not satisfied with the Principal's response, then the complaint may be referred to the Superintendent,
andif not satisfactorily resolved by the Superintendent, it may be referred to the School Board.Ifstill not satisfied,

then the complainant mayfile a complaint with the Vermont Department of Education. If there is no evidence that

the parties have attempted in good faith to resolve the complaint at the local level, the Department may require the
parties to do so and may provide technical assistanceto facilitate such resolution.

Anypersons directly affected by the actions of the Department of Education mayfile a similarly written complaint if
they believe state or federal lawsor regulations have beenviolated, misapplied, or misinterpreted by the Department
itself.

Anyone wishing more information about this policy or complaint procedure may contact the Principal,
Superintendent, or Vermont Department of Education. Inquiries to the latter may be directedto:

Commissioner of Education

Vermont Department of Education

120 State Street

Montpelier, VT 05620

This policy language has been uniformly adopted byall school districts within the LNSU to whichit applies.

7, ATTENDANCE-ABSENCE-TRUANCY

ATTENDANCE

It is the policy of Lamoille North Supervisory Union to set high expectations for consistent student school

attendance in accordance with Vermont law (V.S.A.Title 16, Chapter 25) in orderto facilitate and enhance
studentlearning.

Introduction:

Vermontlaw (Title 16. Section 1121) requires children between the ages of 6 and16to attend a public school. In

addition to the legal responsibility, regular school attendance is important for a numberofother reasons. First, it is

critical to the academic and social/emotional growthofall children. Second, regular and punctualattendancefosters
the developmentof responsible and effective work/study habits. Clear expectations regarding student attendance
support this shared responsibility (exceptionsto this statute as per Title 16. Sections 1121 & 1123). Finally,

education is a responsibility shared by individual students, families, schools and communities.



RESPONSIBILITIES

Parents/Guardians

Vermontlawstatesthatit is the responsibility of a child’s parent or guardian to causetheir children to attend and
participate in school on a regularbasis. It is also their responsibility to provide written notification of a child’s
absence.

School and District

Vermontlawstates that the Principal or designee will make reasonable effort to contact and work with
parents/guardians to implement necessary supports to have children attend school on a regular basis. The principal
or designee will documentall student absences and will determine the thresholds for interventions. The
Superintendent shall seek corroboration of mental or physical unfitness to attend school when appropriate.

ATTENDANCE PROCEDURES
Student attendance will be recorded daily; for the purposes of communication,parents will receive an
“BLIMessaging”notification each day a studentis not present by 7:50. Any student whoarrives after 7:50 will be
required to sign in with the attendancesecretary upon arrival. Parents/guardians of students who donotsignin will
receive an “BLIMessaging”notification each day a student is determined to be absent from their first class.

      

Notification mailed|Notification mailed to [Determination Letter

to parent/guardian |parent/guardian to parent/guardian via

certified mail

 

    

Notification

mailed to

parent/guardian
 

Notification Notification includes Determination letter

includes support jsupport services includes support

services offered [offered services offered
 

 

Notification Notification includes [Determination Letter

w/potential potential truancy w/ specific
consequences consequences consequences

Notification etree copied to (Determination Letter

to (LCTP) and SuptiLCTP and copied to LCTP and

Superintendent Superintendent
 

Notification requests a

meeting between

family, school, and
LCTP

Determination Letter

provides evidence of
areas not metin

Attendance Plan
 

  
AttendancePianis Determination Letter developed and is forwarded to   implemented Division of Child and

Family Services and

Vermont State

Attorney Office

ExcusedAbsences
In certain instances a student’s absence from school cannot be avoided. A student may be excused for absences
related to:

e Illness - absences that exceed 10 days per year must be documented by a medicalprofessional including
CES Nurse, Case Manageror Schoolcounselor. Undocumented absences beyond 10 daysperyearwill be
considered unexcused.

Family emergency or death in immediate family
Religious observance



e Appointments with professional health care providers - including mental health providers which cannot be
scheduled during non-school hours- if a student has a medical appointmentthey should bring in a note
from the health care office when they return to schoolor the absence will be considered unexcused

e  Pre-planned family commitments and activities which have obtained prior approval from the school
Principal

e Other schoolor educationally related activities which have been approved bythe Principal. There may be
times when studentsare present at school but absent from class because they are involvedin an activity
which has been approved by the school administration.

Tardiness

It is essential that students walking or being driven to school arrive in their classroomsnolater than 7:50. The
schoolday officially starts at 7:50, and most classrooms begin their Morning Meeting with their class atthis time.

This community time is important for children to feel part of their class, feel connected to their teacher and peers. It
is also a time where students receive important information abouttheir day. Teachers often incorporate important
instructional components(literacy, shared reading and writing, math activities) into their Morning Meeting.
Students whoare habitually late miss this important time and often also miss literacy or math instruction, which are
usually taughtfirst thing in the morning. We understand that occasional things comeup with families and children,
but if'a teacherfeels that a student’s habitual tardinessis affecting their learning, they maybringit to the principal’s
attention. The principal may request a parent conferenceto try to resolve the matter.

8 STUDENTBEHAVIORAND DISCIPLINE PHILOSOPHY

STUDENTCONDUCTAND DISCIPLINE

 

CODEC20 (Recommended)!
STUDENT CONDUCT ANDDISCIPLINE

Policy
It is the policy ofLNSU to maintain a safe, orderly, civil and positive
learning environmentvia a system of classroom and school management

practices, supported by consistent, clear and fair disciplinary procedures.
The goal ofthis policy is to create an environment where the rules for

student behaviorare clearly stated, are understood and accepted by
students andstaff, and are applied in compliance with due process
requirements. This policy is to be applied in conjunction with the school's
overall discipline plan developed pursuant to 16 V.S.A. § 116la.

Definitions

1) Weapon meansa device, instrument, material or substance whether

animate or inanimate, which, whenusedasit is intended to be used,is

knownto be capable of producing deathor serious bodily injury.’
2) School meansanysetting which is under the control and supervision of

the SchoolDistrict. It includes school grounds, facilities, and
school-sponsored events whetherheld onor off of school grounds and
vehicles used to transport students to and from school or schoolactivities.’

3) Expelled meansthe termination of educational services for the
remainder of the schoolyear or up to 90 school days, whicheveris longer.‘

4) Knife means any instrumentthat is capable of ready use as a stabbing
weaponthat mayinflict bodily injury or death.
5) Dangerous Device includes any object that is used in the mannerfor

whichit is not intended but instead used in a manner which could cause
serious bodily injury or fear of serious bodily injury.



Student Responsibilities It is the responsibility of each student to

contribute to a safe and productive learning environmentin the school by
demonstrating respect and consideration for fellow students and adults.

This includes complying withall policies and rules of conduct of the
schooldistrict and individual classrooms.

' There is no clearlegal requirementfor a schoolboardpolicy on
discipline. However, 16 V.S.A. § 1162(a) authorizes school superintendents
orprincipals to suspendpupilsfor up to 10 school days “...pursuantto
policies adopted by the school board...” 16 V.S.A. § 1161a requires that
all schools “...adopt and implement a comprehensiveplanfor responding

to student misbehavior...” The State Board ofEducation ManualofRules
and Practices includes a schoolquality standardthat refers to a “safe and

orderly school environment,” and refers to the required disciplineplan,
but does not require a policy. The Vermont Department ofEducation has
posted guidelinesfor discipline plan development and several other
resources on studentdiscipline issues on its website at

http://www,state.vt.us/educ/new/html/pgm_safeschools/pubs.html#resource

S.
? See 13 V.S.A. §4016(a)(2) for definition of “dangerous or deadly
weapon.”

* The Federal Gun Free Schools Act defines “school”as “...any setting
that is underthe control and supervisionofthe local education agencyfor

the purpose ofstudent activities approved and authorized by thelocal
education agency. 20 U.S.C. § 7151(b)(f). 4 16 V.S.A. §1162(a).

Administrative Responsibilities

Theprincipal, in consultation with the educationalstaff, will develop an
overall discipline plan pursuant to 16 V.S.A. §1161a.
The plan will include clear guidelines for student behavior. The guidelines
mayincludeprovisions for the suspension or expulsion of students who

engage in misconduct on school property, on a school bus, or at a school
sponsoredactivity when the misconduct makes the continued presence of

the student harmfulto the welfare of the school. The guidelines may also
include provisionsfor the suspension or expulsion of students who engage
in misconduct not on school property, on a school bus,or at a school

sponsored activity where direct harm to the school can be demonstrated or

where the misconduct can be shownto posea clear and substantial

interference with another student’s equal access to educational programs.5

The guidelines for student behavior will also include prohibitions against
the possession by students of knives, weapons and dangerous instruments
whileat school, and shall allow disciplinary action up to and including

expulsionfor violationsof the prohibition against knives, weapons and
dangerousinstruments that are not possessedat schoolas part of an
educational program sponsored or sanctioned by the school.6

Behavioral expectations, and the consequences of misconduct,will be
stated in the student handbookand other publications distributed to

students and parents/guardians.
Date Warned: 7/24/17
Date Adopted: 8/14/17

Legal Reference(s):



16 V.S.A. §1161a (discipline)

16 V.S.A. §1162 (suspension and expulsion)
20 U.S.C. §§1400 et seq.(IDEA)

29 U.S.C. §794 (Section 504, Rehabilitation Act of 1973)
VT State Board of Education ManualofRules & Practices §4311, 4312,
4313; 2120.8.12

Cross Reference: Board Commitment to Non-Discrimination
Public Complaints About Personnel

Interrogations or Searches of Students by Law Enforcement)
Officers or Other Non-School Personnel
Search and Seizure

Alcohol and Drug Abuse
Weapons

* See 16 V.S.A. § 1162(a)(3)

° The “knives, weapons and dangerous instruments”prohibition in this
model

CAMBRIDGE ELEMENTARY SCHOOL DISCIPLINE PROCEDURE:

Cambridge Elementary Schoolis committed to establishing an environmentthat will enhance the developmentof
our students, school personnel andparents.It is our belief that the discipline process should be a learning
experience, including problem solving and personal growth. This process will emphasize student responsibility and
ownership,instruction, consistency, respect and dignity, fairness and safety. At Cambridge Elementary School: -

Discipline will preservethe dignity ofall individuals
Appropriate behavior will be modeledbyall staff
Everyone will take responsibility for their actions

Discipline fosters internal controls for student responsibilities
Parents play a primary role in making the system work

Rules will be clearly stated and consequence applied fairly and consistently
Staff must consistently employ appropriate methods of classroom management
Establishing, maintaining andrestoring relationship is an essential part of the discipline process

PARENTS WILL BE NOTIFIED OF THE DISCIPLINE POLICY AND PROCEDURESVIA THE STUDENT
HANDBOOK,WHICHIS DISTRIBUTED AT THE BEGINNING OF EACH SCHOOL YEAR. PARENTS ARE
ENCOURAGEDTO READ ANDDISCUSS THE SCHOOL RULES WITH THEIR CHILD.

SCHOOL RULES AND STUDENT RESPONSIBILITIES

 

Principles and Rules serve a purpose. The purposeis to make our classrooms and school a good andsafe place for
children andstaff. There are school wideprinciples andrules, which are the foundation forall areas of the school
such asthe classrooms, hallways, cafeteria, gym,library, playground and buses. The School wide Principles and
Rulesare:

e Actin ways that makeourschoolsafe, caring and welcoming

® Doyourbest learning and help others do their best

e Take care of our school and classroom materials
The rules serve as guidelines for how we behave. We use them to help us determine how to act and how we might
change our behavior. Classroom teachers will spend timethe first few days and weeksofschool developing specific
classroom rules andrulesforall areas of the schoolwith their students. Children are learning and experimenting
with their behavior and whenrules are broken or need reinforcing there are logical steps and consequencesfor
teaching children to be responsible for their actions. Students are given the opportunity to learn from their mistakes,
making mistakesis a lifelong process in which new skills and strategies are learned. The school provides
opportunities for all students to learn anger management,conflict resolution, mediation and socialskills. The
Guidance Counselor coordinatesinstructional and non-instructionalactivities of the school to ensure that students
are provided with these opportunities as part of their school day as well as during after schoolactivities sponsored
by Cambridge Elementary.

STRATEGIES AND CONSEQUENCES



Cambridge Elementary School has been working toward creating a caring school community. Using guidelines of
the Vermont DepartmentofEducation and working with The Responsive Classroom Model, Cambridgeis
committed to creating a positive and safe school climatefor all. These are strategies we use for creating this
environment.

e Students are given cues about appropriate behaviorin the classroom.
e A brief time-out or thinking time will be arranged for the studentto gain self-control, after which the student

will return to the lessonor activity. (Flagrant or repeated misbehavior mayeliminate the reminder step). If the
student continues to behave inappropriately, the classroom teacherwill use a “buddy teacher.”

e Oral Plans: Teachers havestudents identify which rule has been broken and provide the studentthe support
necessary to develop a plan to changetheir behavior. A student who denies the behavior and/or doesn't
understand whichrule has been broken will be given informationto assist them in identifying what rule was
broken and what could be donedifferently. Students whoare not able to work with the teacher to change their
behaviorwill be asked to go to the Helping Center.

e Teachers may use the buddy teacher support system as another meansfor a child to gain self-control.
e Helping Center: The Helping Center provides students with additional academic, social and behavioral

supports. The Helping Center Process involves a number of possible consequences to help students be
successful in making appropriate choices and to learn. Parents are important to the Helping Center process.
Children are more likely to be successful if they know their parents think the consequence is a good one
and that the parents support the school's discipline program.

e In extreme situations, where a student may be physically out of control, a teacher may remove his/her class
from the situation and ask for security assistance from the Principal and/or members of the school’s crisis
response team who aretrained in physicalrestraint. In these cases, every attemptto notify the parentto retrieve
the child will be made as soon as physical restraint becomes necessary. In extreme circumstances, law
enforcement may be contacted for assistance.

e It is the intent of CES to emphasize the use of positive behavioral interventions and supports and to avoid the
use of physical restraint or seclusion to address targeted behavior.

The above procedureis utilized for rule breaking behavior to allow the studentto regain their self-control in the
shortest time possible. Other logical consequences such as loss ofprivilege or an “apology of action” may be
suitable for other misbehaviors. In such cases teachers work with students to improve their behavior through these
and other appropriate meansthat are responsible and respectful of the student’s needs.
For somechildren, these strategies to self-control may not be enough or may not be successful. In such cases,
specific behavior managementplans may be developed with the knowledge and help ofparents, teachers, specialists,
and administrators. Counseling or evaluations may also be suggested. In these cases, parents will be requested to
attend an education support team meeting to discuss next steps to help the child manage and overcome their
behavior problem. Some behaviors may result in in-school detention, suspension or expulsion. (See list of
behaviors mentionedin behaviors that may lead to suspension or expulsionsection).

CONSEQUENCES FOR STUDENT BEHAVIOR
Consequences such as the following, depending onthe situation, may happen:

The student develops a written Behavior form

The student may spend timein In-school detention or suspension
The studentis referred to the Principal

The student is sent home from schoolto serve out of school suspension

The student performsa task or service
The studentwrites a letter of apology
The student goes throughthe conflict resolution process

Thestudent participates in a pro-social skills and/or restorative group
The student repairs damagesorreplaces lost item
Thestudent loses recess

The studentlosesprivileges

The student stays after school
The student participates in a parent/teacher conference

Student Behavior Forms: Whena studentis sent to the helping Center, they may be required to complete a student
behavior form. The purpose ofthis plan is for the child to reflect on the behavior that resulted in them being sent to
the helping Center.

Once the student has completed the plan to change their behavior, the student returns to the activity or the
classroom. Completed written plans will be sent homefor a parentsignature and are expected to be returned the next



day to the Helping Center staff. To help students learn responsibility, the next day the student may missrecessifa
signed plan doesn’t come back.

A student whois angry orfrustrated is not able to work on a plan and is given the opportunity to calm down and
take the necessary time prior to working on their plan. The behavior form may be sent home for completion if
unable to finish in the Helping Center Students cannot be disruptive in the Helping Center. If a student remains
disruptive in the Helping Center, we shall notify the parents and the child is sent homefor the day.

In-school_detention/suspension: In-school detention/suspension consists of a room within the Helping Center
where a student maybesent to sit quietly and think about their behavior. Students also spend time completing
schoolworkas well. The amountoftime spent in this room can vary.

Out of School Suspension: We have heard from many parents concerned about the increase in school aggression
and violence in our society. We hope that you believe as we do that our school mustbea civil, caring and safe place
for everyone. Because we want ourschoolto be a safe place for everyonethere are times in which a child should not
stay in school. We ask parents for your support when those tough decisionsto send a child home are necessary.

BEHAVIORS THAT MAY LEAD TO SUSPENSION OR EXPULSION
There are circumstances whenit will be necessary to send a child immediately home from school. The following
behaviors are prohibited at the Cambridge Elementary School and can lead to in school detention, out of school
suspension or expulsion:

Destruction of physical property

Possession of a weapon

Physicalor verbal assault
Harassmentof any form

Bullying
Hazing
Threats of violence
Lewdandlascivious conduct
Use of excessive profane language
Drugoralcohol use and/or possession
Theft

Cheating

Note that according to the Gun-Free Schools Act of 1994, any studentin possessionofa firearm on school property
will be expelled from schoolfor a period of not less than oneyear.

Students exhibiting aggressive actionsto others will be immediately sent to the Helping Center and/or In-school
detention depending uponthe severity oftheir actions. A decision to send a child homewill be madeby the
principal. Schoolauthorities may discipline a student for misconductthat does not occur on school property, on a
schoolbus, or at a school sponsored activity where direct harm to the welfare of the school can be shown. For
purposesofthis plan, such misconductis referred to as “off-campus misconduct.” Whendiscipline for off-campus
misconduct is necessary to protect the student’s own physical or emotional safety, or when the misconduct has a
direct and immediate tendency to subvert the authority of the school by encouraging disorder or insubordination,
discipline up to and including suspension or expulsion for the remainderof the school year or up to 90 school days
whicheveris longer may be imposed. Examplesofoff-campus conductthat impacts on the school and mayresult in
disciplinary action include butare not limited to:

possession, consumptionorsale ofillegal substances;
harassment;
hazing;

bullying;
physical or verbalassault;

lewd andlascivious conduct;

destruction ofphysical property;
theft;

criminal conduct;

0. violations of rules governingeligibility to participate in school sponsoredactivities.S
M
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Whensuspensionsor expulsions are imposedfor off-campus misconduct, the sameprocedural safeguardswill be
afforded students as are afforded students subjected to suspensions or expulsions for misconduct at school or school
sponsoredactivities.

After consultation with the principal or his/her designee, a faculty activity-sponsor or coach may makerules(e.g.,
training rules) governingeligibility to participate in an activity. Students may be required to showthat they have
discussed theeligibility rules with their parents or guardianspriorto participating in an activity. For example,
parents may beaskedto sign a form indicating that they are aware ofthe rules governing participation in the activity.

Participants in school sponsoredactivities, membersofathletic teams or clubs, and students planningto attendfield
trips may be barred or suspended from thoseactivities or otherwise disciplined by schoolauthorities for off-campus
misconductthat violates the rules governingparticipation in thoseactivities.

A student whois barred or suspended from participation in school sponsoredactivities due to misconduct, butis not
suspendedfrom school, may appealthe action to the principal. Theprincipalor,if the principal is not available,
his/her designee,will discuss the circumstances ofthe action andthe allegations of misconduct with the student and,
if requested by the studentor parent, with the student’s parents or guardian within 48 hours ofthe action. The
principal mayask others who haverelevant informationto be presentfor the discussion. The suspensionwill
remainin effect until the principal has discussed the incident with the student and has explained h
the student.

is/her decision to

If the studentis dissatisfied with the decision ofthe principal, the student may ask the superintendentto review the
decision. Within 10 days of the request, the superintendentwill provide the student andthe student’s parents or
guardian with an opportunity to present their version ofthe incident and the opportunity to solicit relevant
information from others who have knowledgeofthe allegations of misconductor offactors that should be
considered in deciding whetherthe action should be upheld. The superintendent will explain his/her decision to the
studentas soon as possible after meeting with the student, and will provide a written decision if requested to do so
by the studentor the student’s parents or guardian. Unless otherwise determinedby the superintendent due to
unusualcircumstances, the action will remain in effect until the superintendent makes a decision. The
superintendent’s decision will befinal.

CONSEQUENCES FOR AGGRESSIVE BEHAVIOR
 

 

 

  

Behavior First Time Second Time Third Time Fourth Time Fifth Time After Five
Times

Teasing Written 1 inside recess 3 inside recesses 5 inside recesses Class instruction Class instruction
*namecalling Waming/plan and/or lunch; and/or lunch: and/orlunches: only, for 3 days only, for 1 week

*insulting *gossiping (class work & (class work &
*rumorspreading A plan for Couldstart an free time not with free time not

*exclusion parent investigation if Principal & class) with class)
*relational signature sent behavior has school counselor
aggression home happened more notified for Meeting Parents will be

than once. possible w/Principal, notified
Provocation individual plan student, parent,

and/or teacher, &

counseling counselor may be

set up

Threats 1 inside recess 3 days of inside 5 days of inside Class instruction Class instruction In school
and/or recesses and/or Tecesses and/or only, for 3 days only, for a week Detention

*Verbal lunch/out of lunch: lunches: (class work & (class work &
*Written Threats classroom free time not free time not with Amountoftime
*Physica! Threats Principal & with class) class) Determined by

Principal & school counselor Principal & team and/or
*Intimidating guidance notified school counselor A call home Meeting principal.

counselor notified made w/Principal,
notified student, parent, Parents will be

Counseling teacher, and notified by

counselor may be Principal or

set up Counselor
Inappropriate Written Plan 2 daysof inside 3 daysofinside In school
Talk / Lang. / Touch tecesses and/or recesses and/or Detention

Education with lunch: lunch:
Principal & school school Amountoftime
counselornotified counselor Determined by

team and/or
*See below principal.        



 

Could gointo the

Harassment/

Bullying Category
 

 

Physical Behavior Written I inside recess 3 inside recesses 5 days inside Class instruction In school
Warning/plan and/orlunch; and/orlunch: recesses and/or only, for 3 days Detention

*hitting, .*pushing lunches: (class work &
*slapping, a plan for free time not with Amountoftime
*grabbing, parent A Behavior Plan class) Determined by
*spitting, *poking, signature sent to be considered. team and/or
*kicking, home A call home principal.
*pinching, made &
*biting meeting set up Parents will be
*punching notified by
*throwing something Principal or
at a person Counselor

Severe Physical -
Behavior 3 inside 5 inside recesses Class instruction Class instruction Class instruction Indefinite class

recesses and/or and/or lunches: only, for I or only, for 3 or only, for 1 week instruction only
hitting, punching, lunch more days more days or In School

kicking, and similar Possible depending on depending on the Individual plan Detention
behavior that may re-entry the behavior behavior

injure others. meeting Meeting with Meeting
. A Behavior Plan

|

parents w/parentsto   to be considered.   revisit Behavior

Plan.

 

Harassment

Complaints

racial, ethnic, sexual

namecalling ,
disability,

other severe

harassment

Bullying Complaints

Repeated overtime
is intended to

ridicule, humiliate, or

intimidate

This includes cyber

Investigation takes place and Policies sent home
if warranted.

Parents of both parties notified.

Consequence determined at conclusion ofinvestigation

  Bullying and

Harassment
complaints

Retaliation Written plan to go home/ Call home
from principal

Weaponof Consequenceto beestablished after investigation      *Additional consequencesfor any behaviorwill be left up to the discretion of the administrator(i.e. out-of-school suspension or in-school
detention). K-2 grades may warrantadditional reminders/education before these consequencesapply.

9. THE RESPONSIVE CLASSROOM®APPROACH

 

Whatis the Responsive Classroom approach?
It is a way ofteachingthat creates a safe, challenging, and joyful classroom and schoolwide
climate for all students. Teachers who use the Responsive Classroom approachunderstand that
all of students’ needs—academic, social, emotional, and physical—are important. Elementary
and middle schoolteachers create an environmentthat respondsto all of those needs
so that your child can do his or her best learning.
The Responsive Classroom approach develops teachers’ competencies in four key areas:
Engaging Academics—Teachers create learning tasks that are active, interactive, appropriately

challenging, purposeful, and connected to students’ interests.
Positive Community—Teachersnurture a sense of belonging, significance, and emotional

safety so that students feel comfortable taking risks and working with a variety ofpeers.
Effective Management—Teacherscreate a calm,orderly environmentthat promotes

autonomyandallows students to focus on learning.
Developmentally Responsive Teaching—Teachers use knowledgeofchild development,

along with observationsofstudents, to create a developmentally appropriate learning

 



environment.

How might the Responsive Classroom approach

look and soundin my child’s classroom?
The Responsive Classroom approachoffers practical strategies for teaching, rather than formulas
telling teachers what they mustdo in the classroom. Teachersadapt the strategies as needed
to address their students’ needs, so things maylooka bit different in each classroom. But
you’ll usually see and hear teachers:

Leading a daily Morning Meeting in the elementarysetting and a Responsive Advisory
Meetingin the middle schoolsetting. These routines set a positive tone and build a sense
ofcommunity and belonging while giving students practice in key academic andsocial
skills.
Teaching students the specific skills they need to participate successfully, from how

to respondto a signal for quiet to how to respectfully disagree with a classmate.
Treating mistakes in a positive way. Teachers see mistakes (in academicsandin behavior)

as important steps in leaming. They encourage studentsto learn from their mistakes and
“try again.” They offer support and reteach as needed. At the sametime, teachers provide
clear expectations for behavior and stop misbehavior quickly so that students can focus

on learning.
Using positive language. Teachers choose wordsand tone that encourage students to
workhard, enjoy learning, and persist throughdifficulties.
Teaching in waysthat build excitement about learning. Teachersgive students some

choicesin their learning. They also plan active lessons (ones that get students up and
moving) and interactive lessons (ones that encourage students to share their information,
ideas, and questions).

Giving students opportunities to reflect on their learning. Teachers ask students to
think about what they’ve learned,both individually and as a group, because doing so
helps students learn more and builds community.
Reaching out to parents. Teachers communicate often with parents and welcome them

as partnersin their child’s education.
Howdoyou knowit works?
Overthe pastthirty years, teachers who use Responsive Classroom strategies have reported
significant improvements in their students’ learning and behavior. And researchers, as well
as teachers, have found that students:

Achieve higher scores on math and reading tests
Havebetter socialskills (listening, disagreeing respectfully, waiting for a turn,etc.)
Feel more positive about school, teachers, and peers

Wheredid the Responsive Classroom approach comefrom?

A group ofpublic school educators began developing it in 1981, building on the best research
about how children learn. Over the years, the approach has beenrefinedto reflect the most
current and useful knowledge about children.
Whatsocial skills do teachersfocus on?
Students learn academics mosteasily when they have strong socialskills that let them take
a positive role in classroom life. For example, the social skill of listening respectfully helps
students learn from classmates’oral reports, get information from their teacher about how
to solve a math problem, and enjoy a book the teacher reads aloud to theclass.
Here are someofthe specific social skills that teachers focus on throughout the year, with
special emphasis during the early weeks of school:
Cooperation (working smoothly with others)
Assertiveness (confidently putting forth your ideas and opinions)

Responsibility (taking charge ofyourself and working hard at your learning)
Self-control (thinking before acting)
Empathy(listening to others and understanding how they might respond to your words

or actions)

How do teachers teach these skills?
Teachers understandthat students may not cometo their classrooms knowing howto take
turns, listen, disagree respectfully, walk quietly in a hallway, or do many otherthings that
reflect positive school behavior. To help the students learn, teachers will carefully:

Breakskills and tasks into small parts

Briefly describe the behavior they’re looking for
Modelthe behavior
Give students plenty of practice and feedback

Reteach as necessary throughout the year



Code: C13

Required

Prevention of Sexual Harassment As Prohibited by Title IX

Statementof Policy.
A. Prohibiting Title IX Sexual Harassment. Per Title IX of the Education

Amendments Act of 1972 (‘Title IX”) the District does not discriminate on the
basis of sex in its educational programsandactivities, including employment and
admissions. All forms of sex-based discrimination, including sexual harassment,
are prohibited in the District. A District with actual knowledge of sexual
harassmentin an educational program oractivity of the District against a person
in the United States must respond promptly in a mannerthat is not deliberately
indifferent. A District is deliberately indifferent only if its response to sexual
harassment is clearly unreasonable in light of the known circumstances. A
District may be deemed to have been deliberately indifferent based on its
restriction of rights protected under the U.S. Constitution, including the First, Fifth
and Fourteenth Amendments.

. Retaliation. Retaliation as defined by this Policy is expressly prohibited.
Complaints alleging retaliation may befiled according to the Title IX Grievance
Proceduresset forth in Section IV.

. Concurrent Statutory Obligations. While all forms of sex-based discrimination
are prohibited in the District, the purpose of this policy is to address, and only
address, sexual harassment as defined in Title IX and Section II.M. below. For
conduct which satisfies that definition, a school’s response is governed bythis
policy, and in those cases for which they have received a filing of a formal
complaint of same, as set forth underthe Title IX Grievance Processsetforth in
Section IV below. For other forms of inappropriate conduct, or conduct which
maysatisfy the definition of harassment on the basis of sex under Vermontlaw,
including student misconduct and employment based statutes prohibiting
unlawful harassment and other forms of misconduct, the District may have the
Separate obligation to address those behaviors as required by other school
policies and applicable laws.

C. Covered Parties. This Policy shall apply to all students, employees and any
third party who contracts with the District to provide services to District
Students or employees, upon District property or during any schoo! program
or activity. A third party under supervision and control of the school system
will be subject to termination of contracts/agreements,restricted from access
to schoolproperty, and/or subject to other consequences,as appropriate.



ll. Definitions

As usedin this Policy and during the Title IX Grievance Process, the terms below
shall have the meaning ascribed.

A. “Actual Knowledge” means“notice”of “sexual harassment”orallegations of
“sexual harassment”to either (a) a recipient's Title 1X Coordinator; or (b) any
officia12 q3°1l of the recipient who has the authority to institute corrective
measures on behalf of the recipient; or (c) to any employee of an elementary
and secondary school.
a. For purposesof this paragraph “sexual harassment”refers to the definition

as contained within this policy. For other forms of inappropriate conduct,
or conduct which maysatisfy the definition of harassment on the basis of
sex as recognized under Vermontlaw, schools retain the option and in
some cases the obligation, to address those behaviors as required by
policy and law.

b. Actual knowledge shall not be deemedto exist whenthe only official of the
recipient with actual knowledgeis the respondent.

c. “Notice” as usedin this paragraph includes,but is notlimited to, a Report
of Sexual Harassmentto the Title IX Coordinator as described Section
IV.B.

d. Notice sufficient to trigger an obligation underthis policy only shall exist
where any employee has sufficient personal knowledge of alleged facts to
be awarethat if such facts were found to be true it would constitute a
violation of this policy.

e. Imputation of knowledge basedsolely onvicariousliability OR constructive
notice shall be insufficient to establish or constitute actual knowledge.

“Complainant”is an individual who is alleged to be the victim of conduct that
could constitute “sexual harassment” under this Policy. In order for an
individual to be considered to be a Complainant they need notfile Report of
Sexual Harassment, nor a Formal Complaint of Sexual Harassment. Where
the Title IX Coordinator signs a Formal Complaint of Sexual Harassment, the
Title IX Coordinator is not considered a “Complainant.”

. “Days” shall mean calendar days, but shall exclude non-weekend days on
which theDistrict office is closed (e.g. holidays, office-wide vacations), or any
weekday during the school year on which schoolis closed (e.g. snow days).

“Decision-Maker” means persons tasked with either the responsibility of
making determinations of responsibility (referred to as “Initial Decision-
Maker”); or the responsibility to decide any appeal (referred to as “Appellate
Decision-Maker”) with respect to Formal Complaints of Sexual Harassmentin
accordance with the Title IX Grievance Process.

“Determination of Responsibility” is the formal finding by the decision-
maker on each allegation of Sexual Harassment contained in a Formal



complaint that the Respondentdid or did not engage in conduct constituting
Sexual Harassment underTitle IX.

- “Disciplinary sanctions” are consequences imposed on a Respondent
when s/heis determined responsible for sexual harassment prohibited under

~ this Policy.

- “Emergency Removal” for purposes of this Policy shall mean removing a
respondentfrom the District’s education program or activity on an emergency
basis, provided that the District undertakes an individualized safety and risk
analysis, determines that an immediate threat to the physical health or safety
of any student or other individual arising from the allegations of sexual
harassmentjustifies removal, and provides the respondent with notice and an
opportunity to challenge the decision immediately following the removal.
Emergency Removals as permitted by this Policy shall not be construed to
modify any rights under the Individuals with Disabilities Education Act,
Section 504 of the Rehabilitation Act of 1973, or the Americans with
Disabilities Act.

. “Formal Complaint of Sexual Harassment” means a documentfiled by
either (a) a complainant (or complainant's parent/guardian); or (b) the Title IX
Coordinator, alleging sexual harassment against a respondent AND
requesting that the District investigate the allegation of sexual harassment.
The issuanceorreceipt of a Formal Complaint of Sexual Harassment formally
triggers the Title IX Grievance Processsetforth in Section IV. ofthis Policy.

. “Investigation of Title IX Sexual Harassment” Before the District can
conduct an Investigation of Sexual Harassment underthis Policy, against a.
Respondent, a Formal Complaint of Sexual Harassment that contains an
allegation of sexual harassment and a request that the District investigate the
allegations is required. Such investigation is a part of the Title IX Grievance
Process,as set forth in Section IV.E.

“Remedial actions” are actions intended to restore or preserve a
complainant's equal access to the educational programs and activities of the
District.

- "Report of Sexual Harassment” is any report which provides the District
with actual knowledge of sexual harassment or allegations of sexual
harassment. Such a report may or may not be accompanied by a Formal
Complaint of Sexual Harassment. Without such a Complaint, the Title 1X
Grievance Processis not triggered. See Section IV.A and IV.B. regarding the
processforinitiating that process.



K. “Respondent” means an individual who has been reported to be the
individual accused(i.e. perpetrator) of conduct that could constitute sexual
harassmentas defined underthis policy.

L. “Retaliation” means intimidation, threats, coercion, or discrimination by
either the District or any other person, against any individual for the purpose
of interfering with anyright or privilege secured by Title IX and/or this Policy,
or because the individual has madea report or complaint, testified, assisted,
or participated or refused to participate in any mannerin an investigation,
proceeding, or hearing in connection with this Policy. Intimidation, threats,
coercion, or discrimination, including charges against an individual for code of
conduct violations that do not involve sex discrimination or sexual
harassment, but arise out of the same facts or circumstances as a report or
complaint of sexual discrimination, or a report or formal complaint of sexual
harassment, for the purposeof interfering with any right or privilege secured
by Title IX or this policy, constitutes retaliation.

Limitation in Scope.

i. Material False Statements. Actions taken in response to materially
false statements madein bad faith, or to submitting materially false
information in bad faith, as part of a report or during the Title IX
Grievance Process do not constitute retaliation. A determination of
responsibility alone is insufficient to conclude that a person made a
materially false statement in bad faith.

ii. 1st Amendment Protections. The exercise of rights protected under
the First Amendment doesnot constitute retaliation prohibited by this
Policy.

M. “Sexual harassment”prohibited underTitle IX and by this Policy is conduct
on the basis of sex, occurring in an education program or activity of the
District, against a person in the United States, that satisfies one or more of
the following:
1. A schooldistrict employee conditioning the provision of an aid, benefit, or

service of the District on an individual's participation in unwelcome sexual
conduct; OR

2. Unwelcome conduct determined by a reasonable person to be so severe,
pervasive, AND objectively offensive that it effectively denies a person
equalaccessto the District's education program oractivity; OR

3. Or any conduct which would satisfies one or more of the following
definitions:
a. Sexual assault: Any sexual act(s) directed at another person without

consentof the victim, including instances where the victim is unable to
lawfully give consent because of age or cognitive ability. Consent to a
sexual act exists where words, actions or other non-verbal conduct
objectively communicates a desire to participate in the sexual act(s).
Consent to some sexual act(s) does not indicate consentto all sexual
acts. Consent may be withdrawn at any time by objectively



communicating through words, actions or other non-verbal conduct
AND/OR

b. Dating Violence: Violence committed by a person whois or has been
in a social relationship of a romantic or an intimate nature with the
victim. The existence of the relationship shall be considered with
reference to the length of the relationship, the type of relationship and
the frequency of the interactions between the personsinvolved in the
relationship. AND/OR

c. Domestic violence: Felony or misdemeanor crimes of violence
committed by a current or former spouse or intimate partner of the
victim, by a person with whom the victim shares a child, by a person
whois cohabitating with or has cohabitated with the victim as a spouse
or intimate partner or any other persons protected under 15 V.S.A.
section 1101 from domestic abuse. AND/OR

d. Stalking: A course of conduct by a person directed at a specific person
that would cause a reasonable person to fear for their safety or the
safety of others or suffer substantial emotional distress.

Limitation in Scope. For purposes of this policy conduct shall not be
deemedto satisfy Title IX’s definition of “sexual harassment”if the conduct
occurred either (1) outside of the United States and/or (2) includes
locations, events or circumstances over which the District did not exercise
substantial control over both the respondent and the context in which the
harassmentoccurred.

N. “Supportive Measures” are non-disciplinary, non-punitive, individualized
services, offered as appropriate, as reasonably available, and without fee or
charge to the complainant or the respondent before or after thefiling of a
formal complaint or where no formal complaint has been filed. Such
measures are designed to restore or preserve equal access to the
District's education program or activity without unreasonably burdening the
other party including measures designed to protect the safety ofall parties or
the District's educational environment, or deter sexual harassment. These
measures mayinclude, but are notlimited to, the following:

1.counseling;
2.extensions of deadlines or other course-related adjustments;
3.modifications of work or class schedules;
4.campusescort services;
5.mutualrestrictions on contact betweenthe parties;
6.changesin work or housing locations;
7.leaves of absence;
8.increased security and monitoring of certain areas of the district campus:
9.and other similar measures.



Duties

A. Reports of Sexual Harassment

1. Any Person May Make a ‘Report of Sexual Harassment’. Any person may
report sexual harassment whetherrelating to her/himself or another person. A
Report of Sexual Harassment may be madeat anytime, in person, by mail,
by telephone,electronic mail, or by any other meansthat results in the Title IX
Coordinator receiving the person's verbalor written report.
a. Any Staff Member May Receive Reports. Additionally, while the District

strongly encourages Reports of Sexual Harassmentto be madedirectly to
the Title IX Coordinator, the report may be made to any District staff
member, including, for instance, a counselor, teacherorprincipal.

. In Cases whereTitle IX Coordinator is Alleged Respondent.If the Title IX
Coordinator is the alleged respondent, in such cases either the Report of
Sexual Harassment or Formal Complaint of Sexual Harassment may be
made directly to the Superintendent, who shall thereafter fulfill the
functions of the Title IX Coordinator regarding that Report/Complaint, or
delegate the function to another person.

B. District Response to Report of Sexual Harassment.
1. Duty to respond. The District will promptly respond when there is Actual

Knowledge of sexual harassment, even if a Formal Complaint of Sexual
Harassment hasnot beenfiled.
a. District Response Must Be Equitable.In its response the District shall treat

Complainants and Respondents equitably by providing supportive
measures to the Complainant and by following the Title IX Grievance
Process prior to imposing any disciplinary sanctions or other actions that
are not supportive measures against a Respondent.

. Reports of Harassment Received by District Employees Shall Be Referred
to Title IX Coordinator. Where any District employee — other than the
employee harasser, or the Title IX Coordinator — receives information of
conduct which may constitute sexual harassment underthis Policy, s/he
shall, without delay, inform the Title IX Coordinator of the alleged sexual
harassment. Failure to report will subject the employee to discipline up to
andincluding dismissal.

. Complainant Contact. As soon as reasonably possible after receiving a
Report of Sexual Harassment from another District employee or after
receiving a report directly through any means, the Title IX Coordinator
shall contact the Complainant [and parent/guardian in cases where the
complainantis a student underthe age of 18] to:

i. discuss the availability of and offer supportive measures;
ii. consider the complainant's wishes with respect to supportive

measures;
iii. inform the complainant of the availability of supportive measures

with or withoutthefiling of a formal complaint; and
iv. explain to the complainant the processforfiling a Formal Complaint

of Sexual Harassment.



2. Formal Investigation of Sexual Harassment. Before the District may conduct a
formal investigation of sexual harassment or take any action (other than
supportive measures) against a Respondent, a Formal Complaint that
contains an allegation of sexual harassment and a request that the District
investigate the allegations is required and must be filed by either the
Complainant, the Complainant's Parent/Guardian,or the Title IX Coordinator,
as set forth under Section IV.B. below.

3. Initiating the Title IX_Grievance Process. A Report of Sexual Harassment
alone doesnotinitiate a Title IX Grievance Process. Before theDistrict may
initiate that process, a Formal Complaint of Sexual Harassment mustbefiled
under the proceduressetoutin IV.A.(“Title IX Grievance Process’).

C. Formal Complaints of Sexual Harassment.
1. Processfor Filing a Formal Complaint of Sexual Harassment. The process for

filing a Formal Complaint of Sexual Harassmentis set forth in Section IV.A.
(“Title IX Grievance Process’).
2. District Response to Receipt of Formal Complaint.

a. Investigation of Sexual Harassment. The District must investigate the
allegations of a Formal Complaint unless both parties voluntarily
consent to engage in Informal Resolution, or Dismissal otherwise
occurs under Section IV. G. below.

2. District_Written Notification to Parties in Response to Receipt of Formal
Complaint. Upon receipt of a Formal Complaint, the District must provide
written notice as set forth in Section IV.C. below of the Title IX Grievance
Process. In response to a Formal Complaint of Sexual Harassment, the
District mustfollow the Title IX Grievance Processsetforth in Section IV.

D. District Duty to Respond WhenDetermination of Responsibility For Sexual
Harassment Has Been Made Against a Respondent. The District must provide
remedies to a Complainant where a determination of responsibility for sexual
harassment has been made against a Respondent designed to restore or
preserve equal access to the District’s education program or activity. Such
remedies may include “supportive measures” but also need not be non-
disciplinary or non-punitive and need not avoid burdening the Respondent.

E. Reporting to Other Agencies.
1. Reports _to_Department_of Children and Families. When a report made

pursuant to this policy includes allegations of child abuse, any person
responsible for reporting suspected child abuse under 33 V.S.A.§ 4491, et
seq. must report the allegation to the Commission or DCF. If the victim is
over the age of 18 and a report of abuse is warranted, the report shall be
made to Adult Protective Services in accordance with 33 V.S.A. § 6901 et
seq.

2. Reports to Vermont Agency of Education. If a report of sexual harassmentis
made to the District about conduct by a licensed educator that might be
grounds under Vermontlawforlicensing action, the principal shall report the



alleged conduct to the Superintendent and the Superintendent shall report the
alleged conduct to the Secretary.[If a report of sexual harassment is made in
an independent’schoo! about conduct by a licensed educator that might be:
grounds under Vermont law for licensing action, the head of school is
encouragedto report the alleged conduct to the Secretary of Education.]
Reporting Incidents to Police.
a. FERPA Rights. Information obtained and documented by school

administration regarding the school’s response to notice of student
conduct that may constitute sexual harassment may constitute an

“educational record” regarding the student or student(s) involved as
defined by the Family Education Rights and Privacy Act. Accordingly, such
information may not be disclosed without prior parent approvalto local law
enforcement except in response to a lawfully issued subpoena, or in
connection with an emergency if disclosure is necessary to protect the
health or safety of the student or otherindividuals.

b. First Hand Reports. Nothing in this policy shall preclude persons from
reporting incidents and/or conduct witnessed first-hand that may be
considered to be a criminal act to law enforcementofficials.

4. Continuing Obligation to Investigate. Reports made to DCF, AOE or law
enforcement shall not be considered to absolve the school administrators of
their obligations underthis policy, or other school policies where appropriate,
to respond, and when appropriate to investigate and follow the Title IX
Grievance Process.

F. Disseminating Information and Notice.

1. Notice of Title IX Policy. The District will make this Policy publicly available on
the District's website (ORif the District does not maintain a website, available
upon request for inspection by membersof the public).
Notice of Title IX Obligations and Coordinator Information. The District shall
include in all student and employee handbooks, and shall make publicly
available on the district's website (OR if the District does not maintain a
website, available for inspection to members of the public upon request) the
following information:
a. The District's policy of non-discrimination on the basis of sex, that it is

required by Title IX not to discriminate in such a manner, and that such
requirementnot to discriminate in the education program oractivity of the
District extends to admission and employment (all to be prominently
displayed on both the website and in publications):

b. Thetitle, name, office address, email address, and telephone numberof
the District's Title IX Coordinator (all to be prominently displayed on both
the website and in publications);

c. A statement that Title IX inquiries may be referred to either the District's
Title IX Coordinator or to the Assistant Secretary for Civil Rights.

The sameinformation shall be otherwise provided to students, employees,
unions or professional organizations holding collective bargaining or
professional agreements with the District, and all persons seeking
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employment with the District, or seeking to enroll or participate in the
District's educational programsoractivities. Those persons shall also be
informed of the grievance procedures and process provided for under
Section IV. of this Policy, including how to file either a Report of Sexual
Harassment or Formal Complaint of Harassment, and the response the
District will take in response to suchfilings.

Training Materials. Additionally, the District will make any materials used to
train personnel as required under Sec. V.F. publicly available on the District's
website (OR if the District does not maintain a website, available upon
requestfor inspection by members of the public).

G. Record Keeping
The District shall maintain for a period of seven years records of
1.

w
n

Sexual Harassment Investigations. The District shall maintain records of
any:
a) determination regarding responsibility;
b) anydisciplinary sanctions imposed on the respondent;
c) any remedies provided to the complainant designed to restore or preserve

equal accessto the recipient's education program oractivity; and
d) any appeal and result therefrom.

. Any informal resolution and the result therefrom.

All materials used to train Title IX Coordinators, investigators, decision-
makers, and any person whofacilitates an informal resolution process.
For each response required of the District by this Policy to Actual
Knowledge of Sexual Harassment, the District must create and maintain
for a period of seven years the following:
A) Records of any actions, including any supportive measures, taken in

response to a Report of Sexual Harassment or Formal Complaint of
Harassment. In each instance the District must documentthe basis for its
conclusion that its response was not deliberately indifferent, and
document that it has taken measures designed to restore or preserve
equal accessto the District's educational program or activity. Where a
District does not provide a Complainant with supportive measures, then
the District must document the reasons why such a response was not
clearly unreasonable in light of the known circumstances. The
documentation of certain bases or measures does notlimit the District in
the future from providing additional explanations or detailing additional
measures taken.

H. Confidentiality

1. Duty to Maintain Confidentiality,
The District must keep confidential the identity of any individual who has
made a Report of Sexual Harassment or Formal Complaint of Sexual
Harassment under this Policy, any Complainant, Respondent, and any
witness, excepteither:



1. As may be‘permitted by the FERPA statute, 20 U.S.C. 12329, or FERPA
regulations, 34 C.F.R. part 99;

2. or as required by law, such as reports to DCF, law enforcement or the
Agencyof Education as set forth in Section III.E above;

3. or to carry out the purposes of 34 C.F.R. part 106, including the conduct of
any investigation, hearing or judicial proceeding arising thereunder, as set

forth in this policy (Section IV.C.2, IV.E.7,8, and 10, IV.F.5., IV.G.3., and
IV.H.7.);

4. where maintaining confidentiality with respect to supportive measures

offered to the Complainant or Respondent would impair the ability of the
schooldistrict to provide the supportive measures;

iV. TITLE IX GRIEVANCE PROCESS.
A. General Provisions.

1. Triggers for Implementation. The Title IX Grievance Process is used only
uponthefiling of a Formal Complaint of sexual harassment as described
below. This process must be followed before any discipline of a Respondent
to allegations of Sexual Harassment may be imposedbythe District.

2. Protections for Equitable Treatment in The Handling of Formal Complaints by

District. The District response to a Formal Complaint of Sexual Harassment
shall treat Complainant and Respondents equitably. In particular, this Title IX
Grievance Processshall require:

a) “Presumption of Non Responsibility” presumption that the Respondent
is not responsible for the alleged conduct until a determination regarding
responsibility is made at the conclusion of the Title IX Grievance Process;

b) “Objectivity” an objective evaluation of all relevant evidence - including
both inculpatory and exculpatory evidence - and provide that credibility

determinations may not be based on a person’s status as a Complainant,
Respondent, or Witness;

c) “Conflict and Bias Free Personnel” that individuals designated by the
District to act as Title IX Coordinator, investigator, decision-makers, or to
facilitate an informal resolution process, shall have no conflict of interest
nor bias for or against a Complainant or Respondentindividually, or
complainants or respondents generally;

d) “No Interference with Legal Privileges” such that at no point in the
grievance process will the Title IX Coordinator, the investigator, any
decision maker, or any other person participating on behalf of the District,

require, allow, rely upon, or otherwise use questions or evidence that
constitutes, or seeks disclosure of, information protected undera legally
recognized privilege (e.g., doctor/patient, attorney/client, clergy, etc.),

unless the person holding such privilege (parent/guardian for minor
student) has waived the privilege in writing to use the information with
respectto the Title IX Grievance Process;

e) “Proof of Responsibility for Sexual Harassment by a Preponderance
of the Evidence,” which is only met when the party with the burden
convinces the fact finder (the Initial Decision- Maker) that there is a
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greater than 50% chancethat the claim is true (i.e., more likely than not).
This standard shall be applied to all Formal Complaints of Sexual
Harassment, whetherthey involve students or faculty; and
“Reasonably Prompt Time Frames for Conclusion of the Title IX
Grievance Process.” The District shall make a good faith effort to
conducta fair, impartial grievance process in a reasonably prompt manner
designedto provide all parties with a prompt and equitable resolution. It is
expected that in most cases, the grievance process will be concluded -
through at least the determination of responsibility decision - within 80
days afterfiling the Formal Complaint of Sexual Harassment. However,
more complex cases or other case specific circumstances, may require
additional time beyond that timeframe. In such cases, good cause must be
shown and written notice provided.
1. Grievance Process Timeline.

a. Investigation 20 +/- days (as the complexity of the case demands);
b.10 days for reviewing information prior to conclusionofinvestigation;
c.10 days after receiving investigative report -by either- party to

respond;

d.10 days for decision makerto allow initial questions;
e.10 days for responses to questions;
f.10 days for questions and responsesto follow-up questions;
f.10 days for determination of responsibility decision;
g.10 days for appeal (6 additional days for administrative steps);
h.10 days for argument/statement challenging or supporting

determination;
i.10 days for decision on appeal.

2. Delays and Extensions of Time. At any stage of the grievance process,
the District (through the Superintendent, or if the Superintendentis the
respondent, the Title 1X Coordinator or designee) may for good cause
allow for temporary delays or extensions of time upon requestofeither
party, or on his/her own initiative. Examples of good cause may
include such things as availability of parties, party advisors, witnesses,
school or school administrative office holidays or vacations, referral
back to an earlier stage of the grievance process, concurrent law
enforcement or other agency activity, or need to obtain language
interpreters or accommodation of disabilities. For any such delay or
extension of time, the Superintendent or the Title IX Coordinator will
provide simultaneous written notice to the parties of the
delay/extension and the reason(s).

3. Delivery of Copies and Notices. Except as specifically stated
elsewhere in this Policy, for any document, information or material
required to be delivered to a party or to a person assigned with
responsibility under the Title IX Grievance Process, the manner of
transmittal may be by electronic mail, regular mail or such other
mannerreasonably calculated to assure promptdelivery with evidence
thereof (such as a commercial carrier or other receipted delivery).



Hand delivery will only be permitted if made to the District official
charged with the specific function under this Policy (e.g., Title IX
Coordinator, Superintendent, investigator, decision maker(s), etc.).
Any documentrequired to be delivered to a minor or other non-eligible
student, must also be delivered to the minor’s parent/guardian. Copies
should also be sent to a party's advisor if the information for the
advisor has been previously communicated to the sending party.
Underfederal regulations, copies of the investigative evidence, as well

as the investigative report, must be forwarded to a party's advisor.

. Notice of Range of Disciplinary Sanctions and Remedial Actions Upon
Final Determination of Responsibility.

a. Employee Respondents. “Disciplinary sanctions” against an
employee respondent mayinclude any available sanction available
for the discipline of employees, up to and including dismissal or
non-renewal for any other violation of Board policy,, applicable
individual or collective bargaining contract, or state or federal laws
or regulations.

b. Student_Respondents. “Disciplinary sanctions” against a student
may include any available discipline or sanction, up to andincluding

expulsion, permitted by District policies, and any other District rules
and proceduresor student code of conduct.

c. Remedial Actions. Remedial actions as to a Respondent after a
Title IX Sexual Harassment Final Decision, whether employee or
student, may include the imposition upon a responsible respondent

of any additional non-disciplinary measures appropriate to effecting

a remedy for sexual harassment, and mayinclude such measures
as no-contact requirements, scheduling adjustments, removal or
exclusion from extracurricular activities, class reassignments,limits

on future class registrations, restrictions on access to various
spaces in the school buildings, reassignment of attendance, and
similar measures fine-tuned to respond appropriately to the
circumstances surrounding a successful complainant's right to
access the district's program and activity. Additional remedial
actions may include recommendations that a school-wide or
system-wide responseis needed in order to respond to the sexual
harassment in a way that is not clearly unreasonable under the
circumstances. In such cases, the Superintendent shall provide
additional staff training, harassment prevention programs, or such
other measures as determined appropriate to protect the safety of
the educational environment and/or to deter sexual harassment.

. Emergency Removal. Nothing in this Policy, or Title IX Grievance
Process, precludes a District from removing a Respondent from the
District's education program or activity on an emergency basis,
provided that the District undertakes an individualized safety and risk
analysis, determines that an immediate threat to the physical health or
safety of any student or otherindividual arising from the allegations of



sexual harassment justifies removal, and provides the Respondent
with notice and an opportunity to challenge the decision immediately
following the removal. This provision may not be construed to modify
any rights underthe Individuals with Disabilities Education Act, Section
504 of the Rehabilitation Act of 1973, or the Americans with Disabilities
Act. Such removalshall not be disciplinary.

6. Administrative Leave. Nothing in this Policy precludes a recipient from
placing a non-student employee respondent on administrative leave
during the pendencyof the Title 1X Grievance Process. This provision
may not be construed to modify any rights under Section 504 of the
Rehabilitation Act of 1973 or the Americans with Disabilities Act.

B. Formal Complaints of Sexual Harassment. The Title IX Grievance Processis
initiated by way of a Formal Complaint (“complaint” or “formal complaint’) filed by
the Complainant, the Complainant's parent/guardian, or the Title 1X Coordinator.
1. Complainant Options. In cases of Actual Knowledge (and/OR) Reports of

Sexual Harassment, the Complainant retains the option to either file a
Complaint of Sexual Harassmentor choosenot to and instead simply receive
the supportive measures, except as set forth below.
a. Filings by Title IX Coordinator. In cases where the Complainant does not

file a Formal Complaint of Sexual Harassment, the Title IX Coordinator
may nevertheless chooseto sign and thusinitiate a Formal Complaint of
Harassment, butonlyif:
i. initiating the grievance process against the respondent is not clearly

unreasonablein light of the known circumstances;
ii. in other cases where, in the exercise of good judgment and in

consultation with the District's attorney as appropriate, the Title IX
Coordinator determines that a grievance process is necessary to
comply with the obligation not to be deliberately indifferent to Actual
Knowledgeof sexual harassment.

iii. If the Complaintis filed by the Title IX Coordinator, he/sheis not a party
to the action, and the District must comply with all of the provisions of
the Title IX Grievance Process relative to respondents and
complainants.

b. Supportive Measures. TheTitle 1X Coordinator will contact the Complainant
to discuss and offer supportive measures.

2. Respondent Rights. In cases where no Formal Complaint of Sexual
Harassmentis either filed by the Complainant or the Title IX Coordinator no
disciplinary action may be taken against the Respondent based upon
conduct that would constitute sexual harassment under this policy.
Nevertheless,the Title 1X Coordinator may contact the respondentto discuss,
and or impose, non-disciplinary supportive measures.

3. Timeliness of Formal Complaints of Sexual Harassment. Although the District
will initiate the Title IX Grievance Process regardless of when the Formal
Complaint of Sexual Harassment is submitted, delays in reporting may



significantly impair the ability of schoolofficials to investigate and respond to
the allegations.

4. Jurisdiction Over Parties. Although there is no time limit per se to filing a
Formal Complaint of Sexual Harassment, Complaints may be dismissed if
either the Complainant or Respondentis no longer enrolled or employed by
the District.

5. Manner of Filing and Content_of Eormal Complaints of Sexual Harassment.
Formal Complaints of Sexual Harassment may be filed with the Title IX
coordinator in person, by mail, or by email and must be in writing. While
forms may be obtained from the Title IX Coordinator or on the District or
school website, at a minimum, a Formal Complaint of Sexual Harassment
must:
a. contain the name and address of the Complainant and the student’s

parent or guardianif the complainant is a minor student;
b. describe the alleged sexual harassment;
c. request an investigation of the matter;
d. whenfiled by the Complainant be signed by the Complainant or otherwise

indicate that the complainant is the personfiling the complaint, or if not
filed by the Complainant be signed bythe Title IX Coordinator.

. Consolidation of Complaints. The District may consolidate formal complaints
of allegations of sexual harassment where the allegations of sexual
harassment arise out of the same facts or circumstances and the formal
complaints are against more than one respondent; or by more than one
complainant against one or more respondents; or by one party against the
other party. When the District has consolidated formal complaints so that the
grievance process involves more than one complainant or more than one
respondent, references to the singular “party”, “complainant”, or “respondent”
include the plural, as applicable.

C. Notification of Formal Complaint to Parties (“Notification”). Upon receipt of a
Formal Complaint of Sexual Harassment, the District must provide the following
written notice to the parties who are known:
1.

2.

Notice of the District's Title IX Grievance Process (Section IV), including any
informal resolution process.
Notice of the allegations potentially constituting sexual harassment as defined
by Section II.M., including sufficient details known at the time and with
sufficient time to prepare a response before anyinitial interview. Sufficient
details include the identities of the parties involved in the incident, if known,
the conduct allegedly constituting sexual harassment as defined by Section
Il.M., and the date and location of the alleged conduct, if known.
a. Supplemental Notice Required Upon Changein Investigative Scope. If, in

the course of an investigation the District decidesto investigate allegations
about the Complainant or Respondentthat are not includedin theoriginal
Notification, the District must provide simultaneous notice of the additional
allegations to the parties whoseidentities are known.



3. The written notice must include a statement that the Respondentis presumed
. not responsible for the alleged conduct and that a determination regarding
responsibility is made at the conclusion of the Title IX Grievance Process set
forth in Section IV. of the Policy.

4. The written notice must inform the parties that they may have an advisor of
their choice, who maybe,but is not required to be, an attorney (who may be
present during any Grievance proceeding, including any related meeting or
proceeding). The District may establish restrictions regarding the extent to
which the advisor may participate in the proceedings, as long as the
restrictions apply equally to both parties.

5. The written notice must inform the parties of any provision in the District’s
code of conduct that prohibits knowingly making false statements or
knowingly submitting false information during the grievance process.

. Informal Resolution. At any time prior to reaching a determination regarding
responsibility (but only afterthefiling of a formal complaint), the District may offer
an optionalinformal resolution process (e.g., mediation, arbitration), provided that
the District:
1. May not require as a condition of enrollment or continuing enrollment, or

employment or continuing employment, or enjoyment of any other right,
waiver of the right to a Sexual Harassment Investigation of a Formal
Complaint of Sexual Harassment, such as may occur through Informal
Resolution;

2. May not offer an informal resolution process unless a Formal Complaint of
Sexual Harassmentis filed;

3. Provides written notice to the parties disclosing:
a) The allegations of the Formal Complaint of Sexual Harassment:
b) The requirements of the information resolution process including the

circumstances underwhichit precludesthe parties from resuming a formal
complaint arising from the same allegations, provided, however, that at
anytime prior to agreeing to an informal final resolution, any party has the
right to withdraw from the informal resolution process and resume the
grievance process with respect to the formal complaint; and

c) Any consequencesresulting from participating in the informal resolution
process,including the recordsthat will be maintained or could be shared.

4. Obtains the parties’ voluntary written consent to the informal resolution
process; and

5. Does not offer or facilitate an informal resolution process to resolve
allegations that an employee sexually harassed a student.

. Sexual HarassmentInvestigation.
The Title IX Coordinator shall designate a qualified, trained, person to
investigate. The investigation must:
1. Include objective evaluation of all relevant evidence,including inculpatory and

exculpatory evidence. (Evidence about the complainant's sexual
predisposition or prior sexual behavior are not relevant, unless such evidence



about the complainant's prior sexual behavior is offered to prove that
someone other than the respondent committed the conduct alleged by the
complainant, or if the evidence concerns specific incidents of the
complainant's prior sexual behavior with respect to the respondent and is
offered to prove consent.)

. Ensure that the burden of proof and the burden of gathering evidence

sufficient to reach a determination regarding responsibility rests on the District
and not oneither of the parties;

. Provide an equal opportunity for the parties to present witnesses, including
fact and expert witnesses, and other inculpatory and exculpatory evidence;

. Not restrict the ability of either party to discuss the allegations under
investigation or to gather and present relevant evidence;

. Provide the parties with the same opportunities to have others present during
any interview or other part of the investigation, including the opportunity to be
accompanied to any related meeting or proceeding by the advisor of their
choice. The District may establish restrictions regarding the extent to which
the advisor may participate in the proceedings, as long astherestrictions
apply equally to both parties;

. Provide, to a party (e.g., Respondent or Complainant — and parent/guardian

as appropriate) whoseparticipation is invited or expected, written notice of the

date, time, location, participants, and purpose ofall investigative interviews,
or other meetings, with sufficient time for the party to prepare to participate;

. Provide both parties an equal opportunity to inspect and review any evidence
obtained as part of the investigation that is directly related to the allegations

raised in a formal complaint, including the evidence upon which the recipient
does not intend to rely in reaching a determination regarding responsibility
and inculpatory or exculpatory evidence whether obtained from a party or

other source, so that each party can meaningfully respond to the evidence
prior to the conclusion of the investigation;

. PRIOR to completion of the Sexual Harassment Investigative Report, the
District, through the Title IX Coordinator, must send to each party and party's
advisor, if any, the evidence subject to inspection and review in an electronic

format or a hard copy, and the parties must have at least 10 days to submit a
written response, which the investigator will consider prior to completion of
the investigative report;

. Prepare a written Sexual Harassment Investigative Report that fairly
summarizes relevant evidence, including, without limitation, witness

credibility, discrepancies, inculpatory and exculpatory information, and
relevant District policies, rules and regulations, and the mannerin which the
same were made known to the pertinent school populations or specific

parties. The investigative report shall include a description of the procedural
steps taken, starting with the receipt of the formal complaint, and continuing
through the preparation of the investigative report, including any notifications
to the parties, interview with parties and witnesses,site visit, and methods
used to gather evidence.



10.The investigator shall provide the Investigative Report in hard copy or
electronic format to the Title IX Coordinator, to each party and each party's
advisor, if any. Each party will have 10 days from receipt to provide the Title. .
IX Coordinator a written responseto the Investigative Report.

F. Initial Determination of Responsibility. The initial determination of respons-
ibility of the respondent shall be madebytheInitial Decision-Maker.

Initial_Decision-Maker. The Initial Decision-Maker cannot be the same
person(s) as the IX Coordinator or the Investigator(s).
Opportunity for Relevant Party Questions. After the Investigator Report has
been sent to the parties pursuant to Section IV. E.10 (above), and PRIOR to
making a determination of responsibility, the Initial Decision-Makerwill afford
each party 10 days to submit written, relevant questions to the Initial
Decision-Maker that the party wants asked of any party or witness. Only
relevant questions may be posed. TheInitial Decision-Makershall explain to
the party proposing the questions any decision to exclude a question as
deemed“notrelevant.”

1.

2.

a. Irrelevant Questions and Evidence. Questions and evidence about the
Complainant’s sexual predisposition or prior sexual behavior are not
relevant, unless such questions and evidence about the Complainant's
prior sexual behavior are offered to prove that someone other than the
respondent committed the conduct alleged by the Complainant, or if the
question and evidence concern specific incidents of the Complainant's
prior sexual behavior with respect to the respondent and are offered to
prove consent.
Written Responses to Questions. The Initial Decision-Makerwill provide
the questions to the party/witness, with copies to each party, and provide
no less than 10 daysfor written responses,likewise to be provided to each
party.
Opportunity for Limited Supplemental Questions. The Initial Decision-
Maker will provide 5 days each for supplementary, limited follow-up
questions and 5 days for answers, and mayprovide for additional rounds
of follow-up questions, as long as the provision is extended to both parties
equally.

3. Prohibition on Negative Inferences. TheInitial Decision-Maker may not make any
credibility determinations based on the person's status as a complainant,
respondentor witness.

4. Presumption of Non-Responsibility. The Respondent must be deemed to be not
responsible for the alleged conduct until a determination regarding responsibility
is made at the conclusionofthe Title IX Grievance Process.

5. Written Initial Determination Regarding Responsibility. Within 10 days following
the close of the period set for responses to the last round of follow-up questions,
the Initial Decision-Maker must issue a Written Initial Determination to the Title IX
Coordinator, the Superintendent_and the parties simultaneously, which, while
applying the preponderanceof the evidence standard, mustinclude:



f.

. Identification of the allegations potentially constituting Sexual Harassment as

defined in this Policy, section II.M.;
A description of the procedural steps taken from the receipt of the formal

complaint through the Initial Determination Regarding Responsibility,
including any notifications to the parties, interviews with parties and
witnesses,site visits, methods used to gather evidence, and hearings held;

Findings of fact supporting the Written Initial Determination Regarding
Responsibility;

. Conclusions regarding the application of the District's applicable codes of
conduct, policies, administrative regulations or rules to the facts;

A statementof, and rationale for, the result as to each allegation, including a
determination regarding responsibility (i.e., whether or not the respondentis
responsible for sexual harassment), any disciplinary sanctions the District
imposes on the Respondent, and whether remedies designed to restore or

preserve equal access to the District's education program or activity will be
provided by the District to the Complainant; and
The District's procedures and permissible bases for the Complainant and

Respondent to appeal (as setforth in Section IV.H, below).
6. Finality of Decision. The Initial Determination Regarding Responsibility becomes

final, and identified as the Title IX Sexual HarassmentFinal Decision either:

a.

b.

On the date that District provides the parties with Written Determination of the
Appeal, if an appealis taken as set forth in Section IV.H. (below); OR
Where no appealis taken, the date on which an appeal would no longer be

considered timely.
7. Duty to Effectuate Title IX Sexual Harassment Final Decision.

a. District Response to Sexual Harassment. Once a Title IX Sexual
Harassment Final Decision is issued, the District may implement remedies
as set forth in Section III.D. above, and action as necessary to respond in a
manner not deliberately indifferent in light of the known circumstances in
cases of a Determination of Title IX Sexual Harassment Final Decision
concluding responsibility for Sexual Harassment. The issue of responsibility
for the conduct at issue shall not be subject to further review or appeal within
the District (except as provided by District policy or collective bargaining
agreementor applicable law). Appeals of disciplinary sanctions may be made
pursuant to the District’s ordinary review process for discipline, or to the

extent applicable through any statutory or other processes provided under
collective bargaining agreements orindividual contracts.
Responsibility for Response. The Title IX Coordinator is responsible for
effective implementation of remedies.
Other Actions Pursuant to Applicable Code of Conduct, Policies, Agreements,

Contracts. The District may also proceed against the Respondent or
Complainant pursuant to the District's applicable code of conduct or other
Board policies, collective bargaining agreement, individual contract or

administrative rules/regulations/procedures.



G. Dismissal of a Formal Complaint.

1. The District must dismiss a formal complaint with regard to Title IX sexual
harassmentif the alleged conduct:
a. Would not constitute sexual harassment, evenif proved:
b. Did not occurin the District's education program oractivity; or
c. Did not occur against a personin the United States.

. The District may dismiss a formal complaint with regard to Title IX sexual
harassment if at any time during the investigation or determination of
responsibility stage(s):
a. A complainant notifies the Title IX Coordinator in writing that the

complainant would like to withdraw the formal complaintor any allegations
therein;

b. The respondentis no longer enrolled or employed by the District; or
c. Specific circumstances prevent the recipient from gathering evidence

sufficient to reach a determination as to the formal complaintor allegations
therein.

Upon dismissal of a formal complaint, the District must promptly send written
notice of the dismissal and the reason(s) therefore simultaneously to the
parties.
The dismissal of a formal complaint under Title IX does not preclude the
District from continuing any investigation or taking action under other District
policies, code of conduct or administrative rules/regulations. In some cases,
the District may have an obligation to continue an investigation and proceed
undera different policy or mandated process.

H. Appeals. The District must offer both parties an appeal from a_ Initial
Determination Regarding Responsibility, and from a Dismissal of a Formal
Complaint, or any allegations therein.
1. Method of Filing. Either party may appeal the Initial Determination of

Responsibility or the dismissal of a Formal Complaint of Sexual Harassment
(or any allegations therein) by notifying the Superintendent in writing (“written
appeal”), with a copy to the Title IX Coordinator. if there are multiple
determinations of responsibility, the written appeal shall specify which ones
are included in the appeal.

. Deadline for Notice of Appeal. The Notice of Appeal must be in writing and
received by the Superintendent, with a copy to the Title IX Coordinator, within
10 days of either the Initial Determination of Responsibility or the written
Notice of Dismissal being communicated to the parties, as appropriate. |
Grounds For Appeal. Either party may only appealthe Initial Determination of
Responsibility or the Dismissal of a Formal Complaint of Sexual Harassment
(or any allegations therein) based upon one or moreof the following grounds,
which mustbe stated specifically in the party’s written appeal:
a. Proceduralirregularity that affected the outcomeof the matter;
b. New evidence that was not reasonably available at the time the

determination regarding responsibility or dismissal was made, that could
affect the outcomeof the matter; or



4.

5.

6.

c. The Title IX Coordinator, investigator(s), or decision-maker(s) had a
conflict of interest or bias for or against complainants or respondents
generally or the individual complainant or respondent that affected the
outcomeof the matter.

Appellate Decision-Maker. The Appellate Decision-Maker shall not be the
same person as the Initial Decision-Maker that reached the determination
regarding responsibility or the Dismissal of a Formal Complaint of Sexual

Harassment, the Investigator(s) or the Title IX Coordinator. The Appellate
Decision-Maker shall not have a conflict of interest or bias for or against
complainants. or respondents generally or an individual complainant or
respondent. The Appellate Decision-Maker shall be trained as set forth in

section V.F.2. and 3.
District Notification of Appeal and Duty to Equitable Treatment of Parties

During Appeal. The District must notify the both parties in writing when an
appealis filed and implement appeal procedures equally for both parties.
Opportunity to Brief Appellate Decision-Maker.

a. Deadline In Cases Other than Newly Available Evidence. Except in cases

of newly available evidence, each party shall have 10 days “reasonable
and equal opportunity] from the date of the Notification of Appeal under

section H.5. above, to submit to the Appellate Decision-Maker a written
statementin support of, or challenging, the Initial Determination Regarding
Responsibility.

b. Deadline in Cases of Newly Available Evidence. In cases where the basis
of the appealis newly available evidence affecting the outcome, the party

relying upon such evidence shall submit to the Appellate Decision-Maker

such evidence or a summary of such evidence along with the party's
appeal statementfirst and within 7 days from the date of the Notification of
the Appeal. In such instances the Appellate Decision-Maker shall then
forward such documentation on to the opposing party, whereupon the
opposing party shall thereafter have 7 days to review and submit their
Brief to the Appellate Decision-Maker.

7. Written Determination of the Appeal

a. The Appellate Decision-Makershall provide a Written Determination of the

Appeal after considering the record and the parties’ appeal statements,
describing the result of the appeal and the rationale of the result. The

appeals decision maker will only overturn the Initial Determination of
Responsibility upon a conclusion that it was clearly erroneous(i.e., either
made on unreasonable grounds, or without any proper consideration of

the circumstances). If the basis or one of the bases for the appeal was
new evidence, the appeals decision maker may either make a

determination of responsibility regarding that evidenceor refer it back to
the appropriate stage of the Title IX Grievance Process. The Appellate
Decision shall be provided simultaneously to both parties, with a copy to

the Title IX Coordinator and the Superintendent of Schools.
b. Upon issuance of the Written Determination of the Appeal, it becomes a

Title IX Sexual Harassment Final Decision, as set forth in Section



IV.F.6, with:commensurate Title IX obligations for the District to act as set
forth in Section IV.F.7.

V. Responsible Personnel.
A. Bias or Conflicts of Interest,

No person designated asa Title IX Coordinator, investigator, decision-maker, nor
any person designated by the District to facilitate an informal resolution process,
may havea conflict of interest or bias for or against complainants or respondents
generally or an individual complainant or respondent.

B. Title IX Coordinator.
The District must designate and authorize at least one employee to coordinateits
efforts to comply with its responsibilities under this Policy, which employee must
be referred to as the “Title IX Coordinator.” Any individual designated by the
District as a Title IX Coordinator shall be free of conflict of interest or bias for or
against complainants or respondents generally or an individual complainant or
respondent.
1. Notice of Title IX Coordinator Contact Information. The nameortitle, office

address, electronic mail address, and telephone numberof the employee(s)
designated asthe Title IX Coordinatorshail be provided to the following:
a. all applicants for admission and employment;
b. parents or legal guardians of elementary and secondary school students;
c. employees; and
d. all unions or professional organizations holding collective bargaining or

professional agreements with the recipient.
2. Duties of Title IX Coordinator In addition to coordinating the District's efforts to

comply with its responsibilities under this Policy, and any other duties
assigned,the Title IX Coordinator shall be responsible for:
a. Receipt of Reports of Sexual Harassment. Any person may report sex

discrimination, including sexual harassment (whether or not the person
reporting is the person alleged to be the victim of conduct that could
constitute sex discrimination or sexual harassment), in person, by mail, by
telephone, or by electronic mail, using contact information listed for the
Title IX Coordinator, or by any other means that results in the Title IX
Coordinator receiving the person’s verbal or written report. Such a report
may be madeatanytime (including during non-business hours) by using
the telephone numberorelectronic mail address, or by mail to the office
address,listed for the Title IX Coordinator.
i. Responding to general reports and formal complaints of sexual

harassment.
(a). The Title IX Coordinator shall promptly contact the Complainant(or

where Complainantis a minor their parent/guardian) (regardless to
whethera formal complaint has been received) to discuss:
i. Supportive Measures: the availability of supportive measures

(as defined in section |I.N. above); to consider Complainant's
wishes with respect to supportive measures; to inform of the
availability of supportive measures with or withoutthefiling of a
Formal Complaint of Sexual Harassment; -



ii. Formal Complaint and explain the process forfiling a Formal
Complaint of Sexual Harassment.

ii. Signing and/or receiving Formal Complaints of Sexual Harassment and

in such cases commencingthe Title IX Grievance Process set out in
Section IV. above;

iii. Coordinating the effective implementation of supportive measures; and

iv. Coordinating the District's efforts to comply with its responsibilities
related to the Title IX Grievance Process set forth in Section IV_of this

policy, including any other specific duties as assigned by the
Superintendentto fulfill the District's obligations underthis policy.

3. Conflict_of Interest _or Bias/Unavailability. In cases where the Title IX

Coordinator is unavailable, including unavailability due to a conflict of interest
or other disqualifying reason, the Superintendent shall assure that another
person with the appropriate training and qualifications is appointed as acting
Title IX Coordinator for that case, in such instances “Title IX Coordinator”
shall include the acting Title IX Coordinators.

C. investigators.
1. Conflict of Interest or Bias. Any individual assigned to investigate a Formal

Complaint of Sexual Harassment shall not have a conflict of interest or bias
for or against complainants or respondents generally or an_ individual
complainant or respondent.

2. Responsibilities. Investigators shall be responsible for conducting Sexual
HarassmentInvestigations as set forth in Section IV.E. above.

D. Decision-Makers.

1. Conflict of Interest or Bias. Any individual assigned as a Decision-Makerin
the case of a Sexual Harassment underthis Policy shall not have a conflict of

interest or bias for or against complainants or respondents generally or an
individual complainant or respondent.

2. Responsibilities.

a. Initial Decision-Makers shall be responsible for issuing an_ Initial
Determination Regarding Responsibility following a Sexual Harassment
Investigation and other duties set forth in Section IV.F. above.

b. Appellate Decision-Makers shall be responsible for issuing a Written
Determination of the Appeal, and other duties set forth in Section IV.H.
above.

E. informal Resolution Process Facilitators (“Facilitators”).
1. Conflict_of Interest or Bias. Any individual assigned to facilitate an informal

resolution process shall not have a conflict of interest or bias for or against
complainants or respondents generally or an individual complainant or
respondent.

2. Responsibilities. Facilitators shall be responsible for facilitating a process of
informal resolution as permitted in section IV. D. above.



F. Training. The District shall ensure that training of the following personnel occur:
1. All District Employees. Training of District Employees shall occur relative to

mandatory reporting obligations, and any other responsibilities they may have
relative to this Policy.

2. Title IX_Coordinators, investigators, decision-makers, and any person who
facilitates an informal resolution process. These individuals must be trained
on the following topics:

a
2
o
n
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é.

the definition of sexual harassment as contained within this Policy;
the scopeof the recipient's education program oractivity;
how to conduct an investigation, appeals, and informal resolution process;
howto serve impartially, including by avoiding prejudgmentof the facts at
issue; and
conflicts of interest and bias.

3. Decision-makers. In addition to the topics set forth in II.D.2. above, decision-
makers shall be trained on the following topics:
a. issues of relevance of questions and evidence, including when questions

and evidence about the complainant's sexual predisposition or prior
sexual behavior are not relevant as set forth in Section IV.E.1. and
IV.F.2.a.

4. Investigators. In addition to the topics set forth in II.D.2. above, investigators
shall be trained on issues of relevance to create an investigative report that
fairly summarizes relevant evidence,as set forth in Section IV.E.9 above.

5. Training Materials. Any materials used for trainings of Title IX Coordinators,
investigators, decision-makers, and any person whofacilitates an informal
resolution process, must:
a.
b.

Cc.

Not rely on sex stereotypes; and
Promote impartial investigations and adjudications of formal complaints of
sexual harassment.
Be madeavailable to the public either on its website, or if the District does
not maintain a website, must make those materials available upon request
for inspection by membersof the public.

 

Legal References:

Title IX of the Education Amendments of 1972, 20 U.S.C 1681, et seq20 U.S.C.
§1232g, Family Educational Rights and Privacy Act
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. 34 CFR. Part 99, Family Educational Rights and Privacy Act Regulations
34 CFR 106.8, Designation of responsible employee and adoption ofgrievance
procedures.
34 CFR 106.30, Definitions

34 CFR 106.44, Recipient’s response to sexual harassment
34 CFR 106.4, Grievance process for formal complaints of sexual harassment
34 CFR 106.71, Retaliation



Legal References Disclaimer: These references are not intended to be considered
part of this policy, nor should they be taken as a comprehensive statementof the legal
basis for the Board to enact this policy, nor as a complete recitation of related legal
authority. Instead, they are provided as additional resources for those interested in the
subject matter of the policy.

Warned: 9/14/20
Adopted: 10/12/20



When do teachers teach these skills?

Teachers weavesocial skills teaching into everything the students do—academics,recess,
lunch, and even entering and leaving the school building and classroom. During a math

lesson, for example, third graders learn how to count moneywhile also learning how to

listen respectfully to a classmate’s idea for how to solve a problem. Duringrecess, students
ofall ages learn how to include everyonein their games.

Although teachers help students learn social skills throughout the school year, they focus
most strongly on teaching these skills during the early weeks of school. It’s during this time

that expectations for behavior are clearly laid out and students are taught how to meet these

expectations. Whenteacherstake the time to teach and modelthese skills well in the beginning
of the year, they spendless time on behavior problems and moretime on learningall
year long.

What about classroomrules?

During the early weeks of school, teacher and students create rules based on the students’
goals for learning.
Students follow the rules more willingly because they helped to make them. Teachers refer
to the rules many times throughoutthe day and year, helping students understand how

following the rules helps everyone to learn. Someschools also have a few basic schoolwide
rules that everyone follows in the hallways, lunchroom, and other commonspaces.
What do teachers do when children break the rules?

Teachers understandthat all students will, at one time or another, test or break-the rules. When

that happens, teachers discipline firmly but kindly and positively. The goals are (1) to stop
the misbehavioras quickly as possible so that the child (and classmates) can get back to
learning and (2) to teach the child to reflect on and control his or her own behavior.

The Responsive Classroom approachoffers teachers many tools to help students control their
own behavior and contribute to the classroom community. One very importanttoolis clear,

positive language. Whenstudents are just beginning to go off course, teachers use reminding
language (Karen, whatshould you be doing right now?). Whenstudents are clearly misbehaving,
teachers use redirecting language (Mike, hands in your lap). And whenstudentsare

doing well, teachers use reinforcing language (I noticed that you cleaned up very quickly
today). Teachers also makesure that the consequences for misbehaviorare related to the

misbehavior and respectful of the child.
Manyteachersalso use positive time-out (although the class may decide on a different name,

such as take-a-break) to help students regain control when they’re just beginningto loseit.
Time-outoffers students a quick way to calm down,reset, andrejoin the class with dignity—
it’s not a punishment.

Howcan I learn more about the Responsive Classroom approach?

Visit the Responsive Classroom website: www.responsiveclassroom.org
Sign up on the website for the free monthly email newsletter that features articles from

the Information Library
Follow Responsive Classroom on Facebook or Twitter

10. POLICY AND PROCEDURES ON THE PREVENTION OF HARASSMENT,
HAZING AND BULLYING OF STUDENTS

Cambridge Town SchoolDistrict F30

Policy on the Prevention of Harassment, Hazing and Bullying of Students

I. Statement of Policy

The Cambridge Town SchoolDistrict (hereinafter "District") is committed to providingall ofits students
with a safe and supportive school environment in which all members of the school community are treated
with respect. =

It is the policy of the District to prohibit the unlawful harassment of students based on race, color,

religion, creed, national origin, marital status, sex, sexual orientation, gender identity or disability.



Harassment may also constitute a violation of Vermont's Public Accommodations Act, Title VI of the
Civil Rights Act of 1964, Section 504 of the

Rehabilitation Act of 1973, Title Il of the Americans with Disabilities Act of 1990, the Age

Discrimination Act of 1975, and/or Title LX of the federal Education Amendments Act of 1972.

It is also the policy of the District to prohibit the unlawful hazing and bullying of students. Conduct

which constitutes hazing may be subjectto civil penalties.

The District shall address all complaints of harassment, hazing and bullying accordingto the procedures
accompanyingthis policy, and shall take appropriate action against any person - subject to the jurisdiction

ofthe board - who violates this policy. Nothing herein shall be construed to prohibit punishment ofa

student for conduct which,althoughit does notrise to the level of harassment, bullying, or hazing as

defined herein, otherwise violates one or moreofthe board's disciplinary policies or the school's code of

conduct. The Model Procedures are expressly incorporated by reference as though fully included within

this Model Policy. The Model Procedures are separated from the policy for ease of use as may be required.

Il.lmplementation

The superintendentor his/her designee shall:

I Adopta procedure directing staff, parents and guardians how toreport violationsofthis policy andfile
complaints underthis policy. (See Model Procedures on the Prevention of Harassment, Hazing and
Bullying of Students)

 

1 Throughout this model policy and the related procedures, "District" shall apply to Independent Schools and
should be substituted as appropriate. References to the Superintendent shall equate to "Head of School" or
"Headmaster" as appropriate, with regard to Indepdendent Schools. Where language suggests a "District" will
take action,it shall be the Superintendent, the Head of School, the Headmasteror his/her designee.

2. Annually, select two or more designated employeesto receive complaints of hazing,bullying
and/or harassmentat each school campusand publicize their availability in any publication
of the District that sets forth the comprehensive rules, procedures, and standards of conduct
for the school.

3. Designate an Equity Coordinator to overseeall aspects of the implementationofthis policy
as it relates to obligations imposed by federal law regarding discrimination. This role may be
also be assigned to one or both of the Designated Employees.

4. Respondto notifications of possible violations of this policy in order to promptly and
effectively addressall complaints of hazing, harassment, and/or bullying.

5. Take action on substantiated complaints. In cases where hazing, harassmentand/or bullying
is substantiated, the District shall take prompt and appropriate remedial action reasonably
calculated to stop the hazing, harassment and/orbullying; preventits recurrence; and to
remedy the impact of the offending conduct on the victim(s), where appropriate. Such action
may include a wide range of responses from education to serious discipline.

Serious discipline may include termination for employees and, for students, expulsion or
removal from schoolproperty. It may also involve penalties or sanctions for both
organizations and individuals who engage in hazing. Revocation or suspension of an
organization's permission to operate or exist within the District's purview may also be
considered if that organization knowingly permits, authorizes or condoneshazing.

Ill. Constitutionally Protected Speech

It is the intent of the District to apply and enforce this policy in a mannerthat is consistent with
studentrights to free expression under the First Amendmentofthe U.S. Constitution. The purpose of
this policy is to (1) prohibit conduct or communication that is directed at a person's protected
characteristics as defined below and that has the purpose oreffect of substantially disrupting the
educational learning process and/or access to educational resourcesor creates a hostile learning
environment; (2) prohibit conduct intendedto ridicule, humiliate or intimidate students in a manneras
defined underthis policy.



IV. Definitions. For the purposesof this policy and the accompanying procedures, the following
definitions apply:

A. "Bullying" meansany overt act or combination of acts, including an act conducted byelectronic
means, directed against a student by another student or group of students and which:

a. Is repeated over time;

b. Is intendedto ridicule, humiliate, or intimidate the student; and

(i) occurs during the school day on school property, on a school bus, or at a
school-sponsored activity, or before or after the school day on a school bus or at a
school sponsoredactivity; or

(ii) does not occur during the school day on school property, on a schoolbusor at a
school sponsored activity and can’be shown to pose a clear and substantial
interference with another student's right to access educational programs.

B. "Complaint" meansanoral or written report information provided bya student or any person to
an employeealleging that a student has been subjected to conductthat mayriseto the level of
hazing, harassmentor bullying.

C. "Complainant" means a student whohas provided oral or written information about conduct that
mayrise to the level of hazing, harassmentor bullying, or a student whois the target of alleged
hazing, harassmentorbullying.

D. "Designated employee" means an employee who has been designated by the schoolto receive
complaints of hazing, harassmentandbullying pursuant to subdivision 16 V.S.A. 570a(a)(7). The
designated employeesfor each school building are identified in Appendix A ofthis policy.

E. "Employee" includes any person employeddirectly by or retained through a contract with the
District, an agent of the school, a school board member,a studentteacher, an intern or a school
volunteer. For purposesofthis policy, "agent of the school" includes supervisory-unionstaff.

F, “Equity Coordinator"is the person responsible for implementation of Title IX (regarding
sex-based discrimination) and Title VI (regarding racebased discrimination) for the District and
for coordinating the District's compliance with Title and Title VIin all areas covered by the
implementing regulations. The Equity Coordinatoris also responsible for overseeing
implementation of the District's Preventing and Responding to Harassment ofStudents and
Harassment of Employeespolicies. This role may also be assigned to Designated Employees.

G. "Harassment" means anincidentor incidents of verbal, written, visual, or physical conduct,
including any incident conducted by electronic means, based on or motivated bya student's or a
student's family member's actualor perceived race, creed, color, national origin, marital
status disability, sex, sexual orientation, or gender identity, that has the purpose oreffect of
objectively and substantially undermining and detracting from or interfering with a student's
educational performance or access to school resources or creating an objectively intimidating
hostile, or offensive environment.

Harassment includes conduct as defined above and may also constitute one or more of the
following:

(1) Sexual harassment, which means unwelcome conduct of a sexual nature, that includes sexual
violence/sexual assault, sexual advances, requests for sexual favors, and other verbal, written,
visual or physical conduct of a sexual nature, and includes situations when one or both ofthe
following occur:

 

(i) Submission to that conduct is made either explicitly or mplicitly a term or condition
of a student's education, academic status, or progress; or

(ii) Submission to or rejection of such conduct by a student is used as a componentof the
basis for decisions affecting that student.

Sexual harassment mayalso include student-on-student conduct or conduct of a non-employee
third party that creates a hostile environment. A hostile environment exists where the harassing
conductis. severe, persistent or pervasiveso as to denyorlimit the student's ability to participate
in or benefit from the educational program onthe basis of sex.

(2) Racial harassment, which means conduct directed at the characteristics of a student's or a
student's family member's actual or perceived race or color, and includes the use of epithets,
stereotypes, racial slurs, comments,insults, derogatory remarks,gestures, threats, graffiti, display,



or circulation of written or visual material, and taunts on manner of speech and negative
references to cultural customs.

(3) Harassment of members of other protected categories, means conduct directed at the
characteristics of a student's or a student's family member's actual or perceived creed, national
origin, marital status, disability, sex, sexual orientation, or genderidentity and includes the use of
epithets, stereotypes, slurs, comments, insults, derogatory remarks, gestures, threats, graffiti,
display, or circulation of. written or visual material, taunts on manner of speech, and negative
references to customsrelated to any of these protected categories.

"Hazing" means any intentional, knowing or reckless act committed by a student, whether
individually or in concert with others, against another student: In connection »iith pledging,
being initiated into, affiliating with, holding office in, or maintaining membership in any
organization whichis affiliated with the educational institution; and

(1) Whichis intended to have the effect of, or should reasonably be expected to have the
effect of, endangering the mental or physical health of the student.

Hazingshall not include anyactivity or conduct that furthers legitimate curricular,
extra-curricular, or military training program goals, provided that:

.

(1) The goals are approved by the educational institution; and

(2) The activity or conduct furthers the goals in a mannerthat is appropriate, contemplated by
the educationalinstitution, and normal and customary for similar programsat other
educationalinstitutions.

With respect to Hazing, "Student" means any person who:

(A) is registered in or in attendance at an educationalinstitution; (B) has been accepted for
admissionat the educational institution where the hazing incident occurs; or
(C) intends to attend an educational institution during any of its regular sessions after an official
academic break.

"Notice" means a written complaint or oral information that hazing, harassmentor bullying may
have occurred which has been provided to a designated employee from another employee,the
student allegedly subjected to the hazing, harassment or bullying, another student, a parent or
guardian, or any other individual who has reasonable cause to believe the alleged conduct may
have occurred. If the school learns of possible hazing, harassment or bullying through other
means, for example, if information about hazing, harassmentor bullying is received from third
party (such as from a to an incident or an anonymousletter or telephonecall), different factors
will affect the school's response. These factors include the source and nature of the information;
the seriousness of the alleged incident; the specificity of the information; the objectivity and
credibility of the source of the report; whether any individuals can be identified who were
subjected to the alleged harassment; and whether those individuals want to pursue the matter. In
addition, for purposesofviolations of federal anti-discrimination laws, notice may occur when
an employee ofthe district, including any individual who a student could reasonably believe has
this authority or responsibility, knows or in the exercise of reasonable care should have known
aboutpotential unlawful harassmentorbullying.

J "Organization" meansa fraternity, sorority, athletic team, association, corporation, order, society,
corps, cooperative, club, or other similar group, whose membersprimarily are students at an
educationalinstitution, and whichis affiliated the educationalinstitution.

K"Pledging" meansany action or activity related to becoming a memberofan organization.

L. "Retaliation" is any adverse action by any person against a person whohasfiled a complaint of

harassment, hazing or bullying or against a person whoassists or participates in an investigation,

proceeding or hearing related to the harassment complaint. Such adverse action may include
conduct by a school employee directed at a student in the form of intimidation or reprisal such as

diminishment of grades, suspension, expulsion, change in educational conditions, loss of

privileges or benefits, or other unwarranted disciplinary action. Retaliation may also include
conduct by a student directed at another student in the form offurther harassment, intimidation,

andreprisal.



M."School administrator" means a superintendent, principal or his/her designee assistant
principal//technical Centerdirector or his/her designee and/orthe District's Equity Coordinator.

N."Student Conduct Form"is a form used by students, staff, or parents, to provide, in written form,

information about inappropriate student behaviors that may constitute hazing, harassment and/or
bullying.Wamed: August 12, 2015Adopted: August 25, 2015

APPENDIX Thefollowing employees of Cambridge Elementary School have been designatedby the District
to receive complaints of bullying and/or harassmentpursuantto this policy and 16 V. S.A. §570a(a)(7) and 16
V.S.A §570c(7) and underfederal anti discrimination laws;

Name: Mary Anderson

Title: Principal

Contact: 644-8821x101

Name: Kathy Ferguson

Title: School Counselor

Contact: 644-8821, x145

Model Procedures on the Prevention of Harassment, Hazing and Bullying of Students

I. Reporting Complaints of Hazing, Harassment and/or Bullying

A. Student Reporting: Any student who believes that s/he has been hazed, harassed and/orbullied underthis policy,
or who witnesses or has knowledge of conductthat s/he reasonably believes mightconstitute hazing, harassment and

or/bullying, should promptly report the conduct to a designated employee or any other school employee.

B. School employee reporting: Any school employee who witnesses conductthat s/he reasonably believes might

constitute hazing, harassmentand/orbullying shall take reasonable action to stop the conduct andto preventits
recurrence and immediately report it to a designated employee and immediately complete a Student Conduct Form.

Any school employee who overhearsordirectly receives information about conduct that might constitute hazing,

harassmentand/or bullying shall immediately report the information to a designated employee and immediately
complete a Student Conduct Form.Ifone of the designated employeesis a person alleged to be engaged in the
conduct complained of, the incident shall be immediately reported to the other designated employee or the school
administrator.

C._Other reporting: Anyother person who witnesses conductthat s/he reasonably believes might constitute hazing,
harassment and/or bullying under this policy should promptly report the conductto a designated employee.

D. Documentation of the report: If the complaintis oral, the designated employee shall promptly reduce the
complaint to writing in a Student Conduct Form,including the time, place, and nature ofthe alleged conduct, the

identity of the complainant, alleged perpetrator, and any witnesses. Both the complainant andthe alleged perpetrator
will have the right to present witnesses and other evidence in support oftheir position.

E. False complaint: Any person who knowingly makesa false accusation regarding hazing, harassment and/or

bullying may be subjectto disciplinary action up to and including suspension and expulsion with regard to students,

or up to and including discharge with regard to employees. There shall be no adverseaction taken against a person

for reporting a complaintofhazing, harassment and/or bullying when the person has a goodfaith belief that hazing,
harassment and/or bullying occurred or is occurring.

F. Rights to Alternative Complaint Process: In additionto, or as an alternative to filing a harassment complaint
pursuantto this policy, a person mayfile a harassment complaint with the Vermont Human Rights Commission or
the Office for Civil Rights of the U.S. Department of Education at the addresses noted below:

Vermont Human Rights Commission

14-16 Baldwin Street Montpelier, VT 05633-6301

(800) 416-2010 or (802) 828-2480 (voice)
(877) 294-9200(tty)
(802) 828-2481 (fax)



Email: human.rights@state.vt.us

Office for Civil Rights, Boston Office
U.S. Department of Education 8th Floor

5 Post Office Square Boston, MA 02109-3921
617-289-0111 (voice)

877-521-2172 (tdd)
617-289-0150 (fax)

Email: OCR.Boston@ed.gov

II. Responding to Notice of Possible Policy Violation(s)

A. Upon notice of information that hazing, harassment and/or bullying may have occurred the designated
employeeshall:

i. Promptly reduce any oral information to writing, including the time, place, and nature of the conduct, and the
identity of the participants and complainant.
ii. Promptly inform the school administrator(s) of the information;
iii. If in the judgmentofthe school administrator, the information alleges conduct which may constitute harassment
hazing or bullying, the school administrator shall, as soon as reasonably possible, provide a copy ofthe policy on

hazing, harassment and bullying and these procedures to the complainant and accusedindividual, orif eitheris a
minor, cause a copy to be provided or delivered to their respective parent or guardian.

>

B. Uponinitiation of an investigation, the designated employee shall:

i. Notify in writing both the complainant andaccusedindividual(orif either is a minor inform their respective
parent or guardian) that:

1. an investigation has beeninitiated;
2. retaliation is prohibited;

3. all parties have certain confidentiality rights; and

4. they will be informedin writing of the outcomeofthe investigation.

C. All notifications shall be subject to state and/or federal laws protecting the confidentiality of personally
identifiable student information. Pursuant to 34 CFR Part 99.30, a school administrator may seek the consentof the
parent/guardian of the accused student, or the accused eligible student(if 18 or older, the accused student has the
ability to consent), in order to inform the complainant of any disciplinary action taken in cases where the school
determined thatan act(s) of harassment, hazing, and/or bullying, or other misconduct occurred. The parent/guardian
oreligible student shall provide a signed and dated written consent before an educational agencyorinstitution
discloses personally identifiable information from the student's education records.

III. Investigating Hazing, Harassment and/or Bullying Complaints

A.Initiation of Investigation - Timing. Unless special circumstances are present and documented,suchasreports to
the Department for Children and Families (“DCF”) or the police, the school administrator shall, no later than one
schoolday after Notice to a designated employee,initiate or cause to be initiated, an investigation ofthe allegations,
which the school administrator reasonably believes may constitute harassment, hazingor bullying.

B. Investigator Assignment. The school administrator shall assign a person to conductthe investigation; nothing

herein shall be construed to preclude the school administrator from assigning him/herself or a designated employee
as the investigator. No person whois the subject of a complaint shall conduct such an investigation.

C. Interim Measures. It may be appropriate for the schoolto take interim measuresduring the investigation of a
complaint. Forinstance,if a student alleges that he or she has been sexually assaulted by another student, the school

maydecide to place the students immediately in separate classes and/or transportation pending theresults of the
school’s investigation. Similarly, if the alleged harasseris a teacher, allowing the studentto transfer to a different
class may be appropriate. In all cases, the school will make every effort to prevent disclosure of the namesofall
parties involved — the complainant, the witnesses, and the accused -- exceptto the extent necessary to carry outthe
investigation. In all cases where physical harm has resulted and/or where the targeted student is known to be

expressing suicidal ideation, or experiencing serious emotional harm,a safety plan will be putin place. Safety plans
mustalso be considered in cases where the targeted student is known to havedifficulty accessing the educational

programsatthe schoolasa result of the inappropriate behavior. No contactorders, or their enforcement, mayalso be

appropriate interim measures.



D. Due Process. The United States Constitution guarantees due processto students and District employees whoare
accusedofcertain types of infractions, including but not limited to sexual harassment under Federal Title IX. The
rights established under Title IX must be interpreted consistent with any federally guaranteed due processrights
involved in a complaint proceeding, including but notlimited to the ability of the complainant and the accused to
present witnesses and other evidence during an investigation. The District will ensure that steps to accord due
processrights do notrestrict or unnecessarily delay the protections providedby Title IX to the complainant.

E. Standard Used to Assess Conduct. In determining whether the conduct constitutes a violation ofthis policy, the
investigator shall consider the surrounding circumstances,the nature of the behavior, past incidents or past or
continuing patterns of behavior, the relationships between the parties involved and the contextin whichthe alleged
incidents occurred. The complainant and accused will be provided the opportunity to present witnesses and other
evidence during an investigation. The school will also consider the impactofrelevant offcampus conduct on the
school environment where direct harm to the welfare of the school can be demonstrated or the conduct can be shown
to pose a clear and substantial interference with another student’s equal access to educational programs. Whether a
particular action constitutes a violation of this policy requires determination based onall the facts and surrounding
circumstances,

F. Completion of Investigation - Timing. Nolater than five school days from thefiling of the complaint with the
designated employee, unless special circumstances are present and documented,the investigator shall submit a
written initial determination to the school administrator.

G. Investigation Report. The investigator shall prepare a written report to include a statementofthe findings of the
investigator as to whetherthe allegations have been substantiated, and as to whetherthe alleged conductconstitutes
hazing, harassmentand/orbullying. The report, when referencing student conduct, is a studentrecord and therefore
confidential. It will be made available to investigators in the context of a review conducted by either Vermont AOE,
or investigations of harassment conducted by the Vermont Human Rights Commission or U.S. Department of
Education Office of Civil Rights.

H. Notice to Students/Parents/Guardians. Within five school daysofthe conclusion of the investigation, the
designated employeeshall:

i. Notify in writing both the complainant and accused individual(orif either is a minor inform their
respective parent or guardian) that:

1. the investigation has been completed;

2. whetherornotthe investigation concluded that a policy violation occurred (and which policy
term wasviolated, i.e. harassment, hazing and/orbullying); .

3. that federal privacy law prevents disclosure of any discipline imposed asa result of the
investigation unless the

parent/guardianof the accused studentand/orthe accusedeligible student consents to such disclosure, pursuantto 34
CFRPart 99.30, as set forth in Section II, Part C, above.

li. Notify the Complainant Student- or if a minor, their parent(s) or guardian - in writing of their rights to:
1. an internal review bythe schoolofits initial determination as a result ofits investigation as to

whether harassment occurred;

2. request an Independent Review of the school’s “final” determination as to whether harassment
occurred within thirty (30) days of the final determination or although a “final” determination was made

that harassmentindeed occurred the school’s responseto that harassment wasinadequateto correct the
problem;and that the review will be conductedby an investigator to be selected by the superintendent from
a list developed by the Agency of Education;

3. file complaints of harassment with either the Vermont Human Rights Commission and/orthe
federal Department of Education’s Office of Civil Rights.

iti. Notify the Accused Student — orif a minor, their parent(s) or guardian - in writing oftheir right to
appealas set forth in Section V of these procedures.

LViolations of Other Policies. In cases where the investigation has identified other conduct that may constitute a

violation of other school disciplinary policies or codes of conduct, the designated employee shall report such
conductto the school administrator for action in accordance with relevant schoolpolicies or codes of conduct.

IV. Responding to Substantiated Claims

A. Scope of Response. After a final determination that an act(s) of hazing, harassment and/orbullying has been
committed, the schoolshall take prompt and appropriate disciplinary and/or remedial action reasonably calculated to



stop the hazing, harassmentand/orbullying and prevent any recurrence of harassment, hazing and/orbullying, and
remedyits effects on the victim(s). In so doing, the following should be considered:

(i) Potential Remedial Actions. Remedial action may include butnotbe limited to

an age appropriate warning, reprimand, education,training and counseling, transfer, °

suspension, and/or expulsion ofa student, and warning, reprimand, education, training and
counseling, transfer, suspension and/or termination of an employee.A series of escalating
consequences maybe necessary if the initial steps are ineffective in stopping the hazing,

harassmentand/or bullying. To prevent recurrences counseling for the offender may be

appropriate to ensure that he or she understands whatconstitutes hazing/harassment and/or

bullying andtheeffects it can have. Depending on how widespread the
hazing/harassment/bullying was and whetherthere have been anypriorincidents, the school
may needto providetraining for the larger school community to ensurethat students, parents

and teachers can recognize hazing/harassment/bullying if it recurs and know howto respond.

(ii) School Access/Environment Considerations. The District will also take efforts to support
victims’ accessto the District’s programs, services and activities and consider and implement
school-wide remedies, where appropriate. Accordingly, steps will be taken to eliminate any
hostile and/or threatening environment that has been created. For example, if a female student
has been subjected to harassment/bullying by a group of otherstudents in a class, the school
mayneedto deliver special training or otherinterventions for that class to repair the
educational environment.If the schooloffers the student the option of withdrawing from a
class in which a hostile environment/bullying occurred, the District will assist the studentin
making program orschedule changes and ensurethat none ofthe changes adversely affect the
student’s academic record. Other measures mayinclude,if appropriate, directing a

bully/harasser to apologize to the affected student. If a hostile environment has affected the
entire school or campus,an effective response may need to include dissemination of
information, the issuance ofnew policy statements or other steps that are designed to clearly

communicate the message that the school does not tolerate harassment and/or bullying and
will be responsive to any student whoreports that conduct.

 

(i1iJHazing Case Considerations. Appropriate penalties or sanctions or both for organizations
that or individuals who engagein hazing and revocation or suspension of an organization’s
permissionto operate or exist within the institution’s purview if that organization knowingly

permits, authorizes, or condones hazing.

(iv)Other Remedies: Other remedies mayinclude providing counselingto the victim(s) and/or

the perpetrator(s), and additional safety planning measures for the victim(s).

B. Retaliation Prevention.It is unlawful for any personto retaliate against a person whohasfiled a complaint of
harassmentor against a person whoassists or participates in an investigation, proceedingor hearing relatedto the
harassment complaint. A person mayviolate this anti-retaliation provision regardless of whether the underlying
complaint of harassmentis substantiated.

TheDistrict will take reasonablesteps to preventanyretaliation against the student who madethe complaint (or was
the subject of the harassment), against the person whofiled a complaint on behalf of a student, or against those who
provided information as witnesses. At a minimum,this includes makingsure that the students and their parents, and
those witnesses involvedin the school’s investigation, know how to report any subsequent problems and making
followup inquiries to see if there are have been any new incidentsoranyretaliation.

C. Alternative Dispute Resolution.At all stages of the investigation and determination process, schoolofficials are
encouraged to makeavailable to complainantsalternative dispute resolution methods, such as mediation, for
resolving complaints. Certain considerations should be madebefore pursuing alternative dispute resolution methods,
including, but notlimited to: (1) the nature of the accusations (for example, face-to-face mediation is not appropriate
for sexual violence cases), (2) the age of the complainant and the

accused individual, (3) the agreementof the complainant, and (4) other relevant factors such as any disability of the
target or accused individual, safety issues, the relationship and relative power differential between the target and
accused individual, or any history of repeated misconduct/harassmentby the accused individual.

V. Post Investigative Reviews

Rights of Complainants



A. Internal Review ofInitial Harassment Determinations By Complainant.

A complainantor parent of a complainant may requestinternal review by the District of a designee’sinitial

determination (following investigation) that harassment has not occurred via written request submitted to

the District superintendent. All levels of internal review of the investigator’s initial determination, and the

issuanceofa final decision,shall, unless special circumstances are present and documented by the District,
be completed within 30 calendar days after review is requested.

Independent Reviewsof Final Harassment Determinations By Complainant. A complainant may request an
independent review within thirty (30) days of a final determinationifs/he: (1) is dissatisfied with the final
determination as to whether harassment occurred, or (2) believesthat althougha final determination was

madethat harassment occurred, the school’s response was inadequate to correct the problem.

The complainant shall make such a request in writing to the superintendentofschools within thirty (30)
days ofa final determination. Upon suchrequest, the superintendent shall promptly initiate an independent
review by a neutral person as described under 16 V.S.A. § 570a.(b)(1) and shall cooperate with the
independent reviewer so that s/he may proceed expeditiously. The review shall consist of an interview of

the complainant and relevant schoolofficials and a review of the written materials from the school’s
investigation.

Upon completion of the independent review, the reviewershall advise the complainant and schoolofficials

in writing: (1) as to the sufficiency of the school’s investigation, its determination, and/or the steps taken by
the schoolto correct any harassment found to have occurred, and (2) of recommendationsof anysteps the

school might take to prevent further harassment from occurring. A copy of the independent review report
shall be sent to the Secretary of Education.

The reviewershall advise the student of other remedies that may be available if the student remains

dissatisfied and, if appropriate, may recommend mediation orother alternative dispute resolution. The
independent reviewershall be considered an agent of the schoolfor the purpose ofbeing able to review
confidential student records. Thecosts ofthe independent review shall be borebythe District. The
District may request an independent review at any stage of the process.

Rights to Alternative Harassment Complaint Process. In addition to, or as an alternative to filing a

harassment complaintpursuantto this policy, a person mayfile a harassment complaint with the Vermont

Human Rights Commission or the Office for Civil Rights of the U.S. Department of Education at the
addresses noted below:

Vermont Human Rights Commission

14-16 Baldwin Street Montpelier, VT 05633-6301

(800) 416-2010 or (802) 828-2480 (voice)
(877) 294-9200(tty)
(802) 828-2481 (fax)

Email: human.rights@state.vt.us

Office for Civil Rights, Boston Office
U.S. Department of Education

8th Floor

5 Post Office Square Boston, MA 02109-3921

617-289-0111 (voice)

877-521-2172 (tdd)
617-289-0150 (fax)

Email: OCR.Boston@ed.gov

Rights of Accused Students

A. Appeal, Any person determined to have engagedin an act(s) of hazing, harassment and/orbullying may

appeal the determination and/or any related disciplinary action(s) taken, directly to the school board ofthe

schooldistrict. The school board shall conduct a review on the record. The standard of review bythe school
board shall be whetherthe finding that an act(s) of hazing, harassment, and/or bullying has been committed

constitutes an abuse ofdiscretion by the schoollevel fact finder. Appeals should be madeto the school
board within ten (10) calendar days of receiving the determination that an act(s) of hazing,

harassmentand/or bullying has occurred and/or any announced discipline. The school board shall set the



matter for a review hearing at the next scheduled school board meeting to the extentpracticable, but not
later than 30 days from receipt of the appealfiling.

B. Accused Student/Appellant Access to Investigative Reports/Findings. The school district shall make

available upon request of the Accused Student/Appellant, any relevant information, documents, materials,
etc:related to the investigation and related finding on appeal that can be redacted and de-identified in

compliance with the requirementsset forth at 34 CFR Part 99. For those documentsthat cannot be provided
due to the requirements set forth at 34 CFR Part 99, when an Accused Student/Appellant seeks a review on
the record before the schoolboardofthe schooldistrict, a school administrator may seek the consent of the

parent/guardianofthe targeted student, or the accusedeligible targeted student (if 18 or older, the targeted
studenthasthe ability to consent), in order to inform the aceused studentofthe findings whichgaverise to
the school’s determination that an act(s) of harassment, hazing, and/or bullying occurred. The

parent/guardianoreligible student shall provide a signed and dated written consent before an educational

agencyor institution discloses personally identifiable information from the student's education records.

VI. Confidentiality and Record Keeping

A, Privacy Concerns. The privacy of the complainant, the accused individual, and the witnesses shall be

maintained consistent with the District’s obligations to investigate, to take appropriate action, and to
comply with laws governing the disclosure of studentrecords or other applicable discovery or disclosure
obligations.

i. Concerns Related to Harassment Complaints. The scope of appropriate response to a harassment

complaint may depend upon whethera studentor parent of a minorstudent reporting the

harassmentasksthat the student’s namenotbedisclosed to the harasseror that nothing be done
aboutthe alleged harassment.In all cases, school officials will discuss confidentiality standards
and concernswith the complainantinitially. The schoolwill inform the student that a
confidentiality request maylimit the school’s ability to respond. The school will remind the
studentthat both federal Title IX and VermontTitle 9 prevent retaliation and that if he or she is
afraid of reprisals from the alleged harasser, the schoolwill takes steps to preventretaliation and
will take strong action if retaliation occurs. If the student continues to ask that his or her name not

be revealed, the school shouldtake all reasonable steps to investigate and respondto the
complaintconsistent with the student’s request as long as doing so doesnot prevent the school
from responding effectively to the harassment and preventing harassmentof other students.

The schoolwill evaluate the confidentiality request in the context ofits responsibility to provide a
safe and nondiscriminatory environmentforall students. The factors the school might consider in
this regard includethe seriousness of the alleged harassment, the age of the student harassed,
whetherthere have been other complaints or reports of harassment against the alleged harasser,

and the rights of the accused individualto receive information about the accuser and the
allegations if a formal proceeding with sanctions mayresult. If information aboutthe incidentis
containedin an “education record” ofthe studentalleging the harassment, as defined by the
Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. 1232g,the schoolwill consider

whether FERPA prohibits it from disclosing information withoutthe student’s consent.

B. Document Maintenance. The Superintendent or school administrator shall assure that a record
of any complaint, its investigation and disposition, as well as any disciplinary or remedial action
taken following the completion of the investigation, is maintained by the District in a confidential

file accessible only to authorized persons. All investigation records created in conformance with
this modelpolicy and model procedures, including but not limited to, the complaint form,
interview notes, additional evidence,andthe investigative report, shall be kept by the Equity

Coordinator, Designated Employees and District/Supervisory Union Central Office for at least six

yearsafter the investigation is completed.

VII. Reporting to Other Agencies

A. Reports to Departmentof Children and Families. When a complaint made pursuantto this
policy includesallegations of child abuse, any person responsible for reporting suspected child
abuse under 33 V.S.A. § 4911, et seq. must report the allegation to the Commissioner of DCF. If
the victim is over the age of 18 and a report of abuse is warranted, the report shall be madeto
Adult Protective Services in accordance with 33 V.S.A. § 6901et seq.



B. Reports to Vermont Agency of Education. If a harassment complaint is made in a public
school about conduct bya licensed educator that might be grounds under Vermontlaw for
licensing action, the principal shall report the alleged conductto the Superintendentand the

Superintendentshall report the alleged conduct to the Commissioner. If a harassment complaintis
madein an independent school about conductbya licensed educator that might be grounds under
Vermontlaw forlicensing action, the head of school is encouraged to report the alleged conduct

~ to the Secretary of Education. nw

C. Reporting Incidents to Police

a. FERPA Rights. Information obtained and documented by school administration regarding the

school’s response to notice of student conduct that mayconstitute hazing, harassment and/or
bullying may constitute an “educational record” regarding the student or student(s) involved as

defined by the Family Education Rights and Privacy Act. Accordingly, such information may not
be disclosed withoutprior parent approval to local law enforcement except in responseto a

lawfully issued subpoena, or in connection with an emergencyifdisclosure is necessary to protect
the health or safety of the student or other individuals.

b. First Hand Reports. Nothing in this policy shall preclude persons from reporting incidents and/or
conduct witnessed first-hand that may be considered to be a criminal act to law enforcementofficials.

c.HazingIncidents, It is unlawful to (1) engage in hazing; (2) solicit direct, aid, or attemptto aid, or

abet another person engaged in hazing; or (3) knowingly fail to take reasonable measures within the
scope of the person’s authority to prevent hazing. It is not a defense in an action underthis section that

the person against whom the hazing wasdirected consented to or acquiesced in the hazing activity.

Hazing incidents will be reported to the police in a mannerconsistent with the confidentiality rights set
forth above in this section.

D. Continuing Obligation to Investigate. Reports made to either DCF or law enforcementshall not be
considered to absolve the school administrators of their obligations underthis policy to pursue and
complete an investigation upon receipt of notice of conduct which mayconstitute hazing, harassment

and/or bullying.

VIII. Disseminating Information, Training, and Data Reporting

A. Disseminating Information. Annually, prior to the commencementofcurricular and co-curricularactivities,

the District shall provide notice of this policy and procedures to students, custodial parents or guardians of
students, and staff members, including references to the consequences of misbehavior contained in the plan
required by 16 V.S.A. 1161a. Notice to students shall be in age-appropriate language and include examples of

hazing, harassment and bullying. At a minimum,this notice shall appear in any publication of the District that

sets forth the comprehensive rules, procedures and standards of conduct for the District.

B, Student Training, The school administrator shall use his/her discretion in developing age-appropriate
methodsofdiscussing the meaning and substanceofthis policy with studentsto help prevent hazing,
harassmentand bullying.

C. Staff Training. The board orits designee shall ensure that teachers and otherstaff receive training in
preventing, recognizing and responding to hazing, harassmentandbullying.

E. Data Gathering. Public schooldistricts shall provide the Vermont Agency of Education with data requested
by the Secretary of Education.

Legal References:

Title V, Section B, 504 of the Rehabilitation Act of 1973, 29 U.S.C. §794 et seq.; Title VI of the Civil Rights Act of
1964, 42 U.S.C. §2000d; Title IX of the Educational Amendments Act of 1972, 20 U.S.C.§§ 1681 et seq.; Family
Education Rights Privacy Act; 20 U.S.C. §1232g; Public Accommodations Act, 9 V.S.A. §§4500 et seq.; Education,
Classifications and Definitions, 16 V.S.A. §11(26);(30)(A);(32); Education, 16 V.S.A. §140(a)(1); Education, 16
V.S.A. §166(e); Education, Bullying, 16 V.S.A. §570c; Education, Harassment, Hazing and Bullying, 16 V.S.A.§
570; Education, Harassment, 16 V.S.A. §570a; Education, Harassment, 16 V.S.A. §570c; Education, Harassment, 16
V.S.A. §570f; Education, Hazing, 16 V.S.A. §570b; Education, Hazing, 16 V.S.A. §570f Education, Discipline, 16



V.S.A. §1161a; Education, Suspension or Expulsion of Pupils; 16 V.S.A. §1162; Child Abuse, 33 V.S.A. §§4911 et

seq.; Adult Protective Services, 33 V.S.A. §6901 et seq., all as they may be amended from timeto time.
Washingtonv. Pierce, 179 VT 318 (2005).

il. SEXUAL ABUSE RESPONSE TEAMS
In response to Act 1 (Vermont’s Sexual Abuse Response System), all LNSU school haveincreasedtheir efforts to

ensure students, staff, and parents help keep our schools safe from sexual abuse and violence. Three primary

requirements of schooldistricts are: (1) provide instruction to students on how to recognize and prevent sexual abuse
and sexual violence; (2) ensure adults employed in schools receive training on prevention,identification, and

reporting of child sexual abuse and sexual violence; and (3) provide parents, guardians, and other interested persons
the opportunity to receive information regarding the identification and reporting information on sexual abuse and
sexual violence.
To that end, should you wishto receive additional information on sexual abuse and violence, please contact your

schoolat your earliest convenience.

12. SCHOOL BUSSAFETYRULESAND DISCIPLINARYPROCEDURES
BACKGROUND
In an effort to provide safe bus transportation and orderly behavior of students on buses, communication,

cooperation and consistency between home,school andtransportation operators are essential for the success ofthis
partnership. Bus transportationis a privilege not a right. Inappropriate behavior on the bus will resultin
disciplinary action, which may include the suspension of busprivileges.

 

SAFETY AND BEHAVIOR RULES
All students are responsible for their conduct on the bus. It is the responsibility of parents/guardiansandstaff to
encourage proper bus behavior by reviewing busrules and explaining their importance. School administrators are

responsible for following the designated procedure when there are infractions of the rules. The bus operators are
responsible for transporting students safely to and from school and complying with the regulations for reporting
misconduct occurring on their buses. Working video camerasare presentonall busses.

It is necessary for students to observe the following rules:

A studentwill:

© be at the bus stop five (5) minutes before the designated pick up time and ready to board the bus with the
least possible delay in order to keep the bus on schedule;

® not stand or play in the roadway while waiting for the bus;
© remain atleast ten (10) feet from the bus whenit stops to pick up and move toward the bus only when the

door opensoras instructedbythe driver;
© board the bus andtakea seatas quicklyas possible:
e student must have written permission from the parent/guardian and/or school administrators to take a

different bus;

e not board or leave the busat any stop otherthan his/her regular stop without written consent from the
parent/guardian and/or school administrators;

e ride the bus all the way to school and all the wayto his/her destination after school. A student will not be
allowed to get a ride part way in either direction;

e not leave a bustransfer area by any meansotherthan their appointed bus without parent/guardian and/or
school administrators permission.

While riding the bus the studentwill:

e FOLLOW BUS DRIVER’S DIRECTIONS

BE AT PICK UP POINTS ON TIME

KEEP THE BUS SAFE AND CLEAN

KEEP HANDS, FEET, AND BODY TO YOURSELF ANDINSIDE BUS

KEEP HANDS OFF FROM OTHER PEOPLE’S STUFF

KEEP. ALL PERSONAL ITEMS AND SCHOOL RELATED EQUIPMENT

SECURED IN YOUR LAP AND/OR BETWEEN YOURFEETAT ALL
TIMES

NO THROWING OBJECTS INSIDE OR OUTSIDE THE BUS

NO PHYSICAL OR VERBAL AGGRESSION

e NO SMOKING, NO WEAPONS, NO PUBLIC DISPLAY OF
AFFECTION

e NO EATING, DRINKING, GUM CHEWING ON THE BUS. FOOD AND



DRINKS STAY UNOPENED IN BACKPACK

@ NO TEXTING, PHONE CALLS( madeor received), or PICTURE TAKING
WITH ANY ELECTRONIC DEVICES

e KEEP AISLE CLEAR & ALL BODY PARTS

INSIDE THE BUS

e NOLEGS, FEET, PERSONAL ITEMS, SCHOOL RELATED
EQUIPMENT, OR PROJECTS ARE TO BE IN THE AISLE

SIT FACING FORWARD (THE FRONT OF THE BUS) WITH FEET
ON THE FLOOR

e SCHOOL RELATED SPORTS EQUIPMENT MUSTBEIN A BAG
SKATEBOARDS ARE NOT SCHOOL RELATED AND ARE NOT
TO BE ON THE BUS

ONLY USE PLEASANTAND POLITE
LANGUAGE

e NO PROFANITY OR EXCESSIVE NOISE

PROHIBITED BEHAVIORS

The same behaviorthat is expected of students at school is expected of students while in transport. Any behavior
which could cause harm to another, denote disrespect to another, and/or cause destruction to property will result in a
misbehaviorreferral.

Prohibited behaviors while boarding, riding or disembarking the businclude,butare not limited to, the following:

Refusing to follow bus driver’s directions Improper Board/departing procedures
Profanity Eating/drinking/gum chewing/candy

Destruction of property Tampering with bus equipment

Spitting/littering Lighting matches/lighters, smoking, vaping
Failure to remain properly seated and Unnecessary noises

securing personalarticles Refusal to sit in an assigned seat
Fighting/pushing/tripping/hands on Bullying and harassing behaviors
Throwing objects in or out of bus Other behaviorrelating to safety, well-
Hanging out ofwindow being and respect for others

Rude/discourteous and/or annoying Taking pictures
conduct

Public display of affection (PDA)

PROCESS FOR MISBEHAVIOR REFERRALS

Driver writes report and gives to transportation coordinator and/or principal and helping Center supervisor (at the

elementary level) or the transportation coordinator andprincipal/vice principal(at the middle and high school
level)

Principal/vice principal/transportation coordinator/helping Center supervisor (one or more):

e Follows the consequence process:

CONSEQUENCE PROCESS

STUDENT DOES ORAL PLAN
STUDENT DOES WRITTEN PLAN
STUDENT WILL LOSE BUS RIDING PRIVILEGES FOR ONE DAY
STUDENT WILL LOSE BUSRIDING PRIVILEGES FOR 3 DAYS
STUDENT WILL LOSE BUS RIDING PRIVILEGES FOR
COLLABORATIVE PLANNING MEETING
ATTENDED BY

 

 

 

 

 

 

 

The busdriver follows the samedefinition of physical aggression and verbal aggression on the bus as is used
during our regular school day. Students who are physically or verbally aggressive on the bus receive a one-day or
moreloss ofriding privileges depending on the severity of the behavior. Any further incidents may require a



meeting with schoolpersonnel, the studentandthe parent to develop a contract that ensures school bus safety

practices are followed.

Consequences for severe behavior will be left up to the discretion of the administrator (ie. Bus suspension,
out of school suspension, or in-schooldetention.)

13. WEAPONSPOLICY
Policy

It is the policy of the Board to comply with the federal Gun Free Schools Act of 1994, and 16 V.S.A. §1166
requiring schooldistricts to provide for the possible expulsion of students who bring weaponsto school.It is further
the intent of the Board to maintain a studentdiscipline system consistent with the requirements of the federal

Individuals with Disabilities Education Act, Section 504 of the Rehabilitation Act and the Vermont State Board of
Educationrules.

Definitions

1. Forthe purposesofthis policy, the terms “weapon” and “school”, and “expelled” shall have the

following meanings:

Weapon meansa firearm as defined in Section 921 of Title 18 of the United States Code and 13 V.S.A. §4016,
including:

® any weapon whether loaded or unloaded which will or is designed to or may readily be converted
to expel a projectile by the action of an explosive

e the frameor receiver of any weapon described above
e any firearm muffleror firearm silencer

e® any explosive, incendiary or poison gas

- bomb
- grenade

- rocket having a propellant charge of more than four ounces

- missile having an explosive or incendiary charge ofmore than one quarter ounce
- mine,or
- similar device

- any weapon whichwill, or which maybe readily converted to expel a projectile by the action of an explosive or
other propellant, and which has anybarrel with a bore of more than one-halfinch in diameter

- any combinationofparts either designed or intended for use in converting any device into any destructive device
described in the two immediately preceding examples and from which a destructive device maybereadily
assembled.

- Any other weapon,device, instrument, material or substance whether animate or inanimate, which in the mannerit
is used or is intended to be used, is knownto be capable of producing death or serious bodily injury.

School means any setting which is underthe control and supervision of the School District. It includes school
grounds, facilities, school-sponsored events whetherheld on oroff of school groundsandvehicles used to transport
students to and from schoolor schoolactivities.

Expelled means the termination for at least a calendar year of educational services to a student. At the discretion of
the Board and administration, an expelled student may be afforded limited educationalservices at a site other than
the school during the period of expulsion underthis policy.

Sanctions

Any student who brings a weaponto schoolshall be brought by the Superintendentto the School Board for an
expulsion hearing.

A student found by the Boardafter a hearing to have brought a weaponto school shall be expelled for at least one

calendar year. However, the Board may modify the expulsion on a case by case basis whenit finds circumstances
whenit finds circumstances suchas, but not limited to:

1. The student was unawarethat he or she had brought a weaponto school.
2. The studentdid not intend to use the weapon to threaten or endangerothers.



3. Thestudentis disabled and the misconductis related to the disability.
4. Thestudent does not present an ongoing threat to others and a lengthy expulsion would notserve the

best interests of the pupil.

An expulsion hearing conducted underthis policy shall afford due process as required by law. In addition, any
student whobrings a weapon to school shallbe referred to a law enforcement agency.

Asrequired bystate law, the Superintendent shall annually provide the Commissioner of Education with
descriptionsofthe circumstances surrounding expulsions imposed underthis policy, the number ofstudents expelled
and the type of weaponsinvolved.
Date Warned: 12/20/06
Date Adopted: 2/7107
Legal Reference(s): 16 V.S.A. $1166 (State lawpursuant to Federal law)

13 V.S.A. $$4004, 4016 (Criminal offenses)
20 U.S.C. §(Gun Free Schools Act of1994)

18 U.S.C. §921 (Federal definition offirearms)

20 U.S.C. §§1400 et seq. (IDEA)
29 U.S.C. §(Section 504, Rehabilitation Act of1973)

Vt. State Board ofEducation Manual ofRules & Practices,

S$$4311, 4312

14. TOYS/ELECTRONICS/CELL PHONES INSCHOOL

 

Overthe course ofthe past few years, there have been several problems stemming from toys/electronics/cell phones

being in school. Teachers have foundthat children very often becomedistracted by these items andthis distraction
interferes with their learning. Toys/electronics/cell phones havealso disappeared from timeto time creating a very
serious distraction. The solution thatthe staff created for this problem is for toys/electronics/cell phones to remain
in backpacks atall times while at school, including recess time.It is our hope that by keeping toys/electronics/cell

phonesat home, wecan eliminate unneededdistractions from an already active day. Again, children may share
toys/electronics/cell phones during moming meeting or other activities with special permission from their teacher.

Children maytake their electronics out on the bus as long as the electronics are used appropriately. Cameras are not
allowed to be used on the bus. Group gamingis not permitted. Texting via video gamesis not permitted. Any
toys/electronics/cells phonesthat are found outside of backpacks during school without permission will be given to

the Principal for parent pick-up. Trading cards such as Pokemoncardswill be considered as toys and should also
notbe seen outside of backpacks without permission. Ifpermission is granted to plays with trading cards at school,
they maynotbe traded with others. Students may not take photographsofother students without permission from
schoolstaff.

15._ APPEARANCEAND DRESS

CESbelieves that the appearanceofthe schooland its student body are conduciveto a positive educational
environment. Therefore, clean and appropriateattire is required for each and every student. Students are expected to
dress in a manner appropriate for children learning together.

e All shirts should be long enoughto reachpantsor skirts — no bare “mid-regions” will be allowed. Shirts are
not to be worn off the shoulder.

Skirts and shorts should be no shorter than the lowest point a studentcan reach withstraight arms.
Tank tops should have straps at least one inch wide. No spaghetti straps.

There will be no underwear showing,including bra straps.
Shoesare to be worn atall times. Heels should not exceed oneinch.

Clothing which has obsceneor.offensive language or graphics, or which advertises tobacco, alcohol, or
other drugsor drug usageis not appropriate for school.

e@ Hats or bandanasare not to be worn in the building without permission.

(2120.4)

16. STUDENTDUE PROCESSAND RIGHTS

The constitutional rights of individuals assure the protection of due processof law,therefore:

Whena student, parent, or guardian feels his/herrights are violated, the student, parent, or guardian may requesta

meeting with the Principal (unless the Principalis the staff accused ofthe infraction and then the Superintendent
may bethe one to meet with). This meeting shall concern itself with the facts that led to the disciplinary action and
assessmentof the sanctions imposed. Procedural guidelines will govern the meetings.



17. ACT117/EDUCATIONAL SUPPORT TEAMPURPOSE

 

State Act 117 has three major goals:
® to assure that all students succeed in general education classes

® provide a range of education services for students who are failing or at risk offailing
e reduce inappropriate use of special education services

A teacher, parent or anyone can refer a student to the EST Team. The team is comprised ofthe child’s teacher, other
teachers and administrators. They discuss procedures used in the regular classroom and review schoolresourcesthat
maybe utilized to helpthe student succeedin the classroom. The process andservices do not replace special
educationservices, nor are they a substitute for a special education evaluation. It is the intention of Cambridge
Elementary Schoolthat the EST will increase our ability to improve our meeting of individual student needs in the

generalclassroom,anddecreasethe need for special education. For more information contact the schoolprincipal.
(1100.7)

18. SPECIAL EDUCATIONPOLICY& ELIGIBILITYPROCEDURE

 

Policy
It is the policy of the Cambridge Town SchoolDistrict to meet the needs of students with disabilities as defined in
federal andstate law and regulations and to provide a free and appropriate public education (FAPE)to these students

in the least restrictive environmentthat will allow all students to benefit educationally.

Implementation

The Superintendentand other appropriate administrators will develop specific procedures regarding the
identification and education of students under the Individuals with Disabilities Education Act (IDEA)and applicable
state law and state and federal regulations.

The Superintendent or designee will assure that the individual education program team assembledto develop the
individualized education plan for each disabled student is appropriately staffed and that all membersare well
educated aboutstate and federal law. Asdirected under 16 VS.A. §2959b, team memberswill be instructed to

examinethe rangeof optionsthat will fulfill the requirements of the student’s Individualized Education Plan (IEP)
understate and federal law andto select options that are most cost effective for the District.

In designing the educationalplans for disabled students, the Local Education Agency (LEA)representative will
communicate to the IEP team the ability of the classroom staff to provide for the needs ofthe disabled student

without negatively affecting the quality of education forall classroom students.

The Superintendentwill encourage the special education coordinator to consult with legal counsel when questions

about compliance with the law arise in the performance of duties relative to serving special education students.
Ongoing training in the law andbestpractices will be made available to special educators and other appropriate
personnel.

The Superintendent or designee will also assure that all personnel whohelp in the education of children with
disabilities are appropriately trained to meet individual student needs.

The Superintendent will encourage the establishment of strong communications with parents/guardians of students
with disabilities (in addition to their participation on the IEP team) and will support them in their work with their

children at home to complementtheefforts of the school.

The Superintendentwill report annually to the Board and to the Commissioner of Education on special education
program outcomes, changesin child count, the rates of increase or decrease of special education costs, the

availability of special educationstaff and other pertinent information. This report will be based on a systemic
analysis of the District’s special education program thatwill lead to ongoing improvements in outcomes.

ELIGIBILITY PROCEDURE
A studentis referred to the building principal, special educator, or Education Support Team by teachersorparents.

If adverse effect can be proven, an Evaluation Planning team, comprised of the parent and schoolstaff, will plan for



the evaluation. The determinationofeligibility, made after the evaluation, is based solely on VermontSpecial

Educationregulations. If the child is foundeligible, an Individualized Education Plan (IEP) will be developed. The

IEP specifies goals, objectives and services necessary. Parents art an essential part of the process. They are

protected by rights underfederal, state and local regulations, and will be given a copyofthoserights. If it appears
that the child may be in need of special education, contact the schoolprincipal.

(1200.1)

19. SECTION 504 OVERVIEW

Section 504 prohibits discrimination on the basis of disability. The Rehabilitation Actitself states the
nondiscrimination standard:

“No otherwise qualified individualwitha disability in the United States...shall, solely by reason ofher or his
disability, be excludedfrom the participation in, be denied the benefits of, or be subjected to discrimination under
any programoractivity receiving Federalfinancial assistance.”

Forany studentthatis an individual with disabilities as defined in Section 504, a public school must provide a free
appropriate public education to the student. Parents/family who havea disability are also protected by Section 504
and the ADAandhavea right to reasonable accommodationsandservices that will allow them to have an equal
opportunity to participate in school sponsoredactivities. Procedures for determiningeligibility and reasonable
accommodationsandservices will follow LNSU 504 guidelines. If you have reason to believe your child may be

eligible for accommodations and/or services under Section 504, please contact the SchoolPrincipal.

(1200.5)

20. PreKindergarten and Early Childhood Special Education Services

Cambridge Elementary Schooloffers preschoolforall three and four-year old children. Early Childhood Special

Education Services (ECSES)supports children beginning at age 3 through 5 years, 11 months. ECSESare provided
by ourearly education team and interagency partners to ensure access andparticipation in early childhood programs
for each and every child who is determinedeligible for special education services.

ECSESenables young children with disabilities to be full participants in everyday routines andactivities across a

variety of settings throughoutthe early childhood years. Those students who may need anindividualized program
outside of the preschool program environment may have their service needs met in a reasonable and appropriate

program that meets the individual needsofthe child as defined in the Individual Education Program (IEP). Special
education services are provided free of charge to children who havea disability caused by a developmental delay or
a medical condition which mayresult in significant delays for the child as they enter kindergarten.

Developmental screenings andevaluations are offered by our early education team to find studentseligible for early

childhood special education services. If a parent has questions about ECSESorfeels their child should be
evaluated, they should contact the Early Childhood Special Educator or Principal.

21, LIMITED ENGLISHPROFICIENCYINSTUDENTS POLICY

 

Policy

It is the policy of the Cambridge Board to ensure that national origin minority students with limited English
proficiency (LEP) have meaningful access to school programs.

Implementation

The Superintendentorhis or her designee shall be responsible for implementing procedures to comply with federal
and state laws which define standards for serving LEP students. Procedures will be establishedto:

1, Identify and assess all students whose primary language is not English, and who, therefore, have or
may havedifficulty performing ordinary class work in English and who cannotlearn as well or achieve
on parity with pupils whose primary language is English.

2. Design or adopt LEPinstructional programs recognized as sound by experts in the field, or considered

legitimate experimental strategies. Instructional programs should be aimed at helping LEP students
develop English languageskills of comprehension, speaking, reading and writing necessary for

learning and achieving in English-onlyinstruction at a level substantially equivalent to pupils whose
primary language is English.



3. Maintain adequate records ofthe educational level and progress of each child identified as in need of
LEP programs, and makethose records available to appropriate staff membersandparentsor legal
guardians.

4. Objectively assess the progress of LEP students in order to determine when reclassification or transfer
to fully English proficient programsis appropriate. Standards for exit from LEP programs should be
objectively based and should be designed to determine whether LEPstudents are able to read, write
and comprehend English well enoughto participate meaningfully in the SchoolDistrict’s programs.

5. Monitorreclassified students’ academic achievement to determine whetherreclassified students are
able to succeedall-English programsbased ontheir English languageproficiency. Monitoring of
newly classified students should take place periodically to insure that the ongoing needs of
non-English language backgroundstudents are addressed.

Evaluate LEP programsperiodically and make modifications when necessary.
Assure staff have appropriate training to implement LEP programs.o

O

Date Warned: 1/17/07

Date Adopted:2/7/07

Legal Reference(s): 42 U.S.C. §2000 d et seq. (Title VI ofthe Civil Rights Act of1964)

34 CER. Part 100

9 V.S.A. $4502 (Discrimination, public accommodations)

Vermont State Board ofEducation ManualofRules and Procedures §1250

22, PARTICIPATION OFHOMESTUDYSTUDENTSINSCHOOL PROGRAMSAND
ACTIVITIES

Policy

In accordance with Act 119 of the 1998 Vermontlegislative session it is the policy of the Cambridge School District
to encourage homestudy studentsto participate in courses, programs,activities, and services and use school
educational materials and equipment. Close communications between home study students andtheir local public
schools are encouraged to promote the benefits ofjoint participation.

Background
The Cambridge SchoolDistrict recognizes that some families believe home schooling is the best educational format
for their children. The Cambridge School District believes that home study andfully enrolled students can benefit
from participating together in schoolactivities and programsandstrives to provide educational services in ways
whichare consistent with the needsofboth fully enrolled students and homestudy students.

General Guidelines for Home Study Student Participation

1. Special Services: Special education services are available to all students found eligible undercriteria set
forth in state and federal regulations.

2. Compliance with Procedures: All students will comply with the application and enrollment deadlines as
wellasall legal and policy requirements such as immunization andthe provision of student information
includinghealth records, emergency contacts and other necessary background information outlined in the
administrative procedures. All students mustabideby rules of conduct and other conditions set forth in the
student handbook, schoolpolicies and procedures.

3. Supervision of Students: School personnelare responsible for supervising students during their approved
participation in school- sponsoredactivities. Parents ofhome study students must provide supervision for
their children whenthey are at school but notparticipating formally in schoolactivities.

4. Transportation: Homestudy students mayparticipate in the regular school transportation arrangements to
attend school programs in which theyare enrolled. The school will not supply special transportation except
as provided forin law.

Participation of Home Study Students in Programs and Activities Shall Be Subject to the Following
Conditions:



1. Homestudy students must supply to the school a copy of their formal home study enrollmentnotification

from the Commissioner of Education.

2. All students are subject to the same age, performance,and pre-requisite standards for admission to courses
and co-curricular activities

3. Homestudy students seeking admission tocourses requiring prerequisites will be asked to demonstrate

academic achievement comparable to that required of fully enrolled students meeting prerequisite

standards. The teacher/guidance counselor/Principal will discuss alternative ways to demonstrate

achievementwiththe parents of homestudy students. Final determination ofa student’s qualifications to
enroll in a course requiring prerequisites will be made bythe teacher/guidance counselor/Principal.

4. Students maynotenroll for single subjects which are taught as part of integrated courses - those courses
that cover two or more subjects andare taught by a single individual or team - but may seek admission to
the integrated course.

5. Participation in athletic and other extra-curricular programsandactivities will be in compliance with the

school’s eligibility requirements as well as with the guidelines adopted by the VermontPrincipals’
Association.

6. It may beneitherpractical nor feasible for home study studentsto participate in special programs that have
unclearor flexible schedules. The parents ofhome study students must taketheinitiative to check with the

school on the scheduling of events and possible changes that may occur.

7. The parents of homestudy students may be asked to provide supervision for someactivities on the same

basis as the parents of fully enrolled students.

8. Homestudy students mayparticipate in the school’s standardized testing program at the regularly

scheduledtimes after giving appropriate notice to the school as outlined in the administrative procedures.

Use of Facilities, Equipment and Materials by Home Study Students Is Subject to the Following Conditions:

1. The use by homestudy students does notinterrupt or disrupt regularly scheduled uses.

2. Request for use has been made and approved accordingto the administrative proceduresthat apply to all
requests for such use.

3. The use doesnot involve removal of equipmentfrom the school premises exceptas explicitly allowed.
4. Library books andother materials are signed out accordingto established procedures and are subject to

replacement orfines for damage orloss as defined in the administrative procedures.

School Administration

1. The school will include homestudy students on the schoolregister and count them for the purpose ofstate

aid for the portion of the school day in which students are enrolled in academic courses. For each
co-curricular activity in which a non-enrolled home study student participates, the school shall count 0.03
FTEas allowed under rule 9200.3.1. The capacities of classroom courses and other co-curricularactivities

are outlined in administrative procedures and updatedregularly to reflect the class sizes specifically desired

by the District, the capacity of special equipment used in science, language, business laboratories or other
specialized classrooms,orotherlimitations on participation.

2. In cases where applications for enrollment exceed capacity,first priority for enrollment in curricular and
co-curricularactivities will be determined considering the following forall students:

o Is the course oractivity needed as a pre-requisite to another course oractivity?

o Is graduation of the student dependent upon completion of the course?

In the absence of other prevailing factors, enrollment will be determined by (chooseappropriate option(s):

lottery

first-come, first-served

performance-basedcriteria

first priority given to fully enrolled students [in co-curricular activities only; this option may not
be applied to admissions to academic programs]

o other.

0
0
0
0

Whenchoices for admission to either academic or co-curricular programs must be made becauseof limited space,
the SchoolDistrict will report to the Commissioner of Education on the form provided. The District shall provide
other information on the integration of home study students into the public school as requested by the
Commissioner. The Principal (or designee) is responsible for administering this policy andforall decisions made



underthe direction of this policy. The Principal will act on all requests within 10 working days’of receiving the

request.

Process - -
Should a parent disagrée or have concernswith the Principal’s decision, an appeal may be madeto the
Superintendent of Schools. Within ten working days of receiving an appeal, the Superintendentshall meet with the
parent(s) or guardian(s) and make a decision on the appealin a promptfashion. final appeal from the
Superintendent’s decision may be madeto the Cambridge Elementary School Board whichwill schedule a timely

hearing and rendera final decision within ten working days of the hearing date.

23. PURPOSEAND LENGTH OFHOMEWORK

 

Student homeworkis an opportunity for students to practice skills at home and developa habit of individual

responsibility. It is also a chance for parents to see what their children are focusing on at- school. A regular time and
place for homeworkwill makeit easier for students. “Ten minutestimes the grade they’re in”is a reasonable rule of
thumbforthe length of assignments you might expect on those nights it’s assigned.

(1100.8)

24. FIELD TRIPS/FIELDWORK

Field trips are to supplementclassroominstruction. Parents who wouldlike to accompanya groupto help with

supervision should make arrangements with their children’s teacher. See volunteer/chaperonecriminal background

policies. All chaperones must undergoa criminal background check which is performed bythe school. Buses are
mostoften used for transportation. If parents drive students, a copy of the driver’s license and proofof insurance
($100,000/$300,000 minimumliability) must be presented and copied atthe office. A blanket permission form for
all field trips will be sent to parents at the beginning of the year along with a volunteer/chaperone agreementform.
Teachers will notify parents of each field trip as it is scheduled. If the blanket permission form and
volunteer/chaperone agreement form is notonfile for a student, the teacher will send homethese formsfor
individualtrips.

(1100.10)

25. CES CLASS TRIP/FIELDWORK CRITERIA

Instructional
e Class trips will be related to local grade level curriculum andstate standards
e Classroom teachers will include pre andpostvisit activities in school.

Behavioral

® Whileoff site, students will be expected to conduct themselves in a mannerconsistent with the schoolrules as
published in the student handbook.

e Students whoareserving in-schooldetention, suspended, expelled or in an alternate educationsetting during the
time of the trip may not attend. Moneypaid by students and family will be refunded.

e Students on an Individualized Education Plan (IEP) that precludes them from participating in other regular
activities will have accommodations that allow for a comparable experience. Such accommodationswill be
developed by the child’s IEP team and mayinclude chaperonesor the developmentofalternate activities. Such
accommodationswill be at the expense of the school. Parent may appeal decisions madebythe student’s team
through the Special Ed appeals process detailed in the Parental Rights documentsthey havereceived.
Procedures will be in compliance with federal regulations governing special education and 504 services.

e Students whoare not on IEPs, but have exhibited behaviors that may require intensive managementby teachers
and chaperones, may require planned accommodationsfor them to participate in fieldwork. Such a plan will be
developedwith parents, teachers, and principal. Students who,in the judgmentofthe principal, cannotsafely
accompanyotherstudents, will not be allowed to attend. Written notice will be given to the parents of such a
decision. The decision may be appealed through the Superintendent.

Funding

e School funds maybe usedto support curricular related field experiences.
e Classroom budgetswill include fundsto provide curricular related activities for field experiences.
e Funds generated bya particularclass and their families will move along with them. Excess class funds may be

used for negative yearbook balances,if class fundraising coordinator agrees. ”



e If you are askedto provide costs for admission fees and are unable to do so, please contact the principal and a
scholarship will be arranged. .

Chaperones .

e All chaperones will have completed and submitted a volunteer/chaperone agreement form to the school. A
criminal background checkwill be performed by the school. The principal will determineif a chaperone can
attend a field trip based uponthe results of the background check.

e Chaperoneswill receive a schedule and behavioral expectations for students
Chaperoneswill assist teachers in guaranteeing the safety of students while off-site.

e Chaperoneswill assist students in making the mostofoff site learning opportunity, by following established
schedules androutines

® Schoolstaff will act to guarantee the safety and wellbeing of children in their charge.
® Schoolstaff, or their designee, will be responsible to make arrangements fortours, visits, snacks and meals,

medicine, transportation, lodging and supervision.

(1100.11)

26. VOLUNTEERSAND WORKSTUDYSTUDENTSPOLICY

 

Policy

The Cambridge Town Schoo!District recognizes the valuable contributions madeto the schools by volunteers and

workstudy students.It further recognizes that appropriate supervision of volunteers and workstudy students will
enhancetheir contributions as well as fulfill the responsibility that the School District has for the education and
safety of its students.

Definitions

1. Volunteer: A volunteeris an individual not employed by the School District who works on an occasional

or regularbasis in the schoolsetting to assist the staff. A volunteer works without compensation or
economic benefits.

2. Work Study Student: A work-study student receives compensation for work performedat the school as

part of a college work experience program.For purposesofthis policy, an intern, working withoutpay, will

be considered as a work study student. A student working toward a teaching credential who maybe placed

at a school as a student teacher is not a work study student.

Administrative Responsibilities

1. Recruitment: The Principal is authorized to recruit and approve volunteers and work study students to
work in the school.It is the Principal's responsibility to be reasonably sure that the volunteer or work-study
student is a person ofgood character with the ability to makesignificant contributionsto the school. The
Principal may require volunteers and work-study students to complete information forms providing

background information including, but not limited to whetherthe individual is currently a defendantin a
criminal proceeding, the dates, locations anddispositions of any convictions, including findings of guilt,

pleas of guilty, or nolo contendere, for criminal violations. A person whofails to provide full and accurate
background information in response to the Principal's request will not be permitted to work with students.
If the position for which a volunteer or work study studentis being recruited involves regular unsupervised
contactwith students, the Principal will carry out a criminal records check onthe final candidate in
accordancewith the District’s employmentpolicy (D1). The District (will / will not) pay the fees associated

with criminal records checks.
2. Placement: Placement and replacement ofvolunteers and work-study students will be made by the

Principalor the Principal's designee.
3. Conditions of Work: Volunteers and work-study students will be informed by the Principalofthe extent to

which SchoolDistrict insurance policies protect them from personalliability resulting from claims against
them based on negligenceorother injurious conduct while acting in a volunteer or work-study capacity.

4. Supervision: Generally, volunteers and work-study students who work directly with students will be under
the immediate supervision ofa licensed professional employee and will not have unsupervised contact with

students, except when that contactis of short duration and necessary in the context ofactivities planned by

and under the direction of professional schoolstaff or contractors employed by the school.

5. Policies and Procedures: The Principal will assure that all volunteers and work study students are familiar

with the School District’s Policies, rules and procedures.



Responsibilities of Volunteers and Work Study Students

1. Volunteers and work-study students are responsible for complying with schoolpolicies, rules and

procedures.

2. Volunteers and work study studentswill be considered staff members for purposes of compliance with the
state and federal harassmentstatutes.

27. VOLUNTEER/CHAPERONEAGREEMENT

  

Chaperone/Volunteer Agreement

(This form mustbefilled out every year)
Important: Please return this form after completing the information to your child’s homeroom teacheror the

school office at least 2 weeks priorto thefirst date you wish to chaperone or volunteer for a special event at

or with the school.

Thank you in advance for volunteering to chaperone a schooltrip or event. These activities are an extension of our
curriculum and an important part of a quality school experience. During each trip or event, all school rules and

policies apply to both students and adults. Please give careful consideration to the requirements below before

signing this agreement. In order to provide a safe environment for student activities, in addition to fully adhering to
School Board policies andstate and federal regulations, we require the following:

© Notobaccoproducts or alcoholare allowed, whether at schoolor off-site, even if the site normally permits
them.

© Youngersiblings or other children may not accompany parent chaperones.

e Issues regarding studentdiscipline, other than redirecting students, should be reported to a staff memberas
soon aspossible. Chaperones shouldnotdiscipline students, issue consequencesor get heavily involvedin
mediating disagreements.

e Chaperonesneed to be legal guardians, parents, grandparents, or others at the discretion of the Principal.
e Confidentiality is a must. Information about individual students, discipline problems,etc., cannot be shared

with individuals who are not employees of the school.

e Chaperonesneed to be familiar with all the school rules addressed in the Parent or Student Handbook and
should follow them onall trips and seek help from a school staff member with enforcement.

e Appropriate language shouldbe usedatall times. Students should never be exposed to “adult”
conversations, swearing,etc.

e Never leave the group you are chaperoning without arranging for another adult to take over your
responsibilities.

e Cell phone use while with children is not allowed unlessit is an emergency.

I have read and understandthepolicies listed above. I agreeto fulfill my obligations as a volunteer or

chaperone for Cambridge Elementary School within the Lamoille North Supervisory Union.

 
 

Signature Date

 
 

Print Name ' Name(s) of Student(s) attending this school

 

Relationship to Student(s)

 



Criminal Record Check Authorization

Please answerthe following questions, complete and sign this form giving the school permission to conduct a

background check with the Internet Sex Offender Registry and the Vermont Criminal Conviction Record

Internet Service (VCCRIS). I understand the results of that check will be made available to the Principal of
the school.

 

 

 

Have youever: Circle If Yes, When?

Explain Briefly

1. Been convicted of a misdemeanor? No Yes

2. Been convicted of a felony? No Yes

3. Been placed on probation? No. Yes

4. Received a deferred sentence? No Yes
 

Explanation continued if necessary:

 

 

(A prior conviction does not necessarily mean you maynot be a chaperone orvolunteer. The Principal has the

discretion to grant approval dependingon individual circumstances,the nature ofthe offense, date ofoffense,etc.)

 

Signature Date

 

Print Name

 

Past namesyou have used

  

Dateof Birth Date of Birth Place of Birth (City, State,

Country)

 

School'use only:) DateInternetSex OffenderRegistry checked.

DateVCCRISchecked __Volunteer/ChaperoneApprovalGranted?
Authorized by: ie |

28. CRIMINAL BACKGROUND CHECKS

 

Section 8.1: Criminal Background Checks

Date Warned: 1/14/2010

Date Adopted: 1/25/2010
Date Reviewed:

Legal References:

4 VS.A. §1102(b) (8) (Unauthorized disclosure)

16 V.S.A. §§251 et seq. (Criminal records checkpolicy)
16 V.S.A. §§252 et seq. (Definitions)

16 V.S.A. §§253 et seq. (Confidentiality ofRecords)

16 VS.A. $$254 et seg. (Educator licensure; employment ofsuperintendents)
16 VS.A. $§255 et seq. (Public and independent school employees, contractors)

16 V.S.A. §§256 et seq. (Continued validity ofcriminal records checks)

16 V.S.A, §§257 et seq. (Feesforfingerprinting)



16 V.S.A. §258 (Notice; license applications; job applications; employees)

16 V.S.A. §563 (12) (Responsibilityfor hiring) °

20 V.S.A. §$2062, 2063 (Fees) : 4
20 V.S.A. §2056c (Dissemination ofcriminal history)

Act I - An Act Relating to Improving Vermont's Sexual Abuse Response System - As Passed 2009

Philosophy

Providing a safe learning environmentfor students is a primary consideration ofthe Lamoille North Supervisory
Union (LNSU) and the memberschool districts. Therefore, it is the policy ofthe LNSUto conduct a criminal

background checkthatis in full compliance with Vermontstatutefor those individuals who may have unsupervised

contact with students. The LNSUfurther recognizes the valuable contributions made to the schools by employees,
contractedpersonnel, student teachers, mentors, volunteers and work study students. We recognize that appropriate
supervision ofmentors, volunteers and work students will enhance their contributions as well asfulfill the
responsibility that the memberschooldistricts havefor the education and safety ofour students.

Rationale

It is the policy of the State of Vermontand the Lamoille North Supervisory Union,plusit’s associated member

schooldistricts, to use criminal record checks to deter abuse and exploitation of school children and to do so ina
mannerthat protects, as muchasis practicable, the privacy of those subject to such checks.

Definitions:
Criminal Record

Asnoted in Title 16 Section 252 this includes convictions in Vermont andconvictionsin other jurisdictions recorded
in other state repositories or by the Federal Bureau of Investigation (FBI). The details of specific convictions can be
foundin the above noted VermontState Statute. Information received by the supervisory unionis considered

confidential and may be disclosed to specifically designated persons.(Title 16 Section 253)

Unsupervised

Asnoted in Title 16 Section 252, this means notin the presence ofa responsible adult in the employ of or under the
direction of the schooldistrict.

Criminal Background Checks Supported by Fingerprints, Departmentof Children and Families (DCF), Department
ofAging and Independent Living (DAIL) Checks

This type of check is required for full, part-time and temporary employees,individuals under contract with a school

district who might have unsupervised contact with students, any employee of a contractor under contract whois ina

position that may result in unsupervised contact with students, and any student working toward a teaching degree

whois a student teacher within the Supervisory Union. This type of checkis also required for mentors. Background

checks of this type must be processed through the Superintendent’s Office and can be shared with another

supervisory unionor independent school approved by the Vermont Department of Education within three years of

the check if so requested in writing by the individual for whom the background check was conducted. All fees

associated with processing the background check will be paid by the individual or their agency of employment. This

includes fees charged by the Vermont Criminal Information Center (VCIC) andthe entity executing the

fingerprinting.

Criminal Background Checks Conducted Using the Internet Sex Offender Registry

This type of check is required for “work study students and volunteers prior to allowing unsupervised contact with

schoolchildren”. Neither is defined in the statute. Procedures developed by the Superintendent will require this

check to be conducted by building principals or their designee.

Criminal Record Check Conducted Using the Vermont Criminal Conviction Record Internet Service (VCCRIS)

This is an online service for use by the Superintendent and Principals, or their designee. It will be used to screen

applicants for job openings, candidates to whom a job will be offered and aspart of the complete criminal

background check conducted by the Superintendent. Procedures developed by the Superintendentwill require

Principals to use the service to screen applicants for job openings andbefore offering a position to any individual

who may have unsupervised contact with a student. All mentors will be screened by the Superintendent and

Principals or their designee. Procedures developed by the Superintendent will require volunteers and work study

students to be screened by the Principal or their designee using the service.



Volunteer meansan individual not employed by the school district who works on an occasionalor regularbasis in

the schoolsetting to assist the staff. A volunteer works without compensation or economic benefit. Mentors are not

volunteers with regards to the LNSU background check policy. (Reference VSBA Policy Code D7 and Act1)

These backgroundchecks are the responsibility of each LNSU schoolbuilding principal or their designee. The

Superintendent will establish a procedurethat requires principals to conduct the background check. Each school
will implement procedures to ensure these background checks are conducted.

Work Study Student meansa student who may or maynot receive compensation for work performedat a school

operatedby thedistrict as part of a work experience program sponsored orprovided by a public school program and

/or the college or university at which heorshe is enrolled. A student working towarda teaching credential whois

placed as a student teacher at a district school is not a work study student. The Superintendentwill establish a

procedure that requires principals to conduct the background check. Each schoolwill implement proceduresto

ensure these background checks are conducted. (Reference VABA Policy Code D7 and Act1)

Mentor meansa trained individual enrolled in the mentoring program who works one-on-one with a designated

student overa long period of time in a support and role modeling relationship. Mentors typically have unsupervised

contact with students. Mentors are screenedandtrained by the Lamoille Valley Mentoring Program. All mentors

will complete a criminal background checkinitiated by the Superintendent’s Office that includes fingerprints, the

DCFcheck,the DAIL check and the VCCRIScheck.

Individuals under Contract or the Employee of a Contractor means an individual whois not an employee,full, part

time or temporary, that receives paymentfor their services. All individuals under contract or the employee of a

contractor who may have unsupervised contact with students will complete a criminal backgroundcheckinitiated by

the Superintendent’s Office that includes fingerprints, the DCF check, the DAIL check and the VCCRIScheck.

Policy:

LNSU memberschools will complete criminal background checks defined above as required by Vermontstatute and

procedure developed by the Superintendent. Criminal background checkswill be initiated through the LNSU

Central Office or the principal as required by statute or procedure developed by the Superintendentfor each type of

individual that mustbe screened. Individuals seeking employment, contracting opportunities, student teaching

placements, volunteer opportunities, work study student placements and mentoring opportunities will authorize the

necessary criminal background checkpriorto the initiation of contact with children. Individuals authorizing the

criminal background check will be responsible for the costs associated with the background check process when

fingerprints are required.

The Superintendentshall develop administrative rules and procedures to ensure that employees, contractors andtheir

employees, volunteers and work study students are appropriately screened prior to entering into service in the school

district, and only individuals who have been properly screened will have unsupervised contact with students.

Applications for employment, contracted service delivery contracts and all application forms relating to mentoring,

volunteering or work study student placementwill require individuals to provide their date of birth so thatall

necessary background checks can be conducted. Ifa record exists the steps outlined below will apply.

Existence of a Record

If the Superintendentis notified by the Vermont Criminal Information Centeror directly receives information from

the DCF Registry, DAIL Registry or the Vermont Criminal Conviction Record Internet Service (VCCRIS)a record
exists:

1. The Superintendent shall forward a copy of the record to the person about whom the request was made.

2. In the case of a request made on behalf of a contractor, the Superintendent shall inform the contractorin
writing either no record exists or that a record exists but shall not reveal the content of the recordto the

contractor. The contractorshall forward a copy of the information they received from the Superintendent to
the person about whom the request was made.

3. The person for whom a record exists may sign a form authorizing the Superintendentto obtain a copy of

the accessrestricted criminal background record, challenge the accuracy of any record, decline or resign
employment, mentor, volunteer or work study opportunities.



If a principal, or their designee, conducts a background check using the VCCRIS system anda record exists the

Superintendentwill be informed.

29. LENGTH OFSTUDENTDAY

Students may enter the school at 7:30 a.m. Students must be in their classrooms by 7:50 a.m. at which time the
teacherwill take attendance. It is important for students to be present at this time to be oriented to the day’s schedule
and participate in Moming Meetings. Breakfast will be served from 7:30 to 7:45. Students whoride the bus are
dismissed at 2:20. Students who walk homeorare picked up by parents will be dismissed at 2:20. Students in
grades K-2 are pickedup by parents/guardiansin the hall by their classroom. Studentsin grades 3-6 are picked up
in the school lobby. Adult supervision of students does not occur before 7:30am and endsat 2:30pm,unless the
students is enrolled in the Cambridge Connections program.

(1100.12)

30. GRADEADVANCEMENT: RETENTION, PROMOTION & ACCELERATION OF
STUDENTS POLICY& PROCEDURE

Policy

It is the policy of the Cambridge School District to assure all student are progressing in their educational program

and have reached a standard of achievementnecessary for satisfactory progress in the next grade.

Background

The Board believes that the primary goal of the education system is to educate all students. Since each child

develops physically, mentally, emotionally, and socially at an individual rate, every student will not complete twelve
grade levels ofwork at the same time. Some students will need more than twelve years, while others may needless.

The Vermont Framework of Standards and Learning opportunities defines what students should know andbeable to
do at various stages of their school careers. Schools are responsible for adopting curricula that provide students with

opportunities to master the standards. Promotion from grade to grade as well as retention and acceleration should be
based on a student's ability to meet the standards over time.

Definitions

1. Acceleration is the advancementofa student by more than one grade beyondthe current gradelevel.
2. Promotionis the single grade step most students take from year to year.

3. Retention allows a studentto repeat all or part of a grade in order to morefully prepare for the work ofthe
next grade.

Implementation

Classroom educators are responsible for assessing student progress and recommending the promotion of students
each year. Educators will assess academic readiness to advance to the next grade using a thorough evaluation
processthat will include but not be limited to standardized testing - those offered by the State as well as others
chosen by the District - classroom-basedtesting, portfolios and teacher observation. The evaluation will also take

into accountsocial, emotional, physical and mental growth, past academic performance and behavior, motivation,

attendance, and other pertinent circumstances.

The Principal will develop rules to implementthis policy that will specify a process for the consideration of
retention or acceleration that will include the following characteristics:

1. Will seek the involvementof parents/guardians in a highly collaborative working relationship.

2. Focus the useofretention in the early primary grades at which time research indicatesit is most effective.
3. Acceleration should be consideredin rare cases after all enrichment opportunitieshave been thoroughly

explored. . .
4. Students will be retained or accelerated if it is expected that the action will be beneficial to the student

socially, emotionally, academically and whenthere are not other ways to meet student's needs.



Whenconsidering retention, such actions as remediation in classor out, tutoring in class or after school,

Mentoring, cooperative efforts with families, or summer school should be evaluated.

Before considering acceleration, actions such asinclusion in a full or part-time gifted program, enrichment

in the classroom,or other advanced courses through correspondence,distance learning, or through another

institutions should be examined.

5. Will outline steps and time framesthat provide for a great deal ofinteraction with parents/guardians.

6. The final decision will be madeby the Principal after consultation with parents/guardians, classroom
teacher and other professionalstaff.

Parents may appeala decision of the Principal to the Superintendent.

GUIDELINES FOR RETENTION/ACCELERATION

RETENTION - ELEMENTARY GRADES- K-6

Cambridge Elementary schoolwill utilize the following proceduresin decidingthe retention of a student:
1. Anystudentachieving substantially below the appropriate grade level will be considered for retention through the
building level staffing process. Students will not be considered for retention for non-academic reasons such as
behavior managementdifficulties, lack of motivation, punishment, etc
2. It is strongly recommended that wheneverpossible retention is limited to kindergarten, grade 1, and grade 2 with
otherinterventionsused to address lack of progress at higher grade levels. Whenlack of progress continues,
retention may be considered at the higher grade levels.

3. A child maynot be retained more than once without approval from the Superintendent/designee.
4. The academicprogress of students with special education or 504 planswill be addressed in the respective
educationalplans.
5. The following procedures will be used when a studentis being considered forretention:

1. Duringorafter the first marking period or as soon as evident, each teacherwill bring forth to the Education
Support Team (EST) the namesof students whose academic progress warrants an EST meeting to determineearly
intervention approachesto beinstituted. An EST meeting, with parentnotification and involvement, will be
arrangedforall referred students. Relevant data suchasthe following is to be presented at the EST meeting:

* Specific skill deficits and strengths in subject areas andinterventions utilized by the classroom teacher,

* Interventionsutilized by otherstaff,

* Test results and progress grades for current and previous year, assessmentresults from

in-class learning activities including a portfolio of student class work,

* Summary of parent-teacher contacts regarding student’s academicprogress, and

¢ Health records and attendance records whereverrelevant.

b. Based on the EST meeting, a written plan will be developed to address the student’s lack of achievement. Such a

plan will include recommendationsfor intervention considerations,i.e., school resources, special tutoring, tutorials,

summerschool attendance,etc. The plan will be monitored by the teacher andprincipal with a review meeting held
with the parent by the end ofthe third marking period. This meeting will include an analysis of the student’s
progress as well as a discussion of the available assessment data.
c. At the endofthe third marking period teachers will submit to the principala list of students whowill be
consideredforretention. Atthis time the parent/guardianwill be notified in writing that retention is being seriously
considered and a parent/guardian conference will be scheduled.

d. Prior to the end ofthe school year a final EST meetingwill be held to determine whether the child is to be
retained. The “Light Retention Scale”or a similar instrument may be administered before a final decision is made
regardingretention.

If retention is recommendedat the EST meeting, the schoolwill submit their recommendationto the parents in

writing and suchletter will be discussed with the parent/guardian prior to the end of the school year. An additional
copy of the recommendation will be placed in the student’s cumulative folder. Any conditions regarding the

retention such as reconsideration after summerschool or during the next schoolyearwill be notedin theletter.
6. Parent/guardian approval for retention will generally be considered necessary for successful implementation of
the retention.
7. If retention is recommended withoutparent/guardian approval, the parent/guardian will have the right to appeal
that recommendation to the Superintendent/designee. ‘



8. Retention will be noted on the student’s report card. Summariesofall EST meetingswill be placed in the
student’s record folder.

ACCELERATION — GRADESK- 6

The Cambridge SchoolDistrict recognizes a need for educationalalternatives for students who demonstrate

advancedintellectual and academic achievement. The purpose of acceleration is to place students at the level of their
demonstrated competence. Thereare twotypes ofacceleration that may be appropriate for academically talented

students. Oneis vertical acceleration in which a student moves through the regular curriculum sequenceat an

advanced pace. The secondis horizontal acceleration in which the depth and breadth ofa curricular area is explored

in more detail.
CESwill utilize the following procedures in deciding either the grade or subject acceleration of a student:
1. A student maybereferred for grade, subject, or course sequence acceleration by a teacher, any other school

district professional, or parent(s)/guardian(s) by using the District acceleration form. This includes requests for
early entrance to Kindergarten and First Grade*.

2. Decisions regardingacceleration of students will be handled through the building level Education Support Team
(EST)process.

3. Appropriate challenges within the classroom structure and gifted and talented program will be usedasthefirst
alternative in the development of a student’s acceleration plan.

4. An evaluation of the student’s potential to benefit from subject acceleration or advanced grade placementshall be

required. Pertinent data, staff observations, and documented academic performancewill be consideredin the

decision concerning acceleration. To be considered for acceleration (this includes early entrance to Kindergarten or

First Grade), the student should meetthe following criteria:
1. Based on an evaluation by the school counselor or other appropriate staff, the studentindicates a desire to be
accelerated.

2. Based on the building EST meeting discussion and observationofthe child, it is concluded that the

socio-emotional maturity of the studentis at a level where acceleration is desirable.
3. Demonstrated exceptional achievementlevels in class work as evidenced by the following:

* Academic performance level which is two to four years above current grade level on

standardized achievementtests,

If needed, the recommendation will be referred to the appropriate staff (gifted and talented teacher, counselor) for

additional evaluation.

5. A conference will be held with all involved personnel including the student’s parents/guardians, the student,

teacher(s) andthe gifted and talented program coordinator to recommend appropriate placement. The building
principal will decide if the placementdecision is appropriate. The principal’s decision may be appealedto the
Superintendent/designee.
6. If the studentwill be advancing to a different level from one schoolto another,i.e., elementary to middle school,
administration and counselingstaff of both schools will be involved in the planning process. The receiving teacher
will conduct an ongoing evaluation.

7. All grade, subject, or course acceleration decisions shall be madeona trial basis based on the report card grading
schedule. In the case of grade acceleration, an EST meeting will be held to review the student’s progress. At the end
of a three monthtrial period, the receiving teacher will assess the student’s progress to ensure that the proper
placement has been made. If academic or adjustmentdifficulties occur, the committee will reconvene to determine
appropriate placement.

*Requests for Early Entrance to Kindergarten or First Grade

The process for requesting early entrance to Kindergarten (child is not five on or before 9/1) at Cambridge
Elementary Schoolis as follows:

1. Parents must send the “Requestfor acceleration” form to CESprincipal no later than May 15ofpreceding
schoolyear.

2. CESStaff will conduct on-site observation of studentif enrolled in CES or private preschool program.**

3. Students being considered for early entrance to Kindergarten or First Grade are subject to the samecriteria
for acceleration as all other grades — see criteria listed above.

4. Findings of the EST may be submitted to the Superintendentfor review.

5. Parents will be notified of school’s decision by June 30 ofthe year preceding enrollment. Findings can be

appealed to the CES Board nolater than July 15 of the school year preceding enrollment.



. Theprocess for requesting early entrance to First Grade (child. is not six on or before 8/31) at Cambridge Elementary
Schoolis as follows:

1. Parents must send the “Request for acceleration” form to CESprincipal no later than May 15 of preceding
schoolyear.

The student will be required to participate in first grade assessments administered at the end of the school
year.

CESStaff will conduct on-site observation ofstudentif enrolled in CES or private program.**

Students being considered for early entrance to Kindergarten or First Grade are subject to thesamecriteria

for accelerationas all other grades — see criteria listed above.

Findings of the EST may be submitted to the Superintendent for review.

Parentswill be notified of school’s decision by June 30 ofthe year preceding enrollment. Findings can be

appealed to the CES Boardnolater than July 15 of the school year preceding enrollment.

If a child does not turn six on or before 8/31, has attended and completed kindergarten in anotherpublic or

private school, and has been promotedto first grade by the sending school, petitioning for early entrance to
first grade is not required and the child will be placedin first grade.

**Costofsubstitute coverage (half day) will be at the expense ofthe parent. Please contact the schoolifyou are

unable to afford this expense.

“REQUEST FOR ACCELERATION” FORM

Child referred for acceleration
 

Child’s current school and gradelevel

Parent/Guardian Name
 

Child’s Address and Phone Number
 

Referred by (NameandTitle)
 

Please explain why youfeel this child should be accelerated:

 

 

 

 

 

 

Please check the type of acceleration you are seeking forthis child:

Whole-grade Acceleration What grade level(s)?

Subject Acceleration What subject(s)?

Early Entrance to Kindergarten
Early Entrance to First Grade

Signature of Referring Party

Date

Other Please specify.

 

*A team meeting will be set up within 30 daysofthe receiptof this form.
PLEASE RETURN THIS FORM TO:

Cambridge Elementary School Attn: Principal.

186 School Street



Jeffersonville, VT 05464

PTA

The Cambridge Parent Teacher Association is an active volunteer group that meets once a month. The organization

works with parents and teachers, striving to create a closer relationship. The mission of the PTA is: 1) To support

and speak on behalf of children and youth in the schools, in the community, and before governmental bodies and
other organizations that make decisions affecting children; 2) To assist parents in parent and public involvement in
the public schools ofthis nation.

(1410.2)
32. STUDENTRECOGNITION

We are committedto creating a caring school community and recognizing student strengths andattributes are

important. During the year wewill gather monthly during the schoolday to celebrate our school community. The

Celebration of Learners Assembly provides all students an opportunity to share their positive attributes with the
whole school community.

(2120.2)

33._ CLASSROOMPLACEMENTPROCEDURE

 

It will be the practice ofCES to place students in classroomsthat balances their academic, social and emotional
needs. Parental input, excluding individual teacher requests, will be considered. The school’s first responsibility is to
develop classroomsthat are representative of the student body. ThePrincipal shall makethefinal placement
decision. Parents may appeal the decision made bythe Principal to the Superintendent of Schools.

(2120.5)

34.CRISIS SCREENING

While schools cannot alwaysanticipate or prevent danger, schools have an obligation to make reasonableefforts

to provide a safe environmentfor students. To ensure a safe environment, schools must obtain a mental health
screening for any student who expresses, orally or in writing, intent to harm themselves orothers.

The following procedures will be followed when the Administration determinesthata crisis screeningis
necessary:

e® Notify parents or guardians of the student’s expressed intent to cause harm;
e@ Notify and seek advice and assistance from appropriate medical, mental health and/or law enforcement

personnel;
e Assign personnel to supervise/monitor the student until such time as appropriate medical, mental

health or law enforcement personnel are available to assist the student and maintain safety;

e Provide restraint only when the student’s behavioris out of control and presents an immediate danger
to the student, school personnel or membersof the student body.

35._ ILLNESS OR INJURYOFSTUDENTS

1. If your childis ill or appears to beill, PLEASE keep him/herat home. In this way wecan prevent the spread
of infections.

2. Ifa child comesto schoolill or becomesill while at school, the parent or guardian will be contacted at home
or work to comefor him/her. Students will not be permitted to leave unless accompanied bya parent or with

parental permission, or with another adult with parental permission.

3. It will be the responsibility of the parent or guardian to providetransportation. Please be sure that we have a
telephone numberwhere you can be reached atall times.

4. Anychild attending school mustparticipate in physical education and outside activity. If you request indoor

recess, or absence from physical education for more than a few days, WE MUST HAVE A STATEMENT
FROM THE DOCTOROR PARENT!Nonoteswill be issued from the health office.



5. . All injuries occurring at homeare parent’s/guardian’s responsibility.

6. In the event of a medical emergency at school, the following procedureis used:

a. The parent/guardianis notified as soonas possible after the emergency occurs.

b. Ifthe injury appears to be serious, the child is transported by ambulancedirectly to the nearest hospital
emergency room.Ifyou havea hospital preference we cannot guarantee where the ambulancewill go.

c. Every attempt is madeto have the nursepresentbutif this is not possible, any adult present on the scene
follows this procedure.

d. The school does make every effort to contact parents either at home, work or otherwise. If we do not find

you on ourfirst try, we continually call until we reach you.

e. Ifa child must be taken to the emergency room at the hospital, A PARENT MUST BE PRESENT!They

have a form you will be required to sign for treatment. If the emergencyis life threatening, it will be
treated while awaiting your arrival.

7. Immunizations are the single most important way to protect against serious and sometimes deadly

diseases.

Vermont’s Immunization rules require vaccination of all children enrolled in PK-12. An official immunization record

must be presented to the school upon admission.If the student doesn’t meet the vaccine requirements, or have a

current school year exemption onfile, they may be temporarily admitted after the approval of the school nurse or

administrator. Failure to meet requirements mayresult in exclusion.

Effective 7/1/2016, the philosophic exemption to vaccination requirements was eliminated in the state of

Vermont.

if a parent or guardian holdsreligious beliefs opposed to immunizations, each year she/he must sign the current

schoolyearreligious exemption form. Signing acknowledges that she/he has read evidence based information

regarding immunizations provided by the health department, and is aware of the risks associated with not

vaccinating children.

In order to claim a medical exemption, a health care practitioner authorized to prescribe vaccines must complete

the health department supplied medical exemption form.

Exemption forms must be completed, signed and returned to the school upon enrollment each schoolyear.

Students with any exemption may be excluded from school during the course of a disease outbreak.

(2130.1)

36._ STUDENTMEDICATION

 

Policy
The Cambridge School District shall have procedures in place to ensure compliance with laws andregulations
governing the possession, administration and storage of prescription and non-prescription medications needed by

students at school or during school sponsoredactivities.

Implementation

The Superintendent(or designee) will develop procedures governing the possession, administration and storage of

medication needed by any student during the regular school day or during school sponsoredactivities. The

procedures will comply with the following:

1. Medication may be givenby the schoolnurse,or a person designatedandtrained by the school nurse, upon
written orders from a physician, and upon written request of a student's parent or guardianthat the School

District comply with the physician’s order. The physician's orders mustdetail the nameofthe drug, dosage,

time interval the medicationis to be taken, diagnosis and reasonfor giving.

2. Medication must be broughtto schoolin a container labeled by the pharmacyor physician and stored by
the school nurse or his or her designee in a secure storage place.

3. Students with life threatening allergies or with asthma, whose parents or guardians complywith all of the

requirements of Act 175 of 2008, shall be permitted to possess and self-administer emergency medication



at school, on school grounds, at school-sponsoredactivities, on school-provided transportation, and during

school-related programs.!

Non-prescription medication must be accompanied by a written request from the parent or guardian of a student
bringing such medication to school. The request must contain assurancesthat the student has suffered no previousill
effects from the use of medication. Medication must be left in the custody of the school nurse.

The schoolshall provide an opportunity for communication with the pupil, parent or guardian, and physician

regardingthe efficacy of the medication administered during school hours.In the case of medication possessed by

students with life threatening allergies or with asthma, the schoolshall provide forms for parents to submit
authorizing possession of the medication and releasing the school from liability as a result of any injury arising from
the student’s self-administration of the emergency medication.”
 







Act 175 of 2008,codified at 16 V.S.A. § 1387, requires that public and approved independentschools have
procedures in place to ensure that students with life-threatening allergies or with asthma are permitted to possess and
self administer emergency medication at school, on school grounds,at school sponsored activities, on school
provided transportation, and during schoolrelated programs. The Act doesnot require the adoption of a school
board policy. This model is intended to provide guidance to school boards and administrators who chooseto revise
currentpolicies on student medication or who wishto adopt new boardpolicies on this subject.
See, 16 V.S.A. § 1387(b). Parents must provide annual written authorization and documentation from the student’s
physicianas to the need for emergency medication. Parents must also annually develop,in consultation with the
schoolnurse or designee, a plan ofaction for the school and student to follow when possessing emergency
medication, and mustsign a statementreleasing the school and its agents from liability as a result of any injury
arising from the student’s self-administration of the emergency medication.
See, 16 V.S.A. §1387((b)(1) and §1387(d).

Date Warned: 9/17/08

Date Adopted: 10/16/08

Legal Reference: Act 174 of 2008
16 V.S.A. §1387

NOTE: Thefootnotes in this modelpolicy are for reference purposes only and should not beincludedin the
adopted version of a school board policy on student medication.

VSBA Model Policy Manual

Student Medication Code F6A

Sample Parental Authorization Form

Asthe parent (or guardian) of , | hereby authorize my child to possess andself administer emergency
medicationat school, on school grounds, at school sponsored activities, on school provided transportation, and
during school-related programs.
As documented by the attached physician’s statement, my child has (namethe specific life-threatening allergies or
asthma applicable to this authorization), and is capable of, and has beeninstructed by the physicianin, properly
self-administering the emergency medication namedbythe physician.
As further documentedbythe attached physician’s statement, my child has been advised ofpossible side-effects of
the medication and has been informed ofwhen and howto access emergency services.
Theattached plan of action, developed specifically for the school year in consultation with the school
nurse, is based on the documentation provided by the physician’s statement and includes the nameofeach
emergency medication, the dosage,and the times and circumstances under which the medication is to be taken. The
plan of action also indicates that the medication is solely for the use of mychild, and includes the names of
individuals whowill be given copies ofthe plan. I understandthat one ofrequirementsofthe planis that my child
will notify a school employee or agentafter self-administering emergency medication.
Asrequired by Act 175 of 2008,I hereby release the school, its employees andagents, including volunteers, from
liability as a result of any injury arising from mychild’s self-administration of emergency medication, except when
the conduct of the school, school employee, or agent would constitute gross negligence, recklessness or intentional
misconduct.

 

Signed on ___(Date) at (City or Town and State) by. (Parent or
Guardian) .

Witnessed by . Dated
 

37._FIRSTAID AND MEDICAL TREATMENT

 

1. The nurse and school personnelwill only give emergencyfirst aid.

 



2. Serious injuries such as fractures and cuts requiring sutures are nottreated except for emergency measuresuntil

parents canbenotified. Whenit is not possible to locate the parent, the child will be taken to the Cambridge
Health Center/hospital.. -

The Cambridge Rescue Squadwill be contacted when necessary.
4. It is important that the parentfill out the emergency forms. This form enables the school to have accurate

information in the event of a seriousillness or injury.

»

(2130.3)

38. SICKKID STAYSHOME CRITERIA

Nochild should be sent to school with any ofthe following conditions:
1. Fever within the last 24 hours

2. Painful sore throat or ear ache

3. Vomiting

4. Serious cough or cold

5. Any kind of rash

6. An open draining woundthat can’t be covered

(2130.4)

39. LOSTAND FOUND

 

There will be a lost and found box in the vestibule. All items found will be placed in the box. This box will be
emptied out after the last day of school and before a vacation. There is also a lost and found boxin the gym for
items foundthere.

(2130.6)

40. BOOKBORROWINGPROCEDURE

Kindergarten and First Grade

Kindergarten and First Grade may borrow onebookat a time for a period of one week. When needed forlonger,
books may be renewed.

Second Grade through Sixth Grade

Second through Sixth graders may borrow two booksata time for a period of two weeks. Whenneeded for longer,
books may be renewed.

Responsible Borrowers

Students are encouragedto be responsible borrowersby returninglibrary books when due and taking good care of

their library books. Students are not fined for overdue books,butif students have booksthat are overdue,they will
be unable to borrow further materials until their overdue booksare returned.If a library bookis lost or irreparably
damaged,the replacementcostis six dollars.

41. LIBRARYMEDIA PURPOSEAND SELECTIONPROCEDURE

 

The Library Media Curriculum is an integral part of the overall program of the schooldistrict. Library skills are

processskills, interdisciplinary in nature, and permeate all schooldisciplines. The library’s purpose is to support

the school community and function in concert with all school programsanddisciplines to support the planning and
execution of units of study.



The primary responsibility of a librarian is to develop a collection of high quality reading material that supports the

students’ reading interests, information interests and the school curriculum. Materials considered for purchase are
Judged by weighingfaults against virtues for each item, and are selected based on the content and value of each
work as a whole. The overall purpose of the material is the deciding factor when purchasingtitles in which
objectionable features appear. The librarian strives to obtain at least two recommendations from reputable library
journals for each purchase.
Noselected materials whose appropriatenessis challenged shall be removed from the library except upon the
recommendation of a review committee. If a parent or a community memberhas a concern regarding library

material, the concern should first be brought up with the librarian. If the matter is not resolved to the concerned
party’s satisfaction, the complainant may request a further review by the review committee.

42, CAMBRIDGE WEB SITE

The Cambridge WebSiteis located at: http://www.cesvt.net. Throughit you can access information about the
schoolandits programs, including our calendarofevents.

(2220.3)

43. A SECURE LEARNINGENVIRONMENT

Cambridge Elementary students have accessto the internet through filtering service. Thefilter limits access to
sites that are appropriate to elementary children. Outside email accounts for students are not permitted. For more

information contact the school’s Technology Coordinator.
(2220.4)

44. CES ACCEPTABLE USE GUIDELINES FOR COMPUTER NETWORK &

INTERNET ACCESS

Weare pleasedto offer the students and staff of Cambridge Elementary School (CES)access to our computer
network and the Internet. These resources provide opportunities to enhance learning and improve communication

within our community and with the global community beyond. However,with the privilege of access comes the

responsibility of students, teachers, staff, and the public to exercise responsible use of these technology resources.

With access to the Internet comesthe availability of material that may not be considered to be of educational value

in the context of the schoolsetting. Security tools allow CES to stop computerviruses, block access to inappropriate
Internet content and prevent unwanted programsfrom beinginstalled. Even though our security tools are updated
regularly,it is impossible to completely control the nature of materials accessible through the Internet. Because of
this, CES cannot be held responsible for any materials accessed through electronic media.

The smooth operation of a network relies on the proper conduct of the users, who mustfollow certain guidelines
listed below andonthereverse of this page. Users shall have no expectation ofprivacy in anything they create,
store, send, receive or display on or over the school’s computers or network resources, including personalfiles and
electronic communications. As stated below, inappropriate system use mayresult in the loss of access to the network
and/or the Internet.

Privilege versus Right

Theuse of the CES network,including the Internet, is a privilege not a right. Inappropriate use may result in

disciplinary action, which may include the suspension or cancellation of access to the network and/orthe Internet.
Other disciplinary action will be taken as appropriate; consistent with schoo! disciplinary policies.

Acceptable
e Prior to using school owned devices, students will be trained in proper use of technology within the
school environment.

e Users will utilize digital devices, networks and software in school for educational purposes and
activities.

e Computerusers must treat the equipment with respect andare responsible for reporting any broken
equipment. The computer maynotbe altered in any way (such as scratching off serial numbers or‘decorating
the computer with markers.)

e Personalinformation such as passwords, addresses, or phone numbers must be kept ora They are
not to be given out, either over the Internetor to individuals, unless a teacher gives permission.

e CES Student Technology Use Rules will be followed.



_ Disclaimer of Liability

CES,the school, is not liable for unacceptable use or violations of copyrightrestrictions or other laws, user mistakes
or negligence, and costs incurred by users. The school is not responsible for ensuring the accuracy, age

appropriateness, or usability of any information found on the school’s electronic resources network including the
Internet. CES is not responsible for any damage experienced,including, butnot limited to, loss of data or

interruptions ofservice. The schoolis not responsible for the accuracy or quality of information obtained through or
stored on the electronic resources system, including the Internet, or for financial obligations arising from their
unauthorized use.

There are a numberofpotential circumstances in which a user could innocently or inadvertently cause damageto

school technology equipment for which they would notbe held liable. However, users agree to indemnify CES for
any reasonable fees, expenses, or damagesincurredas a result of intentional or malicious misuse of technology

equipment. Dueprocessrights will be accorded to users should any charge ofdamage or misuse be brought against
them.

Technology Access Opt-Out

If you would notlike your student to use CES technology resources, you have the right to opt-out. Please be aware
that your decision may significantly affect your student’s ability to work collaboratively with their classmates on

assignmentsandprojects. Technologyskills are a necessity in today’s increasingly digital world. However, to opt
your student out of technology access at CES, please provide written notice to the school principal.

CES STUDENT TECHNOLOGYUSE RULES

1. Use only your own user accounts, and do not make attempts to learn other users’ passwords.

2. Obtain teacher approval before joining anything over the Internet.

3. Ifyou reacha site that makes you uncomfortable,or if you receive a ‘This site has been blocked’
message on a website that youare trying to reach,tell an adult.

4. Treat shared files respectfully.

5. Obtain your teacher’s permission beforeprinting.

6. Whenresearching or browsing the internet, only visit websites that a teacher has given you

permission to go on.

7. Ask permission from a teacher before installing any chromebook extensions or themes.

8. Make sure to log off when you are done using your device.

9. Practice responsible digital citizenship.

A responsible digital citizen....
 

e Refrain from sharing personal information over the

 

 

 

internet.
Respects One’s Self.

e@ Maintain appropriate language and behavior
online.

e Avoid using technologyto bully, tease, or harass
other people.

Respects Others.

e Refrain from using another person’s accounts or
passwords.

° Makesureto tell an adult if you feel
. uncomfortable with somethingonline.

Protects One’s Selfand Others.  e Keep passwoidsprivate.
  



 

® Avoid sharing inappropriate materials.
 

 
e Cite any andall use of websites, books, or media

Respects Intellectual Property. whenusing them for an assignment.

e Ask before using other students’ work. 
 

45. USE OFEMAIL BETWEEN TEACHERSAND PARENTS

Pleasefill out the email form if you wish to receive the school newsletter and other correspondence via email.

USE OF ELECTRONIC COMMUNICATIONS:
It is the goal of the Lamoille North Supervisory Union (LNSU)and its memberschool districts to build and

maintain strong, open communications with parents and guardianson behalfofstudents attending school within the
supervisory union. A numberofparents have asked to use electronic communication to maintain open lines of

communication between school and home. Electronic communications include the use of fax machines and e-mail.

LNSU continues to advocate on behalf of students remaining focused on the developmental process from the start
of schoolto graduation. It has been the position of LNSU to managethe confidentiality requirements of the Family
and Education Records Privacy Act (FERPA)to keep student record information completely confidential. However,

we also understandparents have the sole right to determine how they communicate with schools, including the use
of electronic forms of communication that will most likely include student record information. Electronic

communication becomes permanent andhasthe possibility of being discoveredat a later date.

Therefore parents and guardians have an opportunity to choose to use electronic communication systemsif this will

best meet your needs to maintain open lines of frequent communication with schools. If you would like to use fax

machinesor e-mail please complete the enclosed consent form andreturn it to your schoolprincipal. This consent is
for the term of one year and will need to be renewed each year. The consent form will be kept in the student’s
official school record. Signing this consentreleases the school from the requirementsto ensure confidentiality if
information is conveyed using the electronic means chosen bythe parent.

46. SCHOOL NEWSLETTER

The weekly school newsletter provides information on schooland local events. Parents are welcometo placeads for
childcare, etc. The newsletter is also available on our website. So that we can conserve resources, we encourage

parentsto receive the newsletter via email. Parents can sign up to receive the newsletter via returning the E-Mail

Survey For Weekly Newsletter form found in the first day packet. Submissions should be made by Wednesday noon
for Friday release.

(2410.1)

47. VISITORS POLICY

The School Board encourages parents and community membersto visit the school. It is the intent of the board to

balancethe need of the public and mediato be informed about school programsandactivities with the privacy

interests of students and the responsibility of the school to operate with a minimum ofdisruption. Accordingly, the

principalor his or her designee may regulate visits to the school by parents, community members or news media
subject to the following guidelines:

1. Parentalvisits. In the absence of court order denying visitation rights to a parent, both custodial and

noncustodial parents may schedule visits to the children’s classes.

Arrangements for classroom visits shall be made by contacting the principal or designee. The principal
will consult with the teacher involved, and may grant the request or suggest a more convenient time for

*

 



a visit. Requests by parentsto visit classes may be denied by the principal whenthe visit wouldresult

in disruption to the learning processin the classroom.

2. Visits by community members. Persons whoarenotparents of school children may obtain permission

to visit the school whileit is in session from the principalor his or her designee. Requeststo visit

specific classroomswill be granted or denied after consultation with the teacher or teachers involved,
and will be based on a consideration of the informational needs of the person making the request and
the potential for disruption or invasion of the privacy of students.

3. Visits by news media.Visits to the school by representatives of the news media or other persons
seeking to interview, photograph, record, videotape orfilm students, staff members or other school

activities must be arranged after consultation with the principal or his or her designee. Affected
teachers will be consulted before permission will be obtained before the release, photographing or

recording of any studentrecord.

All visitors to the schoolwill be required to checkin at the office when they enter the schoolbuilding.

48. VISITINGSTUDENTS

 

Wecannot beresponsible for children whoare not enrolled as a student. If you or your family have visiting
children, you can arrange to accompany them to visit the school for a short period of time.

(2410.2)

49. STUDENTS LEAVING SCHOOL

Students will be allowed to leave school in the custody of their parents. Students will be allowed to leave schoolin

the custody ofanotheradultif there is written permission from the custodial parent permitting this. In mitigating
circumstances, verbal permission from the parentto office personnel will be acceptable.

Parents (or approvedother adults) who pick uptheir child(ren) during the school day will need to sign their
child(ren) out in the school office.

Non-custodialparents will not be allowedto take their child(ren) from the school unless the custodial parent has
given approval.

(2410.15)

50._ STUDENTRECORDS

Records of each child are onfile in the office and are updated during each schoolyear. All the information within

this file is available to you as it concernsyour child. You, as a parent, not only have the right to examine yourchild's
records, butalso are encouragedto do soby schoolstaff. If you wouldlike to examineyourchild's folder please

contact the school for an appointment. Assistance will be provided to you, as needed or desired. The school has a
policy on student’s records that follow the Family Educational Rights and Privacy Act. A copyofthis actis
available in the schooloffice.

(2410.26)

51. PARENTAL RIGHTSINREGARD TO STUDENTRECORDS

 

As a parentof a student or a student(18 years or older) enrolled in the Cambridge School District, you have certain

rights concerning the education records whichthe schooldistrict maintains. Theserights are afforded by the Family
Education Rights and Privacy Act (FERPA) andother legal requirements. For disabled students on IEP’s, parents

maintain rights equal to those of the student through the period of the student’s special educationeligibility.

You havethe right:

1. Toa list of the types of locations of student education records maintained by the School District and thetitle
and addresses of the school officials responsible for those records.



2. To inspect and review your education records within a reasonable time after such a request (no more than 45
days after the request is made, and before any IEP meetingor hearingrelated to the identification, evaluation,
or placementofa student with a disability.) This includes the rightto:

a. aresponse to reasonable requests for explanations and interpretations of the education records

b. have a representative of your choice (i.e., an advocate, relative, etc.) inspect and review the records on
yourbehalf

c. acopy of any of your education recordsif failure,to provide a copy effectively prevents you from

exercising yourright to inspect and review the records

3. To seek the correction of your education records through a request to amend them, or through a hearing
procedure providedfor by law, includingthe right to a copy of the Cambridge SchoolDistrict’s “Procedures

for Request to Amend Information in Education Records”.
4. To review the accesslog (record of disclosure of personally identifiable information) from your record.
5. To examine and receive a copy of anypolicies or procedures of the Cambridge SchoolDistrict regarding

education records by contacting the principal of the school.

6. To receive this notice in your home language,if it is other than English, or by any other primary mode of
communication that you use unlessit is clearly not feasible for the school district to do so.

7. To file complaints, regarding the Cambridge School District’s failure to grant these rights by writing to the
Family Policy Compliance Office, U.S. Dept. of Education, Washington, D.C. 20202-4665

8. To have information from your education records withheld from disclosure to third parties without your prior
written consent -

except:
to school officials with legitimate educational interests
to officials of another school or school system in which you (yourstudent) seeks(s) or intend(s) to enroll
to federal or state governmentofficials and other authorities, as provided by law
in health and safety emergencies

to comply with a judicial order or lawfully issued subpoena
directory information* which includes(student’s name, address, telephone number, current grade
enrolled in, awardsreceived, participationin officially recognized activities and sports, weight and height
of membersofathletic teams, dates of attendance and most recent previous education agency or
institution attended, date and place ofbirth)
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*You have the right to refuse to permit the designation of any orall these categories as directory information

for your child by contacting, in writing, the principal of your school within fourteen (14) calendar daysofthe
date of this notice.

(2410.16)

52. NOTIFCATION OFDESIGNATION OFDIRECTORYINFORMATIONAND RIGHT
OFREFUSAL

 

Cambridge Elementary maydisclose designated directory information on students andeligible students without the
prior consent ofthe parentor eligible student, and without any record of such disclosure. The following types of
personally identifiable information have been designated directory information:

e  Parent’s name, address and phone number.

e Student’s name,address, telephone number,electronic mail address, photograph, date andplaceofbirth, grade
level, majorfield of student

® Participants in officially recognizedactivities or sports, weight and height of membersofathletic teams
® Dates of attendance, and/or degrees, honors, awards received
e@ Classlists andlist of graduates

Disclosure may include such personally identifiable information contained or reflected in photographs orvideos.

Directory information may be released to members of the public and newspapers, posted on the CES website, or
posted on CESsocial mediaat the discretion of the school administration. Ifyou are an eligible student andare

currently attending the school named above,orif you are the parentof a student currently attending the school
named above, you havea right to refuse to permit the designation of any orall of these types of information as

directory information concerning yourchild or(ifyou are an eligible student) yourself, by providing written notice
of your refusal, listing the type(s) of information with you refuse to have so designated, to the principal of the

school.



Note: Youare an eligible studentifyou are at least 18 years of ageorare attending aninstitution of post-secondary

education.

The Family Education Rights and Privacy Act (FERPA)allows schoolofficials and school employees with a
legitimate educational interest and whoare involvedin the evaluation of federal or state programs, to have access to

student assessmentinformation. The FERPA Office defines legitimate educationalinterests as, “could not carry out
their duties withoutthe information.” School boardsare able to carry out their duties by having accessto student
information in disaggregated groupsand individualspecific studentidentifiable information is not necessary.

Information disaggregated by groupwill be discussed in executive session so that confidentiality is in place for the
discussion if the group size is smaller than 10. This is consistent with State reporting practices.

33. PUPIL PRIVACYRIGHTS

POLICY:It is the intent of the school board to comply with the provisions of the federal Pupil Privacy Rights
Amendment (PPRA) governing the administration of certain student surveys, analyses or evaluations funded. in

wholeorin part by the U.S. Department of Education.

Definitions

Asusedin this policy, the following terms shall mean:

"Invasive physical examination" means a medical examination that involves the exposure of private body parts or
any act during such examination that includes incision, insertion, or injection into the body, but does not include a

hearing, vision or scoliosis screening.

"Personal information" means individually identifiable information including a student’s or parent’s name,
address, telephone number, or social security number.

"Instructional material" meansinstructional content that is provided to a student, regardless of format. It does not

include tests or academic assessments.

"Parent" meansa natural or adoptive parent, a legal guardian or other person standing in loco parentis (such as a

grandparent or stepparent with whom the child lives, or a person who is legally responsible for the welfare of a
child).

Student Rights

The rights provided to parents under the Pupil Rights Amendmentand this policy transfer to the student when the
student turns 18 years old, or is an emancipated minor under applicable Vermont law.

Policy
1. Nostudent shall be required, without prior written parental consent, to take part in a survey, analysis, or

evaluation funded by the U.S. Department of Education that reveals information concerning:

political affiliations or beliefs of a student or a student’s parents
mentalor psychological problems of a student or student’s family;
sex behaviororattitudes;

illegal, anti-social, self-incriminating and demeaning behavior;

critical appraisals of other individuals with whom student respondents haveclose family relationships;
legally recognized privileged or analogous relationships, such as those of lawyers, physicians or
members ofthe clergy. income(other than that required by law to determineeligibility for participation
in a program for receiving financial assistance under such program;or

G. religious practices, affiliations, or beliefs of the student or the student’s parents.

2. Parents shall have the right to inspect any survey created by a third party before the survey is administered

or distributed to a student. Requests for inspection shall be in writing, and shall be madeinsufficient time
to allow a response at least two weeks in advanceofany survey to be given.

3. Parents shall be notified at least annually, at the beginning of the school year or whenenrolling students for

the first time in district schools, of this policy. The notification shall explain that parents/guardians or
students 18 years of ageor older, have the right to "opt out" of the followingactivities:

A. the collection, disclosure and use of personal information gathered from students for purpose of

marketing or selling that information. This does not apply to the collection, disclosure, or use of
personal information collected from students for the exclusive purpose of developing, evaluating; or
providing educational services for, or to students.

B. the administration of any survey not funded in whole or part by the U.S. Department of Education that

includes the eight subject areas listed in paragraph | above; or
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C. the administration of any non-emergency, invasive physical examination or screeningthat is required

as a condition of attendance, administered by the school not necessary to protect the immediate health
or safety of a studentor other students and not otherwise permitted or required by state law.

4. In addition parents shall be notified, through U.S. Mail, email or other direct means,at least annually at the
start of each schoolyear ofthe specific or approximate dates of any activities described in sub-paragraphs
A-C of paragraph 3 above, and shall be provided an opportunity to opt out of participation in those

activities.

5. Parents shall have the right to inspect, upon request, any instructional material used as part of the

educational curriculum.

6. The superintendent or his or her designee shall develop administrative procedures as required to ensure

implementation ofthis policy.

Legal Reference: Protection ofPupil Rights Act, 20 U.S.C. § 1232h; Vermont State Board ofEducation
ManualofRules and Practices, Rule 2120.8.12().

Dare Warned: 3/19/08
Date Adopted: 4/16/08

34._ BIRTHDATE FOR ADMISSIONS.

Pre-Kindergarten students must be four years of age on or before SeptemberIst:
Kindergarten students mustbe five years of age on or before September Ist of the year they are to start school.

First grade students mustbe six years of age by September1st of the year they are to start school.

Atregistration, parents must presenta birth certificate. All children must be immunizedpriorto school entrance
according to current requirements of the Vermont DepartmentofHealth.

(2410.17)

35. NOTICENEEDED FOR SCHOOL-WIDE EVENTS

 

Multigrade and school-wide events present tremendous logistical problems, sometimesat the expense ofinstruction.

These events need to be scheduled three monthsin advanceso that proper planning and scheduling can be
accomplished. Faculty anticipating an annual event should indicate so on the master calendarby the end of
September.

(2410.23)

536. COMMUNITYUSE OF FACILITIES (SUMMARY)

The School Board encourages community use of schoolbuildings. It has a policy thatis favorable to non-profit
local groups, meetings, dinners, sporting events and other events. Fees may be assessed. Contact the Lisa Tatro for
more information. Building use guidelines and applications can be found on the CES Website.

(2600.1)

57. LIMITED ENTRY TO BUILDING
The main doorwill remain locked at all times of day except between the hours of 7:30 a.m. and 8:00 a.m. and 2:15
p.m. and 2:30 p.m.All other exterior doors will remain lockedatall times. During all other times of the day through
6:00 p.m., visitors will need to press the buzzer whichis located on the exterior of the building to the right side of

the main entry door. Office staff will be able to view visitors from a monitor and unlock the door. Visitors should be

prepared to state the reason why they are coming into the building. Althoughit is ordinarily the polite thing to do,
please do not hold the dooropen for other people. All visitors will need to undergo the samevetting process for

entry. Once youareinside the school, please report to the receptionist’s desk where you will be asked to sign in and

you will be issued a visitor’s tag. Video surveillance equipmentwill monitor people entering and exiting from the
doors in the office lobby.

a . (2600.2) ~



58. TRANSPORTATIONFORMAND NOTEREQUIRED FOR CHANGE IN
TRANSPORTATION

A transportation form is required on each studentto befilled out at the beginning of each year, whether the student
tides the bus, or walks, or is picked up. A parental note is necessary if-a student is not goingto ride his/her busafter
school. A note is required if someone(other than parent or family) is planning to pick up the child.If

communication from the parent becomesa problem,the parents must sign a blanket permission form regardingtheir
children’s after-school destinations.

If circumstancesarise and yourchild will be going to a different place after school, please contact the office before
1:40 p.m.

(2700.2)

59. SCHOOL DELAYS/CANCELLATIONS/EARLY CLOSINGS

If schoolis going to be delayed or cancelled, announcementswill be posted on the school’s voice mail greeting
(644-8821), radio and TV:
TV CHANNELS:
WCAX Channel 3

WPTZ Channel 5

WVNYChannel 22

RADIO:

FM 93.9 WLVB

AM 1230 WJOY

FM 98.9 WOKO

FM 105.1 KOOL

FM 96.1 WDEV

AM 550 WDEV

FM 95.5 WVMT/95 Triple X

FM 106.7 WIZN

FM 101.3 or FM 96.7 WEZF

FM 104.7 or 103.1 or 95.7 WNCS

The Superintendent of Schools makesthe decision of whetheror not school should be delayedor cancelled. You
will also be notified of school closings or emergencies via a School Messenger automated phone message.

The schoolwill only send children homeearly if faced with an emergencysituation. All parents/emergency contacts
will be notified before sending children homeearly. If there is a need to evacuate the building, students will be
transported to Smuggler’s Notch Ski Area where parentswill be notified for pick-up.

60. SECURITYPROCEDURES
EMERGENCY PROCEDURES

FIRE DRILL - EVACUATE TO PLAYGROUND AREA

Sta Students

Secure Emergency Bag & Cell Phone Line Up Quietly
Lead Evacuation to Outside Area Evacuate with Teacher/Staff to Outside Area

Take Attendance Wait Quietly in Line with Class

LOCKDOWN- LOCKS, LIGHTS, OUT OF SIGHT

Staff Students

Lock Interior Doors Moveto Safety Area of Classroom/Office
Turn Out Lights Maintain Silence
Pull Shades Do Not Open Door

Secure Emergency Bag and Cell Phone :
Moveto Safety Area of Classroom/Office
Maintain Silence

Do Not Open Door



Take Attendance

LOCKOUT — SECURE THE PERIMETER

Staff Students

Bring Everyone Indoors Line Up Quickly and Quietly

Lock Perimeter Doors Enter Building Quietly

Return to Classroom/Office Return to the Classroom with Teacher
LockInterior Classroom/Office Doors
Take Attendance

Maintain Inside Schedule

EVACUATE —- TO COMMUNITY CENTER

Staff Students

Secure Emergency Bag and Cell Phone Line Up Quickly and Quietly

Take Attendance Leave Personal Items Behind

Lead Evacuation to Relocation Center Walk Quietly to Relocation Center
Take Attendance Wait Quietly with Teacher

SHELTER FOR HAZARD & WEATHER

Teachers & Students

Flood Secure Emergency Bag & Cell Phone and Report to Gym

Hazmat Put on Face Mask and Seal Classroom or Office Space

Earthquake Drop, Cover, and Hold
Tornado Secure Emergency Bag and Cell Phone and Everyone Report

to the First Floor Hallways (new andold building)

61, TRANSPORTATION

Policy

The Cambridge School District will furnish transportation to and from the Cambridge Elementary Schoolfor
students whoreside within the Town of Cambridge. Students will not be transported to or from school to locations
outside the Town of Cambridge.

Implementation

The Board will establish routes and designate stops after considering both the safety of children andefficiency of

operation. The following non-exclusivelist of factors will be considered when determining routes and stops.

The presenceor absenceof sidewalksor paths off the highway.
Width, condition and class of highways, including curves, hills, intersections, turn-arounds, and

seasonal road conditions.

Density and speed oftraffic.
Proximity of dwellings, factories, or industrial areas.

Physical nature of any area such as presence of woods,ravines, or gravelpits.

The numberofchildren required to congregate at any designated stop, and supervision available at any
designated stop.
Health or physical impairment of students being transported.
Distance traveled on a single route, and the length of time spent on a bus byanygiven studentgoingto
or returning from school.

9. Age and maturity ofstudents transported.
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62. WELLNESS POLICY

STATEMENT OF PURPOSE

The Lamoille North Supervisory Union Board of School Directors and its member Cambridge SchoolDistrictis
committed to creating a healthy.environmentin its schools that enhances lifelong wellness practices, promotes
healthy eating and physical activity in order for staff and studentsto grow.



POLICY STATEMENT

The Wellness Policy shall focus on current and future health education, physical education and services by
addressing the following areas:

e Nutrition Education Goals

Physical Education Goals
Physical Activity Goals

Nutritional Guidelines

IMPLEMENTATION PROCESS
Nutrition Education Goals

Nutrition Education will be taught within the Healthy and Physical Education Curriculum in accordance with federal

andstate laws. The nutrition education componentwill focus on good and wide food choices emphasizing diet as a
“way oflife” conducive to good health.

Physical Education Goals

Physical Education shall provide students the knowledge andskills necessary for lifelong physicalactivity in line

with state and federal law. Studentsshall receive physical education opportunities within the school day.

Physical Activity

Opportunities will be available for students to participate in supervised, physical activities beyond the physical

education curriculum to maintain fitness and promote a healthy lifestyle throughout the normalinstructionalday.

All students will have opportunities, support and encouragement to be physically active on a regularbasis.

Nutritional Guidelines

All foods and beverages sold during the school day will comply with existing state and federal laws, inclusive of
non-competition regulations as established by law. Foods and beverages sold through the Nutrition and Food
Service program will provide students with access to a variety of affordable, nutritious, and appealing foods that
meetthe health and nutrition needs of students at the guidelines established by law, appropriate for that level.

This Policy serves as assurance that the school’s guidelines for reimbursable school meals are notless restrictive
than regulations and guidance issued by the Secretary of Agriculture pursuant to the National School Lunch Act and
the Child Nutrition Act. The Nutrition and food Service program will provide clean, safe and acceptable settings for
students to eat. To reinforce nutrition education and establish healthy attitudes towards eating and food choices,

nutrition and dietary guidelines may be integrated throughoutthe curriculum.

Foodsold within or outside of the normal school day at school sponsored events oras available in vending machines

on school ownedproperty will include health food and beverage choices.

Assessment Guidelines

Administration will ensure compliance with the Wellness Policy and will provide a report of the school district’s

compliance with the Policy to the school board as requested through data available to them. Policy development
and review will involve the school board, community, studentsandstaff.

63. ABBEYGROUPSTUDENT/ADULTACCOUNTPOLICY

 

Philospophy: The goal of The Abbey Food Service Group is to provide delicious,nutritious, high quality meals to
all students andstaff of every school we represent. The meals are provided at very reasonableprices for those who
pay the full price and are subsidized by the USDAfor families qualifying free or reduced meal benefits. We enforce
the following guidelines to ensure a soundfiscal program.

1. No balancein arrears shall be allowed beyondthe limit of two (2) lunches.

2. Written notification, Zero-Balance, is sent home with the student when the accountbalanceis less than

zero.
3. Phonenotification, Minus-Balance,in initiated to the parent or guardian, whenthereis a negative

balance equal to or beyond two-charged meals.

4. With no response, and within the guidelines of reasonable fiscal restraints, the school and parentor
guardian is then notified that the studentis to be refused services provided by The Abbey Group.
*We recommendusing the Meals Plus online payment feature: www.abbeygroup.net

64.NCLB PUBLICDISCLOSURE REQUIREMENTSFOR T.ITLE ISCHOOLS



This is an annual reminder of our NCLBobligation to inform parentsofthe following two specified rights to public

information that you have. Parents have the right to request information from the school regarding the professional
qualifications of teachers and paraeducators, including:

whethera teacheris licensed and endorsed for the grade level and subjects s/he is teaching, whether a teacher iiS

teaching under an emergencyor provisionallicense,

1) a teacher’s undergraduate college degree and major and information on any graduate level credentials,
including field of study,

2) and finally, if a child is provided services by a paraeducator, that person’s qualifications.

If you wish to request any of this information, contact Mary Anderson.

65. ANIMAL DISSECTIONPOLICY
Policy

It is the intent of the Cambridge SchoolDistrict to comply with the requirements of Act 154 of 2008 regarding the

right of students to be excused from participating in or observingactivities involving the dissection or vivisection of

animals. Students enrolled in The Cambridge Town SchoolDistrict shall have the right to be excused from
participating in any lesson, exercise or assessment requiring the student to dissect, vivisect or otherwise harm or

destroy an animalor any part of an animal, or to observe any ofthese activities, as part of a courseofinstruction.)

Definition

Asusedin this policy, the word “animal” means any organism of the kingdom animalia and includes an animal’s
cadaveror the severedparts of an animal’s cadaver.”!

Alternative Education Method

A student who is excused underthis policy shall be provided with alternative methods through which he or she can

learn and beassessed on material required by the course. Thealternative methodsshall be developedby the teacher
of the course, in consultation with the principal if necessary.

Discrimination

Nostudent shall be discriminated against based onhis or her decision to exercise the right to be excused afforded by
this policy.

Procedures

The (Superintendent/Principal) shall develop and implement procedures to ensure compliance with the provisions of

Act 154 of 2008.'"! The proceduresshall includeprovisions for the timely notification to each studentenrolled in the

course andto the student’s parentor guardian ofthe student’s right to be excused from participating in or observing
the lesson and the process by which a student may exercisethis right.7!

[2] 16 V.S.A. §912.
[3] 16 V.S.A. §912(c).
[4] This provision is a required componentof the policy on this subject adopted by the school board. See 16 V.S.A.
§912(b)(2).
[5] This provision is a required componentof the policy on this subject adopted by the school board. See 16 V.S.A.
§912(b)(3).
[6] See Section 4 of Act 154 of 2008; 16 V.S.A. §912(b) requiring proceduresthat provide “timely notification”to
students and parents; processes for students to exercisethis right.
[7] 16 V.S.A. §912(b) (1). The law does not provide a definition of “timely notice.” Nor does the law require that

the processes.for students to follow when choosingto opt out ofactivities covered by the law have specific

components.Itis likely that annual notice to parents and students through handbooksor course syllabi will be
sufficient to comply with the timely notice requirement. The notice should indicate approximately when dissection

activities (if any) may take place in specific courses. Processes for studentsto use to opt outof activities covered by

this policy should indicate how and whenstudent mustnotify the course teacherofhis or her intention to be excused
from anactivity,

Date Warned: 8/6/08

Date Adopted: 9/17/08



Legal Reference: Act 154 of 2007-2008 Adjourned Session
we 16 V.S.A. §912 : - o

66.PARTYINVITATIONS

To avoid hurt feelings and associated disruptions to the learning environment, we ask that students and parents do

not distribute party invitations to other students on school premises. The exception to this would be if a student

plans to invite every student in their class. Please make arrangements for parties via other means, such as telephone
or snail mail. Thank you for your cooperation.

67, STUDENTALCOHOL AND DRUGABUSE

 

POLICY:

In support of this philosophy, the Cambridge SchoolDistrict prohibits the use or possession ofdrugs, anything

portrayed as a drug,tobacco,alcohol, other potentially harmful substances or any device associated with these

substances, on school premises or at school sponsoredactivities, wherever located. The only exceptionsto this

policy are medicaluse of drugs, authorized in writing in advance by a licensed health-care provider, see Student

Medication policy.

Definitions:

Substance Abuseis the ingestion of drugs and or alcohol in such a waythatit interferes with a person’s ability to
perform physically, intellectually, emotionally, or socially.

“Substance”includes any of the following:
1) “Drug”:

a) Meansa controlled substance identified in SchedulesI,II, III, IV or V of the Controlled Substance
Act, 21 U.S.C. §: 812 (c); but

b) Doesnot include such a substance that is legally possessed or used underthe supervision ofa licensed

health-care professionalorthat is legally possessed or used under any other authority under the
Controlled Substances Act or under any otherprovision.

c) Itdoes mean controlled substancesincluding, but not limited to, cannabis (marijuana); hallucinogens

(LSD,psilocybin mushrooms);stimulants (cocaine, amphetamines such as“speed”or Ritalin);
depressants (barbiturates, “Quaaludes”); narcotics (opium, heroin); inhalants (nitrous oxide, medical
products, or other fume-producing substances); or anabolic steroids.

2) “Tobacco”:

In any form (for smoking, chewing, etc.) NOTE: Pursuant tol6 V.S.A. § 140, no person shall be
permitted to use tobacco on public school grounds andno student shall be permitted to use tobaccoat
public school sponsored functions.

3) “Alcohol”:
Meansalcohol, spirits and malt beverages as defined by 7 V.S.A. § 2. “Alcohol”as usedin this Policy
includes, butis notlimitedto, beer, porter, stout, ale, wines, cordials and liquors. Alcohol mayalso

include medicinal products such as Listerine and Nyquil which contain alcohol. If a studentis using
such a product for medicinal purposes, the medicinal purpose must be reported to the school nurse and
the product kept by the nurse during school hours. If the administration discovers the studentin
possession of such a medicinal product andthe nurse has no prior knowledgeofthe student’s
medicinal need of the product, the product shall be considered “Alcohol” for the purposes ofthis
Policy.

Programsand Services:

1. Educational Program. The Principal shall work with appropriate staff members to develop and conduct an

alcohol and drug abuse educational program on a sequential basis from early childhood through grade 12 as
required by Vermont law. The program shall be consistent with the Vermont Alcohol and Drug Education

Curriculum Plan. If the school district is a recipient of federal Safe and Drug-Free Schools and Communities
Actfunds, the Act will be considered in the developmentofthe alcohol and drug abuse educational program.



Cooperative Agreements. In dealing with substance abuse cases, every effort will be made to promote
responsible decision-making by the student involved and ether students who are awareofanother student’s use
or abuse. The focus will be to encourage appropriate medical and/or psychologicalintervention by trained
professionals. The Principal shall annually designate a memberof the substance abuse team to be responsible

for providing information to students and parents or guardians about outside agencies that provide substance

abuse prevention services and to encouragethe use oftheir services and programs when appropriate.

The Cambridge School District, under a cooperative agreement with Lamoille County Mental Health, has

established a Student Assistance Program. Students, under the age of eighteen, who have been referred or who

refer themselves to the Student Assistance Program counselor maybeseen individually by the counselor for
purposes of substance abuse screening and consultation.It will be the goal of the Student Assistance Program to
encouragethe studentto involve his/her parents or guardiansat the earliest point in time.

Referral and Consent. Parental consent will not be required for student participation in prevention and early

intervention group programs conducted within the schools that are educational in nature and designed to impart

information and/orassist students in improving their sense of self-esteem. Such groups may be conducted only

by trained professionals contracted by the schools to perform such service or by trained school staff who have
been approved by the school administration to conduct such groups. Noris parental consent required for
referral to an outside substance abuse treatment program whena student who is twelveyearsofage orolderis

suspected of substance dependency, verified to have that dependency by a physician, and gives her or her own
consent for treatment.

Substance Abuse Team.In each school the principal shall form a Substance Abuse Team which shall screen
students who refer themselves and students who are referred. by staff for suspected drug and/or alcohol use

and/or abuse problems. The team will determine the need for further screening, education, counseling orreferral

for treatment in each case referred to it In addition, the principal shall establish procedures for administering
emergencyfirst aid related to alcohol and drug abuse for the team to follow.

Staff Training. The principal will work with appropriate staff to provide training necessary to ensure that
teachers and health and guidance personnelare prepared to competently teach or provide other services required
in the school’s alcohol and drug abuse prevention education program. Training will be designed to meet the
requirements of State Board Rule. The training will include a component explaining procedures that require

immediate notification of the school administration by schoolstaff of any violation of law,includingtheillegal
possessionordistribution of drugs or alcohol.

Community Involvement. The principal will work with school staff and community members to design and
implement a program to inform the community about substance abuse issues and the programs and supports

provided by the school to educate students about the dangers of alcohol and drug abuse andto assist students
whoare abusing alcoholor drugs.

AnnualReport.In a standard format provided by the Vermont Department of Education, the principalor his or
her designee will submit an annual report to the Commissioner of Education describing substance abuse
education programsandtheir effectiveness.

Notification. The principal shall ensure that parents and students are given copies of the standards of conduct

and disciplinary sanctions contained in the proceduresrelated to this policy, and are notified that compliance
with the standards of conduct is mandatory. Notice to students will, at a minimum, be provided through
inclusion of these standards andsanctions in the student handbookdistributed to all students at the beginning of
each school year or when a studentenrolls in the school.

This policy is required by 16 V.S.A. 1165(c) and SBE Rule 4212. The State Board rule requires that the policy
include the elements contained in this model.

Vermont State Board of Education ManualofRules and Practices, Rule 4211

16 V.S.A. §131(9).
SBE Rule 4212.2 requiring that education program be consistent with this Plan.
20 U.S.C. §§7101 et seq.
SBE Rule 4212.3.
This paragraph is recommended, but not required.
18 V.S.A. §4226.
SBE Rule 4212.3D.
SBE Rule 4212.3B.
SBE Rule 4213.2.
SBE Rule 4212.3C



SBERule 4214 doesnot require this paragraph be includedin the policy, thoughit does require that schools engage
in community programs. This paragraph could be included in a procedureinstead.
SBE Rule 4215 does not require this paragraph be includedin the policy, thoughit does require that the school’s
annualreport include information on substance abuse education programs. This paragraphcouldbe includedin a
procedure instead. ~-
Section not required by statute, but recommended.
*Note: SBE Rule 4212.3B requires that each “...school district policy...establish procedures for

administering first aid related to alcohol and drug abuse. The procedures will define the roles of the
personnelinvolved.”

Date Warned: 8/6/08

Date Adopted: 10/16/08

Legal Reference(s): 20 U.S.C. §§7101 et seq. (Safe & Drug-Free Schools & Communities Act of1994)

16 VS.A. §909 (Drug & Alcohol Abuse Prevention Education Curriculum)
16 V.S.A. 131(9) (Comprehensive Health Education)

16 V.S.A. §1045(b)(Driver Training Course)

16 V.S.A. $1165 (Alcohol and drug abuse)

18 V.S.A. §4226 (Drugs: minors, treatment, consent)

Vt. State Board ofEducation ManualofRules and Practices §$4200 -4215)

Cross Reference: Student Conduct and Discipline (F1)

Search and Seizure (F3)

Interrogations or Searches ofStudents by Law Enforcement)

Officers or Other Non-School Personnel (F5)

68. TOBACCO PROHIBITIONPOLICY
Policy

It is the policy of the Cambridge Town School District to prohibit the use of tobacco on school grounds in
accordance with state law. This ban extends to any student, employee orvisitor to the school, and applies at all
times, whether or not schoolis in session. Students are, furthermore, prohibited from possessing tobacco products at
all times while under the supervision of schoolstaff or at school sponsoredactivities. The Superintendentor his or
her designee shall develop procedures, rules and regulations that are in his or her judgment necessary to implement
this policy and, at a minimum,will include provisions ensuring that tobacco products are confiscated when found in
the possession of studentsandthat referrals to law enforcement agencies are made when appropriate.

Definitions

For purposesofthis policy and administrative rules and procedures developed pursuantto this policy:
1. School grounds means any property and facilities owned or leased by the school and used at any time for

school related activities, including but not limited to school buildings, school buses, areas adjacent to
schoolbuildings, athletic fields and parkinglots.>)

2. School sponsored activity means activities including but not limited to field trips, project graduation
events, sporting events, work internships and dances.

3. Tobacco product has the same meaning as set forth in 7 V.S.A. 1001(4), as amended from timeto time.*?!

[2] The definitions of “school grounds” and “school sponsoredactivity” used in this policy are the same as those
found in the Department of Education modelpolicy on Possession and Use of Tobacco Products.

[3] The term “tobacco product”is defined in 7 V.S.A. 1001(4) as “cigarettes, cigars, cheroots, stogies, periques,
granulated, plug cut crimpcut, ready rubbed, and other smoking tobacco, snuff, snuff flour, Cavendish, plug and

twist tobacco,fine-cut and other chewingtobaccos,shorts, refuse scraps, clippings, cuttings and sweepings of
tobacco,and other formsoftobacco preparedin a mannersuitable for chewing or smokingin a pipe or otherwise, or
both for chewing and smoking.”

Warned: 12/15/10

Adopted: 1/5/11

 



69, LIFE- THREATENINGALLERGIESAND LIFE-THREATENING CHRONIC

ILLNESSES

 

16 V.S.A. §563(29) requires school boards to assign an employee to annually inform the parents of students with
life-threatening allergies andlife-threatening chronic illnesses of the applicableprovisions of Section 504 ofthe
Rehabilitation Act of 1973 and other applicable federal and/orstate statutes and federal and/orstate regulations. This
would includenotice of the provisions of 16 V.S.A. §1387that permits students with life-threatening allergies or
asthmato possess andself-administer emergency medication at school in accordancewith a plan ofaction
authorized and developed underthe requirements ofthis statute.

70. PERIODICHEARINGAND VISIONSCREENINGS GUIDELINES

 

Per 16 V.S.A. $/422 the commissioner of Health, in cooperation with the Commissioner of Education,is
responsible for developing research-based guidelines for students’ periodic hearing and vision screenings by school
districts and primary care providers.


